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Career Overview

An enthusiastic and dedicated professional with over 16 years of extensive experience across all areas of Accounting management. An exceptional leader capable to develop and motivate others to achieve targets. Demonstrated ability to manage from conception through to successful completion. A proactive individual with a logical approach to challenges. Effective performer in a highly pressurised work environment.

Objective
Seeking a senior position in the Accounting domain in a professionally managed organization, which would give me opportunities for continuous learning, challenging job, and an enriching work environment to enable me to add sustainable value to my work, team and the organization. 
Skill Summary 

· Over 16 years of experience in Accounting, Financial management, Auditing and Reporting.

· Ability to plan, organize, and oversee the operation of accounts and finance departments.

· Experienced user of SAP, TALLY, FOCUS RT ver. and ORACLE application and other modules for accounting.

· Good experience in preparing financial statements, reporting, and data analysis. 

· Have experience working with senior stakeholders, external clients, vendors and auditors. 

· Apply management account techniques. Cost account techniques
Professional Credentials
                                                                                               July 2019 -30.11.2019
(Third Party Logistics Co.)
A logistics firm headquartered in India. This company comprise global multimodal transport operations, pan India container freight stations, inland container depots, third-party logistics, warehousing, contract logistics and logistics parks. 

Designated as:   Accountant.

·  Accounts Payable: Master Data Creation, Release Vendor’s Payment as per the Terms    and Conditions.

·  Invoices Records in ERP system.

·  VAT Filling

· Recording expenses From Dubai Trade for month end closing.
· Accounts Receivable: Master Data Creation and Verify Credit Limit and Follow Up Revenue.

· Treasury Management 
OASIS WATER COMPANY LLC.   





          Mar’2013 – Mar’2018     

Designation:  Accountant 
Reporting to: Manager Accounts 

Oasis Water Company today is the largest bottled water company in the Sultanate of Oman. The company is a wholly owned entity of The Zubair Corporation - a diversified business group based in the Sultanate of Oman. The company is in the business of production, bottling, packaging and distribution of bottled drinking water to countries located across the MENA region. 
Duties & Responsibilities:
• Preparation of asset, liability, and capital account entries by compiling and analyzing account     information.
• Ensure all daily transactions are correctly reflected in the trial balance.
• Coordinate with finance team to complete assigned accounting tasks within stipulated deadlines.
• Perform monthly GL reconciliations / perform inter-co reconciliations.
• Ensure all depreciation schedules are up to date and properly accounted 
• Liaise with head office accounts team on the inter-co reconciliations.
• Manage the creation of suppliers / customers in the accounting system 
• Maintain KYC and other related documentations.
• Ensure that all supporting documents are available in the accounting system.
• ensure monthly accruals are properly recorder and previous accruals are cleared.
• Monitor expenditures, analyze revenues and determine budget variances and report the same to management.
• Generate financial reports and statements to Managers for review.
• Process owner for the monthly / quarterly / yearly closing of accounts.
• Coordinate with accountants from related parties and perform inter-co reconciliations
· Profit and loss account, Cash flow statement and yearly audit schedule.
SUHAIL BAHWAN AUTOMOTIVE GROUP                                                                     Aug 2009 - Feb 2013

Designation: Accountant
Reporting To: Manager 
Suhail Bahwan Automotive Group is one of the largest and most professionally managed business organizations in the Middle East, the Group's diversified businesses cover almost every aspect of people's lives - from automobiles, electronics, computers, travel, lifestyle and healthcare to agriculture, construction, engineering, information technology, manufacturing, oil and gas services and telecommunications.
Duties & Responsibilities:
· Maintaining Cash / Bank Book and General Ledgers. 

· Preparing Bank Reconciliation Statement.

· Managing Receivable / Payable. 

· Handling Sales & purchase Accounting.

· Reconciliation of Debtors & Creditors & settlement of their out standings like receipt & payment on weekly basis.

· Preparing open Letter of Credit and Receiving the same from Customer.

· Maintain and implement general accounting systems.

· Familiar with Imports/Exports Documentation, letter of credit, bill of lading etc.

