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	JAMSHED 

	
	Accountant / HR / Admin / Operations Professional

14 Years work experience in Manufacturing & Trading Industries

Well Versed with Tally, Quick Books & Customized ERP Computer Applications

Pakistan National, Married, Aged 36 Available in UAE on visit visa till 20 Nov 2020

	Objective

An experienced Manager who is familiar with all the best Accounting HR practices and policies, and who knows how to effectively apply them in the workplace. I am having a 14-Years’ experience of managing and developing Accounting, Taxation and HR teams which can positively enhance the Organization Profit and Growth level.I want to succeed in a stimulating and challenging environment, building the success of the company while I experience advancement opportunities.

	Personal Data
Nationality
Pakistani
Marital Status
Married
Date & Place of birth             
15-02-1984, Multan-Pakistan

VISA Status
90 Days Visit VISA
Religion                                     
Islam
Education 

· M.A Economics“Masters in Economics” from Shah Abdul Latif University Khairpur, 2015
· B.COM “Bachelors of Commerce” from BahauddinZakriya University Multan, 2008.
· DBA (Diploma in Business Distraction) Intermediate from Board of Technical Education Lahore 2006.
· Matriculation in “Science” from Board of Secondary Education Multan 2001. 
· DIT “Diplomain Information Technology”From Master Training Institute
Trainings and Courses
· Join as a participant Leadership Training Conference “Markhor 2014”
· Internal Auditor Course of SA-8000 from Ministry of Commerce Govt. Of Pakistan 2009.
· Lead Auditor Courseof ISO 9001-2015 from SociétéGénérale de Surveillance (SGS) Pakistan, 2016.
· Training Course of NEBOSHfrom SociétéGénérale de Surveillance (SGS) Pakistan, 2020.

Other Educational Activity

· Doing “ACMA” From ICMAP Center Multan as IBDLP StudentGet Passes 08 Papers out of 21 in Smester III
· Twice Attend Wilderness-based youth leadership conference “Markhor 2014, 2015”
Extra Achievements and Activities
· Having a training of Internal Auditor of Social Compliance SA 8000-2008 (From Ministry of Commerce (Govt. of Pakistan.)
· Also working as a Computer System Administrator and manage all I.T & System Issues
· Work as A Finance Secretary in “Neengar Society” a Non-Profit organization

	Experience 

· As Manager Accounts, Admin& HR
12Years(From 2006 to 2020)
(Total 14-Yearsof Experience in Current organization)
Company based in Multan, Pakistan
· As an Accountant & Export Assistant
02 Years                                    

In Multan Industries Multan.
· As an Assistant Accountant
01 Year
In Raheem Industries Multan
· As a Relationship Officer (Ready Cash/ Ready Loan
01 Years, 04 Months
In Union Bank of Pakistan Multan

	System & Software

· Computer Hardware Software & Email
· Full Command on Computerized Accounting, Receivable. Payable, Inventory, Cost Budget Analysis, Wagesand Payroll Software.
· Have good Knowledge of Windows, Microsoft Office
· Participate with IT Officer for development of Software’s in VB, Visual Studio
· Have a good command on all the system, ERP, and online systems

	Experts In
· Accounting & Financials
· Book Keeping, Account receivable, Accounts Payable, Payroll, and Bank Reconciliation, Profit and Loss Statement and Balance Sheet, Financial Statement and internal Audits
· Performing Monthly, Quarterly and annual closing, maintenance of accounting files, and preparation/organization of various financial forms, reports, and financial analyses, etc.
· treasury, budgeting, cash forecasting, revenue and expenditure variance analysis
· Monitor and analyze accounting data and produce financial reports or statements, Establish and enforce proper accounting methods, policies and principles
· improve systems and procedures and initiate corrective actions, Establish and maintain fiscal files and records to document transactions
· Stock and inventory management, Cash Flow Planning for Extension in Factory/ Plant Area
· Supervise two or more staff persons and preparation of annual review

· Deals in government & Local law offices, Labour, Social Security, Old age issues and Cases
· Management Representative in System & certification
· ISO 9001-2015 Certification, Audit & Implementation,
· ISO 14001-2015 Certification, Audit & Implementation
· SA 8000-2015 Certification, Audit & Implementation & Social Compliance
· OEKOTEX - 100 Certification, Audit, Traceability and Implementation
· Perform 2nd party audits of supplier and stake holders
· Tax, Rebate and Refunds
· Sales tax, VAT E-filling & Refund, Income Tax E-filling, Withholding tax Challan, Provincial Service Tax Return 

· Refund, Rebate, R&D, DLTL & Duty Drawback Claim Application and refunds.
· Stock and Consumptions Annexures, Purchase and Sale Annexure of FBR Star Paral System
· Import & Export
· Export, Import and Bank Documentation.
· Handles Export and Import of Shipments, From Facility to destination.

	SKILLS SUMMARY: 
· Controlling income, cash flow and expenditure
· Developing and managing financial systems/models
· Collating, preparing and interpreting reports, budgets, accounts, commentaries and financial statements
· Strong prospecting-account management and closing skills
· Interviewing expertise
· Payroll expertise
· Employee handbook development
· Benefits administrator
· Staffing and recruiting professional
· Performance management strategies
· Employment law knowledge
· Manager coaching and training
· HRIS applications proficient
· Identify and mitigate tax risks
· Manage and coordinate tax audits
· Prepare all tax papers in regular basis and handle all information data requests
· Excellent knowledge of tax accounting, tax compliance and all types of tax returns
· Win-win attitude and accountability


	Languages

· English,                                               Written - Business Level                         Spoken - Conversational Level

· URDU,  (Native Language)          Written - Fluent Level                            Spoken –Fluent Level

	Interests and extra Activities
Badminton, Cricket, listening music, read about new technologies and suffering internet.


Personal Contact
: jamshed-399251@2freemail.com  

Reference

: Mr. Anup P Bhatia, HR Consultant, Gulfjobseeker.com 0504973598
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