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 +971 504753686
Professional Skills

· Account Management
· Balance Sheet / Finalization
· AR / AP, Inventory
· Value-Added Tax (VAT)
· MIS & Cash Flow
· Payroll- HR Management
· Strategic Planning
· Employee Relations
Computer Proficiency

· Tally ERP
· MS Nav
· MS Office – Pivot, Vlookup
· SAP Fico ECC6
· Data Entry Management
Academic Qualification
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Dr. C. V. Raman University, Kota

Master of Business Administration Accounting and Finance

2017 - 2019
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Veer Narmad South Guj. Uni. Bachelor of Commerce – B Com

2011 – 2014

AIMES Uni. Vadodara.

Graduate Diploma in Business Administration - 2010

G.H.S.E.B. Gujarat- H.S.C. Commerce

Nov 2005

G.S.E.B. Gujarat - S.S.C.

April 2003

SAP Fico ECC6

IELTS General - 6 band - 2019


Accountant


7+ years Exp.

Milind
Visa Status – Visit visa

Summary

Experienced Accountant with a history of working in Mfg., Trading, and

Service industry. Strong accounting professional with a Master of Business

Administration MBA focused in Accounting and Finance.

Professional Experience
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 Foodstuff Trading LLC
Dubai (UAE)

Accounts Executive
Feb 21 and cont.…

Accounting, trading reports management and Cash Flow.
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 Industries Limited
Bharuch (India)

Accounts Executive
Jan 19 - Nov 20

Daily Cash Flow, Accounting Entries, assisting Finance department
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 Industries LLC
Ras Al Khaimah (UAE)

Accountant
Aug 16 - Dec 18

Preparing financial reports supported all areas of responsibility.

Examine account records, compiled financial information and reconciliation of data.

Perform production report, journal entries and accounting corrections to ensure accurate records with Finalization.

Assisting HR Manager with the Recruitment & Selection, HR Documentation, Leave Management, Administration Duties, and Payroll. Work closely with the PRO and Government officials to get employee/ family visas, Maintain and develop the personnel filing system.

Carry out supervisory function in finished goods warehouse operations, which includes receipt/ storage/issues/dispatches at FG and/ or Raw material warehouse. Interacting with transporters, vehicle tracking, Transportation and Delivery Co-ordination with Vendor, preparation of required documents.

VAT computing and ensuring filing and compliance.
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 Dubai Auto Gallery
SierraLeone(West Africa)

Account Executive
Oct 14 - July 16

Daily Cash Flow, Accounting Entries, Maintain Accounts.

Assist in the processing of balance sheets, income statements and Reconcile bank accounts

Assist with reviewing of expenses, payroll records etc. as assigned.


Personal Detail

Date of Birth
: 3rd July 1988

Marital Status : Married

Nationality
: Indian

Languages

English
: Professional

Hindi
: Full Professional

Gujarati
: Native


Heart & Multi Specialty Hospital
Bharuch (India)


Account & Admin Executive – July 07 to Mar 09 & Sep 11 to Aug 14

Perform general office duties and administrative tasks. Daily Cash Flow, Maintain Accounts.

Assist with reviewing of expenses, payroll records etc. as assigned. Prepare and submit weekly/monthly reports. Reconcile bank accounts.
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  Cloud Trading CC
Johannesburg (South Africa)

Administrative Assistant
Nov 09 to Aug 11

Dispatch of material as per invoice. Inventory / stock control & maintaining records supervising packing, loading, unloading, weighing & labeling, dispatches. Inventory Management.

Plan and track the shipment of final products according to customer requirements.

Take care of order and purchase order fulfillment. Controlling of over all activities in the warehouse.

Responsible for managing the assets of the warehouse and able to maintain stock.

