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RESUME
SHIJU
Objective:
To pursue a challenging job in a competition environment by interpreting my skill in the interest of the company for which I work, where I can use my vision to beat my own bench mark and grow along with the organisation.
Strength 

Hardworking & positive attitude.
________________________________________________________________________
Job Profile:

· Maintaining general ledgers, party ledgers, sales ledgers, purchase ledgers.
· Preparing of MIS reports (related to sales & purchase) & send to HO. 
· Maintaining of day to day banking functions, bank reconciliation (both manual & system reconciliation). 

· Maintaining JV (including provision of salary & office expenses), petty cash maintenance ... etc
· Invoice Preparation.  
Work Experience:
· 7th May 2007 to 8th May 2008 worked  as an audit assistant (T.O.Gangadharan,Chartered Accountant.Kannur) 
· 17thNovember 2008 to 28th July 2019 worked as an accountant cum shop manager(Shopping Centre in Sultanate of Oman)
________________________________________________________________________
Educational Qualifications:

	Qualifications 
	Schoollege / University / Institute
	Year of passing

	SSLC

	Board of Public Examinations,Govt.of Kerala
	2002

	PLUS TWO
	Board of Public Examinations,Govt.of Kerala
	2004

	Bcom  (Co-Operation)
	University of Calicut
	2007


Technical Qualification:
· Office Management with Financial Accounting
· Tally,E-Plus
· MS-Office(Word,Excel)
Personal Details

Name


: Shiju
Nationality

: Indian

Date of Birth
: 09/09/1985
Sex


: Male

Languages Known:
· English
· Hindi
· Malayalam
· Arabic
Contacts:

Email Address
: shiju-396674@2freemail.com 
Mobile Number
: +971504753686 / +919979971283

Reference

: Mr. Anup P Bhatia, HR Consultant, Gulfjobseeker.com

YouTube Video CV

https://www.youtube.com/channel/UCdsv_v9Czkx2Dc8bW4Bt4wA 

View My CV on Gulfjobseeker.com CV Database

http://www.gulfjobseeker.com/employer/cv_database_highlighted_cv_freetocontact.php 

Chat with me Live on Zoom

https://zoom.us/j/4532401292?pwd=SUlYVEdSeEpGaWN6ZndUaGEzK0FjUT09
Declaration

I here by declare that the information furnished above is true to the best of my knowledge and belief.

Place
: Kannur







Date
:

                                                                                        Shiju

