Ismail 
                                                                                                      BBA(Hons) in HR
	Personal Details:-
· Date of Birth: 08-04-1991.

· Email:  ismail-393154@2freemail.com 
· Marital Status:  Married.
· Nationality: Pakistan

· Visa Status: Employment (Free Zone)

· Languages: - English, Urdu, Hindi.
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Career Summary:- 
       I am confident, enthusiastic and an energetic boy with an ability to learn and to adopt quickly to change circumstances, accepting challenges and to tackle them even in situations under pressure. I have methodological approach, focusing on organization’s objectives and to develop & deploy strategies to achieve its goals as far as possible within available resources. I possess good communication skills, which enable me to work effectively either on my own or as a part of the team.
Qualification/Degrees:-

	Sr. #
	Degree/ Certificate
	Board/University
	Duration
	Session

	1
	BBA (Hons) in Human Resource Management.
	University of Haripur, KPK, Pakistan.
	4 Year
	2015

	    2
	Diploma in Information Technology. (Parallel With BBA ( Hons).
	Board of Technical Education Peshawar KPK, Pakistan.
	1 Year
	2013

	    3
	F.Sc (Pre - Engineering)
	Board of intermediate & Secondary Education Abbottabad, KPK Pakistan.
	2 Year
	2010

	4
	S.S.C (Science)
	Board of intermediate & Secondary Education Abbottabad, KPK Pakistan.
	10 Year
	2008


Computer Skills:-
·  Effectively Work in Microsoft Office & Computer hardware / Software.
·  Internet Browsing.
Personality Traits:-
· Excellent communication and interpersonal skills. 

· Excellent Leadership quality.

· Strong in reconciling problems and resolve conflict.

· Ability to work independently and in a team environment.
Professional Experience:-
Experience 1:-
Organization:-
Project:-
            Muzaffarabad City Development Project AJ&K.
Position:-
              Assistant Manager HR.
Period:-
              One Year.
Duties / Responsibilities:-
             Maintain office record, Customer care, public dealing, and Inventory management.
Experience 2:-
Organization:-
           In Abu Dhabi 
Position:-
           Help Desk Assistant.
Period:-
           Six Months
Duties / Responsibilities:-
      Public relations, Community complaints handling,   customer care.   Access Authorization for Site Works. 
       Ω  Now Working as Receptionist.
