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Professional Objectives

Seeking a challenging position with an organization that offers growth based on dedication and proven ability. The ideal position would offer long-term commitment and conductive to professional growth and environment.

Experience

November 2007 - March 2008 Oh English Sunshine Power Corp.

Job Responsibilities

· English Instructor 
· Teaching English Language to Nursery and Kindergarten students
January – October 2007 FEB Mitsui Marine Insurance Co., Inc. (now: BPI/MS Insurance Corporation
Job Responsibilities:

· Customer service
· Attending phone calls
June 2006 – January 2007 Prudential Group Of Companies Philippines

Job Responsibilities:

· Customer Service

· Attending Telephone Calls

· Sales Representative

· Receptionist
September 2005 – February 2006  Jollibee Food Corp.
Job Responsibilities:

· Cashier

· Promote the product

· Responsible for the daily inventory

· Receive payment, make sales report after duty

· Turn over and deposit cash sales after duty

Educational Qualification

2004 - 2007 Gateways Institute of Science and Technology

Higher Secondary School

2002 - 2003 Far Eastern University Philippines

1998 - 2002 La Immaclada Concepcion School

Secondary School 

Computer Skills

· Ms Excel

· Ms Word

· Ms PowerPoint

· Computer Programming

Languages Spoken

English and Tagalog

Other Personal Details

Date of Birth 
:
2nd June 1985

Nationality

:
Filipino

Martial status 
:
Single


