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Mr. Ashish
Accounts – Finance Professional
	


UAE Experienced Accounts and Finance professional with 26+ years of work experience, capability to handle complete finance and accounts department, manage team, handle operations, supervise team and provide financial control support to top management in computerized set up. 
Skills
	· Financial & Accounting Operations
· MS Office
· Day to Day Accounting & Accounts Finalization
· Petty Cash Management
· Sales Management
· Administration
	· Verifications of Vouchers
· Procurement
· MIS
· Bank Reconciliations
· Internal and External Audits
· AR/ AP Management


Experience
JAN 2021 – TILL DATE

Finance Manager Confectionery Factory, Dubai, UAE
· Joined the company to restructure the Accounts and Finance department and set proper procedures for logistics and operations for the company.
· Prepare & Analise Financial statements and Prepare MIS reports.
· Maintain records of Assets, Preparation of payroll. Maintain stock report.
· Generation of reports from POS.
july 2013 –OCT 2021
Finance Manager Mining Materials, Dubai, UAE
· Co-ordinate with Shipping Companies, Inspection & Testing Companies for smooth mining operations.
· Joined the company to restructure the Accounts and Finance department and set proper procedures for logistics and operations. 

· Preparation of financial reports and MIS reports.
· Preparation of Export Documents.
· Filing quarterly VAT returns and maintain all the necessary records. 
· Prepare P & L Accounts, prepare Monthly Management Reports (MIS), Balance Sheet, Cost Reduction Analytics, and complete finance functions.

· Liaise with Auditors for Tax Assessment for the Group companies while taking care of audit of books of accounts

· Perform HR and Admin functions of the company, including maintaining staff records and renewals of company licenses, visas etc.

april 2009 –june 2013
Assistant Manager- Finance Mining Materials, Muscat
· Accurate and timely delivery of all financial accounting reports.

· Verifying the accuracy of all monetary and cash transactions, ensuring that all transactions are legal and in line with local, state and federal guidelines.

· Ensure that petty cash fund is sufficient for any approved urgent expenditures.
· Monitor clear and outstanding cheques.

· Cross check all bank entries against the book.

· Perform bank account transfers as directed by the management.

· Reconcile bank statements on daily basis and prepare fund flow statement.

· Preparation of export documents and follow up with bank corporate finance department.

· Participate in audits and other examinations of financial records, including provide auditors with reports and documents as required.

september 2001 –march 2009
Head Accountant Automotive (Leasing Division), Muscat
· Preparing short term and long term vehicle lease agreements and entering in the system.
· Generating daily, weekly and monthly invoices and submitting to credit department for distribution.

· Review contract obligations to ensure all contract invoices have been received and processed.

· Provide and cross check sales figures status with the sales team.

· Update the sales team on the status of pending receivables. 
· Prepare cash receipt journals and ensure all cash/cheques are submitted to head office on daily basis.

SEPTEMBER 1998 – AUGUST 2001
Accountant /Business International Group, Muscat, Oman

july 1997 – august 1998
Accountant /Equip Engineers (India) Pvt Ltd. Mumbai

february 1993 – april 1997
Accountant /Al Shirawi Enterprises, Dubai
Education

august1992
Diploma in Import Export Management 

NarseeMonjee Institute of Management Studies, Mumbai
april1991
B. Com (Financial Accounting)/R.D. National College, University of Bombay
Reference
Mr. Anup P Bhatia, HR Consultant
GulfJobSeeker.com

WhatsApp +971504753686
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