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To perform challenging, creative and innovative assignments with the application of professional knowledge and skills backed by hard work, diligence & determination towards the self development as well as organization’s growth.


Excellent Communication    



        Quick learner

Problem solving skills




        Multi tasking, Effective Coordination, 

Adaptability



        

        100% commitment to job and organisation

Perseverance in getting things done/determination 
        Decision making abilities, Optimistic

High abilities to Handle Stress


        Quality Assurance
Motivational and Supportive Abilities

                    Customer/Client Focus

S.S.L.C. (2010); Pre-University Studies (2012); Bachelor’s in financial Markets (BFM) (2015);
Diploma in Human Resources (2015); Certificate in -NCFM (2014) Conducted by NSE (National Stock Exchange).
Certificate in NISM Series -XII (2016) Conducted by SEBI (Security Exchange board of India).

Company In Mumbai - Financial Research Analyst Cum CSRep February 2017 to November 2019.
Key Areas Handled:

· Research and understand the different exchanges and their financial reporting pattern.

· Reviewing the different financial documents and collecting necessary data relating to market capitalization.

· To update, maintain and process Total shares outstanding data for more than 50+ exchanges in the world.

· Sourcing and qualifying accurate, completed TSO data in timely manner.

· Understanding the different exchange regulatory bodies and their regulations.


· Identifying the different corporate action and their effect on TSO (Total shares Outstanding).

· Providing TSO Data to different market vendors.
· Helping Clients on their Queries and issues on timely basis.
Company in Mumbai – Associate     July 2015 to November 2016.

Key Areas Handled:
· Part of the Central Processing Unit (CPU) team which was responsible for all financial and non-financial changes that affect the check and tax ledgers of the US retirees.
· Ensuring ledger adjustments processing and YTD (Year to Date) reconciliation at regular intervals.

· Participate in monthly calls, meetings & discuss issues and provide inputs with client.

· Resolving queries via e-mails within the timeframes.

· Updating US retirees Withholding Tax and NRA.

· Provided Yearly Tax statement to US retirees.

· Organizing the office layout and maintaining supplies of stationery and equipment.
· Administer employee files and records in order to ensure accurate payment of benefits and allowances

· Maintaining accurate records of staff whereabouts including leave register and arrangements

· Distributing and recording all Petty Cash transactions and acquittals
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EMAIL: � HYPERLINK "mailto:deeraj-395488@gulfjobseeker.com" �deeraj-395488@gulfjobseeker.com� 





OBJECTIVES 





CORE COMPETENCIES 





Educational Qualifications & Technical Knowledge 





WORK EXPERIENCE 





AUXILIARY EXPERIENCE – CUSTOMER SERVICE REPRESENTATIVE








PERSONAL DETIALS












