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SIRAJ 
Email: siraj-394332@2freemail.com
AREAS OF INTEREST:
· ACCOUNTANT
· TELLER
VALUES AND INTERESTS: 
· Interested in hard working, Reading, Sports & Computer.
· Sincerity, Creativity, ethic, Values and quality.
· Responsible, Dedicated proactive, independent creative, Resourceful, Open minded, expressive.
HOBBIES:
· NET SURFING
· SPORTS

SKILLS:
· Tally Financial Accounting

· Business Taxation


STRENGTHS:
· Ready to take up international assignments

· Good communication skill and convincing capability

· Team working and effective in leading

· High zone of tolerance and hardworking
· Observant and adaptable
· Well versed with internet research method.



LANGUAGES  KNOWN:

English, Hindi, Malayalam
PERSONAL PROFILE:

DOB                   : 01-05-1988

Gender
             : Male

Marital Status     : Married
Religion
             : Muslim


	CAREER OBJECTIVES:  
Seeking a position for utilizing my skills and abilities in an industry that offers professional growth, while being resourceful, innovative and flexible, where I can be given a chance to promote myself and show my abilities to the best.
PROFESSIONAL  EXPERIENCE:
Désignation: FRONT LINE ASSOCIATE
Location              :  DUBAI 

Duration              :  JUNE 2017 to PERSUING
Key Responsibilities:
· Branch Supervisor will have the same responsibilities as of a FLA in the day-to-day operations but should be able to supervise the staff and operations of the branch in the absence of a Branch Manager and act as a shift in charge
· Ensure the highest standard of Customer Service is given at all times.
· Adhere to Front Office procedures and controls at all times.
· Balancing the cash at the end of the shift and preparing the necessary reports.
· Assisting Branch in All Aspects of Branch Like Achieving the Targets, Controlling the Costs, Staff Discipline Etc.
· Take over the daily vouchers prepared by the FLA at the end of the shift for   consolidation and record keeping
· Responsible for the efficient daily operation of the branch including sales, customer service, security and safety in accordance with the organization’s objectives.
· Monitor the day-to-day operation of the Anti-Money Laundering procedures.

· Sale and Purchase of foreign currency at prevailing exchange rate
· Manage and handle the cash/cheque transactions at the counter and ensure the delivery of quality service to customer.
· Accept cash from remittance customer as per the TT voucher.
·  Handle the remittance services like ICTC, TRANSFAST, WU, EZETOP, IME RIA and FXPLUS etc.
· Accept the cash for deposits from WPS customers.
· Prepare MIS and cash in Hand report at the end of duty.
WORK EXPERIENCE:
       Position
         : Assistant Auditor/Accountant
       Tenure
         : Jan 2014 to Dec 2016
       Organization         : in Bangalore, India

· Theoretical skills based on accounting and finance knowledge

· Mathematical and Logical skills

· A comprehensive knowledge of professional auditing and accounting standards

· Teamwork, and communication skills

· Analytical, creative and innovative thinking skills

· Performing auditing assignments in compliance with the internal Audit Standards.

· Maintaining all kind of Accounting transaction manual and computerized environment.

·  Preparing monthly statement of accounts, Trial balance, profit and loss accounts, Bank reconciliation statement & Balance sheet.

· Preparation of monthly VAT returns, periodical reports pertaining to commercial tax, income tax ledger account maintenance, general administration of the unit as a whole and filing.
ACCADEMIC  QUALIFICATION  :
·  Passed Bachelor of Business Management in 2011, Under University of Kannur, Kerala

· Passed 12th in Humanities in 2007, Under the State Board of Secondary Education, Kerala

· Passed 10th in 2005, Under the State Board of Secondary Education, Kerala

  COMPUTER PROFICIENCY :
· Tally ERP 9

· Microsoft Word

· Microsoft Excel, PowerPoint
DECLARATION:
I hereby declare that above-mentioned information is correct to the best of my knowledge and belief.
   DATE    :                                                                           SIRAJ
   PALCE  : UAE
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