


NAYEEM
Present Address: -                                                         
                                                                                                                                     E-Mail:- nayeem-399432@2freemail.com 
Contact Number:  +971-504753686 
CAREERE OBJECTIVE:-
To work in a high placed growing environmental where I can develop my skills while contributing to the organization’s growth and being an organized person myself, I prefer doing things honestly in the possible manner towards the good and Progress of the organization on which I am employed.
.
CURRENTLY WORKING with Etihad Airways Catering, Abu Dhabi airport  

ASSITANT STORE KEEPER,  CATERING Services based in Abu Dhabi Since 2017 to tell date 2020.
Seeking managerial level assignment in store management and sales management with leading organizations of repute in food manufacturing / catering industries /retail trading industries  

Profile summery

 As a competent professional with 3 years of experience in,

· Sales management

· Store management

· Inventory Handling

· Food Safety Trainings




· Experience in inventory control, stock handling and maintain sales recodes. 

· Knowledge of food safety and techniques such as ,

· Hazard analysis of food processing.
· CCP determination and establish control measures.
Attend EFST TRANING (Essential Food Safety Training) conducted by Abu Dhabi Government. 

· Handling store activities and inventory
· Working under ERP business system, knowledge of SAP

· Handing different types of store such as food store, hygiene store, technical store, motor parts store,
· Managing stock which receives and issue the goods,
· Special storage requirements for certain materials/supplies

· Basic record keeping/report preparation procedures

· Stores/warehousing safety practices and procedures
· Loading responsibilities’ and new items arranging to store & containers
· Storing airlines materials & customs clearance ,coordinating staffs 
ATTITUDE:
· Understanding the concept to teamwork.

· Adaptive to situations.

· Ability to work in cut-off timing.

· Good Communications skills.

· Ability to initiate things & work in pressure.
· Follow up and assists orders if delayed
· Assist in sanitation, preventive maintenance, sterilization and external cleaning of machines.
· Performs other duties and responsibilities assigned.
· Maintain the warehouse, records area and stores area in a neat and orderly manner.
· We base the item on the description from the Purchase Order to avoid mistake on receiving.
·  We have to follow also the exact quantity on the Purchase Order if there is an excess quantity that we receive we are not Included on the quantity Purchase order.
· In charge in conducting a physical inventory for all the materials as per the manager.
· Updating for all the materials issue for those possible return in the warehouse.
Personal WORK EXPERIENCE-(2 Years).

JOB RESPONSIBILITY:- 
INDUSTRY –RETAIL SALES 

Retail Sales Products in Glaze Trading Ltd.   (INDIA) 07th Feb, 2015, 12th JAN 2017
· Glazegalway Trading Direct Products Selling Company. Their common goal was to enhance consumer delight while enriching the lives of people associated with the business by promoting free enterprise and success in togetherness.
· The fundamentals of Glaze corporation, in short, devolves around sourcing high quality specially crafted FMCG products and offering them to consumers at affordable price while sharing the returns of the trade with channel partners engaged in marketing and distribution. In other words, a business that creates wealth which can be shared to bring prosperity among the participants.
· Direct selling is all about selling quality products directly to consumers at their doorstep subsequent to the explanation and demonstration of products. It also seeks to create a long term relationship with its customers through loyalty and reward programs without going through the traditional store format of retail sales.
· Maintain daily stock count book, Physical stock count (Weekly), damaged stock report.
· Assisted with pickup and delivery of equipment.
· Keep record.
· Maintain Material Issue Register.
· Handling Petty Cash and Maintain Petty Cash Book.
· Co-coordinating with clients and Contractors.
Personal WORK EXPERIENCE-(1 Year).

