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ACCOUNTS & FINANCE PROFESSIONAL 

· Competent professional with more than 7` years experience in Ansh Fin solutions Pvt. Ltd. ( Buoysail group) as an Accountant – Finance & Accounts and currently working with Buoysail TR EST. in Dubai. 
· Adept in handling strategic responsibilities pertaining to Budgeting, Variance Analysis, Fund Management and  Cost Control

· Advanced experience in executing major functions such as Receivables & Payables Management, Reconciliation and MIS Reporting

· VAT return file and VAT refund claim to Federal Tax Authority on monthly/quarterly basis
· Adept in formulating and implementing Finance & Accounting Policies / Procedures in align with Accounting Standards, Rules and Regulation. Possess fair knowledge of Direct and Indirect Taxes

· Well versed in working in computerized environment with capability in preparing various reports using  MS Excel, Tally ERP, Sage-300 and Lotus Notes 

Core Competencies

Budgeting – Variance Analysis – Receivables / Payables Management – Fund Management

Finalization - Taxation -Cost Control – Audit Support Functions – MIS Reporting
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PROFESSIONAL EXPERIENCE 

Since February 2011-2019

Accountant – Finance & Accounts

It is a group company - Dubai based import-export company having turnover of above 5 Billion AED (in INR nearby 1K Crores) deals in recycling materials. It imports from UK, USA, Panama, Poland, Europe, Brazil, South Africa, East Africa & Middle East countries like Bahrain, Kuwait, UAE and exports to India, Pakistan, Bangladesh, Vietnam, Thailand, Malaysia, Indonesia

· Preparing financial statements such as Profit & Loss A/c, Trial Balance, Balance Sheet, Cash Flow and Funds Flow statements
· Handling all credit facilities with bank -Loans related to trade ( OD , Import LCs , Loan against trust receipt , Export bill discounting etc.)
· Inter acting with forex department for booking forward currencies deals and exercising it in all currencies like USD , GBP , EURO, ZAR . etc..)
· Preparation TR request with relevant documents and submission to bank.
· Monitoring bank statement account on daily basis.
· Preparation of reports regarding the utilization credit facilities with bank.
· Managing complete accounting cycle, including opening posting entries and closing of accounts and preparation of various accounting reports

· Consolidating month end, quarter end, year end financial closing reports, profitability report and forwarding the same to the management for review

· Responsible for AR & AP which includes Credit Management, Receivables/Payable management and account reconciliation

· Handling all tasks related to reconciliation of debtors, creditors, Bank A/C, Accounts Receivable, Accounts Payable and inter-branch transactions

· Gathering requisitions from all departments, drafting organizational budget and placing it before the management for approval

· Conducting variance analysis, identifying reasons for variance in Revenue, Expenditure, Assets, Liabilities  and implementing corrective actions

· Monitoring the funds flow and cash flow statements to review the inflow & outflow of funds and ensuring optimum utilization of available funds to accomplish organizational goals

· Exercising strict budgetary controls over expenditure/ expenses incurred and detailing the explanation of the expenditure variance reports

· Consolidating MIS report with details of  Buyer outstanding, shipment orders, supplier  management, sales report and sending to higher officials

· Providing proactive support to auditors in timely completion of internal audit, statutory audit and tax audit

· Coordinating with banks for remitting payments in foreign currencies. Keeping track of exchange rates of USD, GBP, POL, RAND, AED, BHD, KWD and calculating exchange gain/loss in comparison to earlier transactions

Sep 09 – Jan 11

MOVIE TIMES CINEPLEX PVT. LTD.    Accountant 

· Managed complete accounting cycle, including opening posting entries and closing of accounts and preparation of various accounting reports

· Maintained Purchase Book, Sales Book, Cash Book, Bank Book, Stock register and various other subsidiary books of accounts

· Prepared financial statements such as Profit & Loss A/c, Trial Balance, Balance Sheet, Cash Flow and Funds Flow statements

· Tracked all transactions, Cross checked all entries and Prepared reconciliation statements pertaining to Vendors, Customers and Bank

· Maintained petty cash book and authorized payments done by cash by making entries under appropriate account head 

· Extended complete support to higher officials during internal / external audits. Prepared necessary documents as requested by auditors

· Carried out stock audit, Provided information on stock levels to management to ensure that all inventory levels are updated on real-time basis 
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ACADEMIC CREDENTIALS

Pursuing CMA Course (Completed Inter)   ICAI    

B.Com   Aurobindo College,Delhi University  2003
Accounts Assistant Course    Bharathiya Vidya Bhawan

Advance Diploma in Computer Accountancy   Suneha Institute  New Delhi

IT Skills  MS Office, Tally ERP,Sage-300, Lotus Notes
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PERSONAL DETAILS

Date of Birth  23rd February 1982
Languages   English, Hindi

Passport  Available

References   Shall be furnished upon request
Contact Detail:

Personal Contact
: gajendra-399869@gulfjobseeker.com 

Mobile 


: +971504973598
Reference

: Mr. Anup P Bhatia, HR Consultant, Gulfjobseeker.com 
Video CV

: https://youtu.be/wTOXiN4x07o 
