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 Challenging career that will enable me to utilize my competence & further develop       my innovative skills to work with the different emerging technologies

 + Willing to work on a shift basis including evening and weekends.
+ Always smartly dressed, articulate and presentable.
+ Ability to take ownership of issues and to work alone with little or no supervision.
+ Extremely organized with a high level of attention to detail.
+ Ability to respond to timeframes and deadlines with pace.

B COM                   – Dr. C V Raman University 
+2 (Intermediate) – S.S.G.S Jr.Collage
S.L.C.                      – S.J.P Govt High School
Worked as Senior Associate in Wipro Ltd. - Bangalore

From June 2019 to December 2021
Project Details: Uber Freight
Domain: Travel and Transportation (USA)
Gathering the Customer Requirement and implementing it in Process.

Directed truck drivers where to take their loads and communicated
Necessary information associated with those loads.

Monitored payroll to ensure that the drivers were paid correctly.

Remotely monitored the flow of vehicles or inventory, using Web-based
Logistics information systems to track vehicles or containers.

Tracked product flow from origin to final delivery.

Maintained logistics records in accordance with corporate policies.

Coordinate and track movement of goods through logistic pathways

Execute logistics plan to move products and packages to reach destinations 
On schedule

Review freight rates and other transportation costs to keep working

Maintains quality throughout the logistic processes

Plan & track the shipment of final products according to customer requirements

Performing the QC in task performed by Operators.

Working as FinOps Analyst

Dealing with Invoices to approve the Payment.

Collected and arranged information and entered details into computer database.

Good Knowledge in resolving the tickets which is created by customer.
Preparing Daily and Weekly report about Quality and productivity.
Worked as Accounts Assistant in Reckitt Benckiser India Pvt Ltd. -          
 From January 2017 to May 2019

Job work, Manpower and Production Reconciliation

Finalizing Operators Salary 
Handling of cash – related entries/receipts etc
Everyday Production Reconciliation with MPR

Job work, Manpower and other invoice posting

Monthly TDS, TCS Report Generating

PO’s Making, Electricity, Water, LIC Payments 

Preparing Monthly GST Return File

Invoice checking for Payments 

Scrap Invoice making
Daily statement is received from ICICI Bank and the same is maintained in 
Excel for doing the BRS.

Any Govt. remittances payments need to be entered and paid locally
(Arranging DD,RTGS,NEFT)

Follow up with the respective Departments for agreements timelines.

Negotiation of the rates for making Purchase Orders and Coordinating
with Vendors   

Plant Inventory Physical verification

Monitoring all the accounting entries in SAP like (MIRO, DI, JV, and signing the
same documents as per requirement

Preparing Weekly MIS of GRIR pending

Coordinating with vendors about payments, NDC

To support the team subordinates in day to day operational activities

Preparing Weekly MIS of GRIR pending 
Worked in R S Electronics Ltd - HR Executive & Accounts. Assistant

Working from June 2015 to Nov 2016
Recruitment starts with the resource request from the operations.

Sourcing and screening of the candidates from the suitable sources.

Finalizing the offer and issuing the offer letter
Producing monthly recruitment report.

Sent monthly base recruitment data’s to Corporate office

Induction and orientation for the New Joins

Make them Comfortable with the new atmosphere

Checking the Work Experience Certificates and Education Certificates 

Ensuring the completion of joining formalities and Induction

Maintaining employee database
Handing separation process; conducting exit interviews, final settlements.

Preparation of Relieving letters /Service /Termination letters.

Handling separation Clearance forms and Exit interview forms.

Maintaining the statutory forms and procedures.

Preparing Monthly Salary 

Updating of online Payments, ESI, PF, PT

UAN creating for New employees and KYC,PF applying
Maintaining Headcount Database and Exit Report.

Weekly, Monthly Review report of  Human  Resource
Maintaining Headcount Database and Exit Report.

Weekly, Monthly Review report of  Human  Resource

Finance Job Profile 

Daily Preparing Invoice in Tally& Export Invoice in Excel (E-Sugam)

Knowledge in Receipt, Payments, Petty Cash, JV,PV 

Attendance Maintaining

Couriers Maintaining

Knowledge in Proforma Invoice, ARE-3A, CT3,ARE-1,and Submitting Central Excise
PERSONAL DETAILS
Nationality

: Indian

Date of Birth

: 11-Jan-1992

Marital Status

: Married

Visa Status

: UAE Visit Visa

Email Address

: sulochanna-400845@2freemail.com 

Reference

: Mr. Anup P Bhatia, HR Consultant, GulfJobSeeker.com
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HR CONSULTANT WhatsApp +971504753686 / +971505657275

Human Resource, Management, Market Research & IT Consultancy.
Web Portal | Public Networking Service | Digital Marketing | Web Design

Job Posting | Recruitment | Website Design | Digital &-Marketing | 150 Certification
CV Writing | CV Distribution | CV Highlight | Video CV | Certificate Attestation | Visit Visa

Guif Business Offer NRI Fund Advisor

Equly Resacrch - MutuolFunds - Insuronca - Loons

enerating Proftable Leads by Networking
ieferes i

SecondHandBuySell.com

it iy MOTILAL OSWAL

First Impression Professional Services
Office No 203, Shree Balaj Helghts, C.G. Road,
Ahmedabad, Gujarat, India

First Impression Management Consultancy.
Post Box No 44062, Dubal
United Arab Emirates





SULOCHANA





E-Mail:
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Contact Number:





+971504753686





Languages Known


English


Hindi


Kannada


Telugu


Tamil








TECHNICAL QUALIFICATION:





1.PGDCA (Post Graduate    Diploma In Computer Application)


2.Tally ERP 9





COMPUTER LITERACY


Basic Knowledge of Computer.


Internet Knowledge 


ERP SAP,


SFDC(Sales Force.Com)


SaralPay Pack


Manreqa





Objective





Hallmarks





Education Qualification





Professional Experience





Strengths:


Very good team managing skills


Ability to analyze


Quick learner


Positive attitude


Dedicated and Self- motivated


Working under deadlines and pressure


Loyal, sincere and diligent


Impressive convincing skills


Flexible and professional attitudes


Leadership quality


Team worker











