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	AREA OF EXPERTISE: 

	· Out wards payments 
	· Inwards Payments 

	· Payroll 
	· Processing Salary prepaid card 

	· Account Opening 

· Tanfeeth RAS Onboarding, Periodic Review & Customer Screening
	· Customer Due Diligence Form Verification


	WORK EXPERIENCE:


Emirates NBD 

Senior Processing Specialist

January 2019 to June 2020 
Job Description: 

· New Account opening for Retail business and SME. 

· Do CDD Form Verification. 
· Verification of Retail, SME and entities.  
· Tanfeeth RAS Onboarding, Periodic Review & Customer Screening

Emirates NBD 

Accounts Supervisor

March 2015 to December 2018 

Job Description: 

· Processing of Salary prepaid card for the entities. 

· Payroll – WPS, Smart Business, Finacle Upload. 
Emirates NBD 

Accounts Supervisor

March 2010 to February 2015 

Job Description: 

· Check / Authorize Inward payments of electronic transfers to make sure that all information is correct. 

· Referring the End of service benefits to compliance. 
· Daily queue monitoring of inward payments. 
Emirates NBD 

Accounts Supervisor

January 2009 to February 2010 
Job Description: 

· Verification of postdated cheques from customers against car loan. 
· Check / Authorize Outward payments of electronic transfers and to make sure that it is error free. 

Emirates NBD 

Credit Card Specialist 
May 2008 to December 2008 

Job Description: 

· Sale of Emirates NBD Credit Card. 
· Achieved monthly targets of 30 cards each month. 

Pakistan Higher Secondary School Ras Al Khaimah 

Accounts Assistant 

September 1992 to March 2008 
Job Description: 

· Managing books of accounts up to finalization. 
· Maintain petty cash at imprest system. 
· Raising with internal / external auditor. 

· Perform bank reconciliation every month. 
· Prepare monthly reports. 

· Maintain accounts receivable – age debt report and accounts payable. 
· Prepare Salary for Staff. 

	EDUCATION:


· B.Sc. Economics, Statistics and Mathematics 
	IT SKILLS:


Finacle – Banking System, MS Office and Tally 
	ACHIEVEMENTS:


· Top Performer for the Month of August 2010 

· Extra Mile Award for valuable contribution in November 2012, May 2013 and September 2013.   
· Bravo Individual Award for commitment in delivering high performance in Q2 2015 and 2018. 

· ‘Step-Up 2018’ (by the Management to recognize loyalty to the organization and consistent standard of performance).
Mobile: +971504973598 Muhammad-399879@2freemail.com
Reference: Mr. Anup Bhatia, HR Consultant, Gulfjobseeker.com

CAREER GOAL: SENIOR PROCESSING SPECIALIST


Dedicated skill professional with over of 13 years of experience working as Senior ProcessingSpecialist in operation of leading bank of UAE, Emirates NBD and Emirates Islamic. 


I am looking forward to secure a responsible career opportunity to fully utilize my experience, education, training and skills, while making a significant contribution to the success of the company.








