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CHAITALY
Admin / Reception / Indoor Sales / Customer Service

Professional Summary:
A dedicated and extremely trustworthy in intercontinental grand hotel faithfully and obedient in entire career always very well presented with excellent time keeping skills willing to take instructions and a great team player. 
General Skills:
· Customer Service Minded
· Honesty & Integrity

· Stress Tolerance

· Team Work 

· Time Management 

· Good Listening And Communication Skills 

· Interpersonal Skills 

· Office Administration

· Computer Skills 

· Leadership Experience

· Collaboration Talent 

· Positive Attitude. Being Calm and cheerful when things go wrong.   

Work Experience:
· BIKE SHOWROOM:
Address: Gandhinagar India
Designation: Receptionist & office work

Time Period: MARCH 2019 TO DECEMBER 2019
· TEJ DENTAL HOME
Address: Gandhinagar India
Designation: Receptionist 

Time Period: JAUARY 2020 to JULY 2020.

· LEO NUTRISCIENCE LLP
Address: Gandhinagar India
Designation: Online Marketing/Admin

Time Period: AUGUST 2020 to MARCH 2021.
· ANABIOSIS MEDSCIENCES PVT.LTD
Address: Gandhinagar India 
Designation: QA Officer  & Supervisor 

Time Period: APRIL 2021 to AUG 2021.
Summary of Educational Qualification:
· Degree                                                                                        Year
University    
                                                                                                    2021

· B.S.C Graduate

Gujarat (In Chemistry)    
Computer Skills:
Basic, Excel, Programming, Networking

PERSONAL INFORMATION
Nationality            
: Indian
Date of Birth         
: 13th Oct 2000
Marital Status       
: Single
Visa Status
      
: Visit Visa
Language               
: English Guajarati Hindi
Email Address

: chaitaly-401758@2freemail.com 

Mobile Number
: 0505657275

Reference

: Mr. Anup P Bhatia, HR & Manpower Consultant
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