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ANDREW

Dubai-UAE.                                                           

Email: Andrew-396978@gulfjobseeker.com 
Visa; Employment.              
English; Excellent.
Professional summary

Energetic, self-starter and Client-focused Accounts assistant and Security person  with 10 years of experience, understanding of the systems and programme areas motivated  with progressive effort in accounts, computer applications and security with ability to navigate high-stress situations to achieve goals on time.

Skills

· Finance and Accounting skills like use of finance solutions, Data bases, Pastel Software and others 
· Quality management

· Risk management, safety and first aid assistance.

· Communication skills

Work Experience

Security guard:

2017-present 
Roles:
· To be clearly visible; I make myself clearly seen and fit to deter criminals like burglars, shoplifters and other criminals hence reduced theft, damage, personal injury, and other.
· To be vigilant; I watch and respond as soon as possible for any strange thing that may mean harm by sensing of sight, hearing, and smelling if the situation needs extra effort I call for a backup team. 
· Observing and reporting any incident to the supervisor in the shortest time to avert future recurrence.
· Receiving guests which meant being approachable, and willing to help others.

· Offer safety warnings and tips to people whenever there is any security-threatening situation like fire, hazardous chemical spillage and others

· Perform other special duties like operating CCTVs, receiving calls from customers as assigned by employer and monitor the situation.
Security guard:

July 2015 to 2017 (Kandahar-Afghanistan)

Roles; 
· Access control in and around the work area that was done by check of people and property coming in and out, guarding the Base Towers.
· Emergency handling like assisting causalities in cases of first aid assistance to causalities and calling for further treatment.
· Fire prevention and control by use of fire extinguishers and when wide fire coverage call civil defense personals.

· Conflict management by assessing the environment to safe guard life and call police if there is a fight.
· Documentation was done by writing reports about incidents during duty for presentation to management or police.

· Carrying out search when authorized to do so as per assigned instructions.
Lugazi Sugar Ltd (May 2013 - Nov 2014)

Accounts Assistant:
Roles;

· To present day to day operations of the accounts department to the chief Accountant Officer.
· To establish and maintain fiscal files through documentation of transactions and financial statement for a given period in relation to principles and policies of Accounting.
· Verify items billed against items ordered, received and reconcile differences through follow-up with the vendor and other employees. 
· Enter, update and retrieve accounting data from automated systems. Posts financial data to appropriate accounts in an automated accounting system like use of Finance Solutions Program
· Assign codes to data, Disburse funds using manual, local warrants, petty cash and make change according to specific instructions. .

· Pre-audit, verify, and process employee expense claims reviewing rules for employee compliance.
Sugar Corporation of Uganda Ltd (2010 Dec to Feb2013)

Assistant Stores clerk:
Roles;

· Verify all items being received or shipped to or from the warehouse with preparation of daily weekly and monthly reports.
· Remove material from storage and prepare for shipment.

· Note and report discrepancies and obvious damages upon inspection of material.

· Store, stack or palletize materials in preparation for storage and/or shipment.

· Maintain records and file paperwork per standard procedures and maintain automated and manual accounting record and updated.
· Picking and filling orders for material as required for proper accountability.

· Performing inventory controls and keeping quality standards high for proper audit.

· Maintain a database for supplier prices and information.
· Maintain the proper use of personal protective gears during work.
Qualifications;
· Certificate in Information Technology Communication.

· Diploma in Information Technology Management.

· Diploma in Quality Management.

· Diploma in Finance and Accounting.