· Payroll Accounting – ensured compliance of all internal procedures, international banking - payments / remittances norms and government regulations. 
· Dealing with the bankers for facilities and benefits 

· Interactions with customers for payment follow up and KYC requirements.

· Provide Journal Vouchers/Closing Entries to Prepare Trial Balance, Profit & Loss Account and Finalisation of Annual Balance Sheet. 
HASAN JUMA BACKER TRADING & CONTRACTING COMPANY LLC                Nov 2007 to Jun 2009

Designation: Accountant OMAN –RUWI

Reporting To: Manager - Accounts

One of the Largest Electro – Mechanical, Civil Contracting Company in Oman Accredited with ISO 9001:2000 (www.hasanjuma.com)

Duties & Responsibilities

· Direct responsibility for accounts payable, accounts receivable, expense analysis, G/L (General Ledger) reconciliations.

· Ensure payable and receivable transactions are captured in GL systems in a timely manner with accurate allocation.

· Recording Supplier invoices, raising payments to supplier on due dates (CDC, Advance and PDC Cheques) in addition to follow up payments for utility & rent.

· Resolve discrepancies on invoices or reports by interfacing with other departments, vendors, contractors and clients as required.

· Responsible for completing of monthly account closing, reconcile creditors’ statement of accounts.

· Preparations and posting of journals.

· Maintain Sub Contractors Ledger, Asset movements and Depreciation.

· Experienced in finalizing accounts and completing audit requirements.

AL SUROOR UNITED GROUP                                                                                      May 2005 to Jun 2007  

Designation: Accountant – Saudi Arabia

Reporting To: Accounts Manager

The Company is one of the leading Petrochemical and Industrial Contractors in Kingdom of Saudi Arabia, providing staffing services to SAUDI BASIC INDUSTRIES CORPORATION-SABIC Group.  
Duties & Responsibilities

· Review and identify aging past dues, debts and highlight inconsistencies of payments with management; develop effective collection process by liaising with concern departments

· Handle reconciliation of customer accounts maintain clientele database and update accordingly.

· Supervise timely and accurate processing of vendor invoices, various payments, expense reports.

· Prepares Receipt /Payment vouchers, cash book, Accounts statement

· Preparation of employee payroll and staff benefit administration in MS-Excel using manual Timecards
· Preparation of Cheque register, bank reconciliation statement.

· Verification of purchase invoices with P.O, preparing Cost Analysis

· Vendor E-invoice creation and submission.

· Due Diligence and MCL (Maximum Credit Limit) for customers & Vendors. 

· Closing with full responsibility of the account receivable, account payable

CHOICE ELECTRICAL AND CO






Jul 2002 to Mar 2005

Designation: Accountant (Chennai, India)

Reporting To: Manager - Accounts 

One of the main stockist of PHILIPS AND LEGRAND PRODUCTS/ANCHOR.

Duties & Responsibilities

· Preparation of Monthly Sales Tax Return – E – Form and C – Form 

· Income tax return filling.

· Direct responsibility for accounts payable, Accounts receivable, expense analysis, G/L   reconciliations, Bank reconciliations.

· Ensure payable and receivable, adjustable entries (J/V) voucher transactions are captured in GL systems in a timely manner with accurate allocate.

· Inventory Verifying.

Academic Qualification

· Bachelor of Commerce (B.Com.)         1999-2002
   
Scholars College - UNIVERSITY OF CALICUT
 

Professional Course

· MS OFFICE – Excel, Word, Power Point

· MS Access

· VISUAL BASIC 

· JAVA – JAVA SCRIPT

· LINUX

· Accounting Package -: TALLY 6.3, 5.3 & 7.2—ORACLE- SAP

Personal Details
Date of Birth :11-02-1982

Marital status: Married
Visa Status: Cancelled Visa
License: Valid Oman Driving License

Languages Known: ENGLISH, HINDI, MALAYALAM, and TAMIL
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JAYAPRAKASH


E-Mail: � HYPERLINK "mailto:jayaprakash-396704@gulfjobseeker.com" �jayaprakash-396704@gulfjobseeker.com� 












