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Ebele
Reception / Customer Service / Cashier
Husband Visa – Available to Join Work Immediately 
Motivated and dedicated young professional worker, keen to work in the field of office administration, customer service, cash management or business support services. Quick learner and willing to get trained as per company requirements to deliver professional service and good customer experience. Service oriented professional who is confident with handling enquiries, complains and client communication.  Good team player, able to work to time demands and effectively manage multiple work load looking for a any suitable available position.

 JOEVIC HOSPITAL & MATERNITY LAGOS, NIGERIA. 
Provide product/services information and resolve any emerging problems that our customer accounts might face with accuracy and efficiency.Handle customer complaints, provide appropriate solutions and alternatives within the time limits; follow up to ensure resolutionkeep records of customer interactions, process customer accounts and file documents.
DUTIES
· Welcomes visitors by greeting them, in person or on the telephone.
· Manage large amounts of incoming calls
· Answering or referring enquiries.   

· Directs visitors by maintaining employee and department directories.
· Maintain security by following procedures.

· Monitoring logbook.

· Issuing visitors badges.

· Maintaining communication equipment by reporting problems. 

 SHAPE  \* MERGEFORMAT 



· Self-motivated and target oriented.  

· Good interpersonal skill and ability to work effectively in a team. 

· Hard working with clear analytical mind.
· Excellent oral and writing communication skill.  

· Intelligent and honest. 

· Ability to work with little or no supervision.
· Ability to work under pressure and tight reporting schedules.

· Physical and mental alert.
 SHAPE  \* MERGEFORMAT 



DEGREE BACHELOR IN SCIENCE – SPECIALISATION IN BIO CHEMISTRY
SECONDARY SCHOOL CERTIFICATE
 SHAPE  \* MERGEFORMAT 



Nationality

: Nigeria
Date of Birth

: 19 Dec 1991

Marital Status

: Married

Visa Status

: Husband Visa

Email Address

: ebele-401858@2freemail.com 

Mobile Number
: 0505657275

Reference

: Mr. Anup P Bhatia, HR Consultant, Gulfjobseeker.com





  Mobile 0504753686 freecv@gulfjobseeker.com 
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