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	Executive Summary
	

	Accounts and finance professional with 12 years of UAE experience within the domains of Accounting and Finance with core competencies in general accounting, accounts payable, accounts receivable, fund management, MIS, GAAP, cash flow management, SAP FICO, financial reporting, VAT, Import and export process, LC documentation, Logistic operation and General office administration. Dedicated and results driven team leader with strong problem solving, decision making, analytical, planning, coordination, communication, and time management skills.  


	Strengths
	

	· Diversified industry work exposure
	· Proficient in use of advanced MS Excel 

	· 12 years rich experience in Gulf
	· Sound knowledge in LC, TR,,Trade Finance etc

	· Adept in Finalization of Books of Account
· Expertise about VAT and VAT Return submission 
	· Proficient in SAP FICO, ERP Pentagon and Tally
· Strong analytical and problem-solving skill


	
	Qualifications
	


	MBA – Master of Business Administration (Finance &HR), LNMU University, with 68% marks
M.Com - Master of Commerce , Kannur University, with 58% marks
	

	B.Com - Bachelor of Commerce, Calicut University, with 52% marks.
	


	
	Career Path
	


	Senior Accountant,  Jebel Ali Free Zone, UAE.
	Mar 2016 – Present

	(  One of  the leading distributors and stockiest in aviation industry which has operation in USA, South Africa, India, Pakistan, Thailand and  Zanzibar ) 
Accountant, Transworld Aviation FZE, Jebel Ali Free Zone, UAE                        Sep 2011- Mar 2016


	Accountant, Gulf Energy Ltd., Sharjah, UAE.
	     Jun 2007 – Jun 2010

	(Gulf Engergy Ltd is owned by Al Suwaidi group and it is the second largest Oil Trading company in Sharjah. Main clients are SEWA, RAK Ceramics, Union Cement Co, Emarat, etc)

	
	

	
	Areas of Expertise  
	


	Financial Accounting & controlling 
· Preparing Profit & Loss Statement, Balance Sheet, Manage AP/AR, MIS reports, Bank reconciliation, cash flows, LC Documentation, Bank Guarantees and monthly closing of all ledgers. Check and monitor sales, purchases and stock records.
· Handle complete books of accounts independently up to completion with zero error tolerance including books of transaction, cash, stock, and other related jobs.
· Handling of Bank Facilities i.e. Overdraft, Opening of Letter of Credit, Telegraphic Transfer, Trust Receipt Loan for Import & Local Delivery Purchase. Monitoring the funds position to ensure optimum utilization of available funds towards the accomplishment of organizational objectives.
· Deal with all general accounting and financial activities. Control all financial activities of business including timely preparation and submission of financial report.
· Liaise with clients, Banker, Auditors, suppliers, subcontractors and all third parties dealing with the company.
Purchases & Logistics
· Identify and Evaluation of Supplier, Negotiation of Prices Placing orders Locally & Overseas and follow up for the deliveries. Arranging Forwarders for the pickup of the overseas consignments.
· Verifying the export LC received from the issuing bank and sends the feed back to the buyer for the further amendment if LC found to be non-workable. Preparing all export documents as per export LC and follow up shipments. Conducting physical verification of stocks & reconciling with books; preparing necessary records to track the inward / outward movement of goods.


	
	Proven Job Role
	


	Senior Accountant, Transworld Aviation FZE
· Preparing Profit & Loss Statement, Balance Sheet, Bank reconciliation and provide accurate and timely reports to senior management to enable to make better plans and organize business operations.
· Responsible for export bills documentation of the claims under various types of LC’s and liaison with bank until the fund reaches into our account.
· Responsible for processing of various type of Bank guarantees and follow up with bank for swift.
· Organized and systematic follow up of invoices outstanding to track received, acceptance and payment date.
· Lead month end closing process book all necessary GL entries accurately and publish month end statements by Day 10 of fiscal month. Analyze, reconcile, and evaluate the accuracy of general ledger, accounting details, revenues, expenditures, fixed assets, daily journal, cash balances, and inter-company transactions.
· Looking after bank guarantees, assessment of the export LC’s, corporate finance, bank reconciliation and other bank related activities.

· Preparing all export documents based on export LC such as, invoices, packing list, certificate origin and follow up shipments until the arrival of goods at the final destination.
· Processing employee’s salary through WPS, final settlement, travel reimbursement etc
· Directing and coordinating with statutory auditors to complete audits.
· Responsible for preparation and submission VAT filing, submission of refund request and follow up till we receive the fund.
· Preparation of Debtors’ outstanding statement for further follow-up by sales department 


	 

	Accountant, Gulf Energy Ltd
· Played major role in preparing data entries such as invoices, payments, receipt, Journal vouchers etc…
· Significantly contributed in preparing L.P.O and following up until the arrival of goods at final destination.

· Handled payroll of 150 employees in WPS. Preparing leave salaries and indemnities as per Labour Law and contract; salary disbursement under Wage Protection System
· Efficiently prepared month end inventory of Vessels and Terminal. Interacted with external auditors so as to complete audits.
· Assisted to formulate annual budgets and conducting variance analysis to determine difference between projected & actual results and implementing corrective actions.
Key Achievements.
· Successfully handled complete books of accounts of a company having more than 400 million AED average turnovers.
· Successfully implemented new warehouse stocking project for Bombardier Aerospace, that made company to achieve monthly service revenue of 150,000$.



	
	IT Skills
	


· Well versed in working in SAP FICO, ERP Pentagon, Tally 9 and Peachtree accounting software 
· Proficient in Advanced MS Excel, Word, Outlook and Power Point.
	
	Personal Details
	


	Nationality
	:
	Indian

	Date of Birth
	:
	01st February 1985

	Visa Status
	:
	Free zone Visa- JAFZA ( Available to Join immediately )  

	Languages
	:

	English, Malayalam & Hindi

	
	References
	


· Will be provide upon your request.[image: image2.png]
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