JOB RESPONSIBILITY: -   INDUSTRY –RETAIL 
Storekeeper in Bin Deadwood –Super Market (Saudi Arabia-Jeddah, ) from 25th March 2013, 17th Feb. 2014
· Maintaining stock in the store.
· Clarify product availabilities and delivery time of orders
· Follow up and assists orders if delayed
· Receiving the items and checking the quantity on delivery
· Handling Petty Cash and Maintain Petty Cash Book.
· Co-coordinating with clients and Contractors.
Checking and Monitoring Contractor and Suppliers Bills.
· Supervising the Work.
· Attending Customer, Giving service to customer 

· Greeting Customer, Replenishment Of Stock

· Explaining Customer Regard Schemes sailing in Stores

· Visual merchandising, Assortment Of Products

· Checking inventory with Expiry Date

· Cashiering

· Achieving Target

· Maintain daily stock count book, Physical stock count (Weekly), damaged stock report.
· Attending Customer, Giving service to customer ,Greeting Customer

· Replenishment Of Stock, Explaining Customer Regard Schemes sailing in Stores

· Checking inventory with Expiry Date
· Negotiating the terms of an agreement and closing sales.
· Gathering market and customer information.
· Stores/warehousing safety practices and procedure
· Maintaining stock in the store.
· Clarify product availabilities and delivery time of orders
· Follow up and assists orders if delayed
· Receiving the items and checking the quantity on delivery
Personal WORK EXPERIENCE-(2 Year).

JOB RESPONSIBILITY: -   INDUSTRY –RETAIL 
Assistant storekeeper in GURDAS KAPUR & SONS PVT.LTD (INDIA) from 25th March 2010, 17th Feb. 2012
JOB RESPONSIBILITY:-

· Under moderate supervision, ensures proper receipt of goods, conformance to specification, and correct storage.

· Receives into stockroom, material for storage for eventual use.

· Maintains continuous inventory records showing material received and disbursed, and amount of available stock. 

· Allows only authorized persons to enter stockroom 

· Delivering the required goods on time.
Prepares work activity and schedules.
· Responsible monitoring and reporting of job order, work progress and accomplishment.
· Receive job request and take down the list of equipment w/c is under repair/breakdown.
· Request necessary items such as tools, equipment needed in the department.
· Implement work procedure and policies.
· Maintain Material Received Notes.
· Maintain Material Issue Register.
· Handling Petty Cash and Maintain Petty Cash Book.
· Co-coordinating with clients and Contractors.
· Checking and Monitoring Contractor and Suppliers Bills.
· Supervising the Work.
· Takes care of the company’s Stationary stock
· Raising the purchase request of out of stock goods
·  Coordinates externally with the buyers and internally with the Central Store’s
· Maintaining stock in the store.
· Clarify product availabilities and delivery time of orders
· Follow up and assists orders if delayed
· Receiving the items and checking the quantity on delivery
PROFESSIONAL QUALIFICATION:-
· EFST Training certified by Abu Dhabi Government UAE
· B.SC (IT) in Bachelor Degree Information Technology passed from Jamia Hamdard University. Year of 2010.    (New Delhi).
· D.C.A (Diploma in Computer Application) form CIMIT IT Organization. Grade A.  (Orissa).
ACADEMIC BACKGROUND:-

· 10+2   C.B.H.S.E. Passed from Council Board of Higher Secondary Education in the year of 2004.  (Orissa).
· 10th     B.S.E.  Passed from Board of Secondary Education in the year of 2002 (Orissa). 
Basic Computer IT’S SKILLS:-
· O/S


:   SAP ,ERP.MS-DOS, Windows-98, 2000, 

· Application package      
:   Microsoft Office-2004 .MS-Word .MS- Excel, etc

· Language’s  

:   Internet, Email, system installation, format, software update 
HOBBIES:-

· Playing Table- Tennis, football 
      ☻ Reading short story books

       ♫ -Listening to Music

        ⌂- Traveling
PERSONAL DETAILS:-
Name                                    
:     Nayeem

Date of Birth                        
:      08th JUNE, 1987

Marital Status                     
:     Married 
SEX                                     
:     Male

 

Salary Expected                 
:     Negotiable

Nationality                          
:     Indian

Religion                               
:     Muslim 

Category                             
:     General 

Languages Known             
:     Arabic, English, Hindi, Oriya, and Urdu 

DECLARATION:- 
I hereby declare that the above mentioned information is correct up to my Knowledge and I bear the responsibility for the correctness of the above mentioned particulars.  

Place………

Date………..




            Signature 
 

   






