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Husband
'
s Visa
 
Sponsorship
2000 
- 
2005
De La Salle University
Bachelor of Science in Computer Science
Interpersonal Skills
Organizational Skills Strategic Multi
-
tasking Adept in Technology Verbal and Written Communication
Time Management
Strong Software
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Receptionist / Sales Coordinator
	12/2019 - 03/2020

	Founders Estate Brokers
Admin Executive / Secretary
	06/2019 - 11/2019

	NU Avenue Real Estate
	03/2019 - 06/2019

	Admin Executive
	

	Knauf Middle East
	01/2019 - 03/2019

	Admin Executive
	

	Spacetoon Kids TV International
	05/2015 - 12/2018

	Executive Secretary to the Chairman
	

	Hardware Solution Builders
	01/2013 - 05/2015

	Admin Executive
	








Highly dependable and ambitious Executive Secretary, looking for a challenging position utilizing strong administrative, customer service and communication skills to provide adequate support to the executives.
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