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Summary 
· An experienced Finance, Accounting & Payroll Professional specializing in accounting and payroll related functions and processes 

· Over 20 years (including 14 Years in UAE) managerial, functional and business process experience in diversified industries 

· Established and ensured timely, accurate reporting and distribution of all payroll related aspects, functions and processes   

· Harmonious relationships with colleagues, seniors and achieving targets through organizing skills

Specialization/Expertise/Areas of Interest
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Educational Qualification/Certifications

· March 1992 - Cost Accounting – Finalist (Institute of Cost & Work Accountants of India) 

· March 1987 - Bachelor of Commerce Degree -   Mumbai University, India 

Technical Knowledge/Skills

· Enterprise Applications:  Sun Accounting, In House generated ERP Software 
· MS Office: Word, Excel, Powerpoint, Access, Outlook XP & 2000
Relevant Professional Experience

International Inc., Dubai, UAE 
March ’98 – September ’12 
Accountant                                              


 

International Inc. is a leading Charter Hire Company in the Oil & Gas Industry based in  DUBAI, UAE. is the leading provider of larger Offshore Service Vessels to the global energy industry. With its large, new vessel fleet, a global footprint, leading safety performance, and experience providing marine support services, in order to meet the world’s energy demands.
Profile 

Successfully managed and executed payroll functions and processes involving 500 crew and staff.

· Managed timely and accurate transmission of payroll processing. 

· Analysis of employee receivable accounts.

· Reviewed, adapted and implemented payroll policies and procedures. 

· Maintained existing systems and performed periodic reviews and suggested improvements. 

· Reviewed Payroll functions and processes comprising of:

· Calculation of wage elements

· Statutory and voluntary deductions

· Remuneration 

· Bank Transfers

· Posting Payroll Results to Accounting 

. 

· Ensured compliance with company policy by overseeing calculation of leave, salary, employee benefits, EOSB and deductions. 
· suggested business process improvements. Also obtained management buy-in and implemented the suggestions
· Responded effectively for all questions and inquiries related to payroll related issues. 
· Handled computation of taxation for expat employees.   

Earlier to this handled and performed the following tasks:

· Processed monthly salaries, verified routine travel, cash payments and drawings by employees. 

· Prepared cash reimbursement statement for cash requests. 

· Prepared reconciliation of bank accounts, debtors, creditors and stock accounts. 

· Prepared ageing reports and followed up outstanding receivables and payables.

· Revenue billing, on and off hire consumables on the board vessels. 

· Managed and executed inter company and inter bank fund transfers. 

Achievements

· Streamlining employee advances through analysis and closer monitoring systems

· Initiative for monitoring taxation and computation, thereby reducing dependency on consultants for the same

· Harmonious inter personal relationships with all employees

ALPIC FINANCE LIMITED, MUMBAI, INDIA 

May ’95 to Feb’ 98 
Accounts Officer 





               

ALPIC FINANCE LIMITED is a non banking finance company offering Corporate Deposits, Bill Discounting, Fixed Deposits facility. 

Profile

· Prepared periodical financial statements for internal and external stake holders including regulatory authorities. 
· Scrutinized receivables, payables, assets, liabilities, income and expense accounts to ensure accuracy and reliability. 
· Performed credit administration of leasing, hire purchase and bill discounting. 
· Performed scrutiny, rectification and vetting of documents for various finance facilities. 
· Performed establishment of Letter of Credit, amendments and retirement of LCs on due dates. 
· Ensured timely receipt of rentals and principal payment on due dates. 
· Ensured proper foreclosure and termination of deals. 
· Prepared weekly and monthly MIS reports to meet the requirements of stakeholders. 
· Prepared budget estimates and reported variances with the budgeted figures. 
· Prepared daily bank reports related to corporate financial deals. 
· Managed working capital involving liasioning with banks for additional drawing limits, organizing funds transfers to and from divisions, regions, branches and group companies. 
Achievements

· Tight document control for timely receipt of rentals/finance from leasing, hire purchase, bill discounting schemes.
The Credit Rating Information Services of India Limited (CRISIL), Mumbai (India)

Jan ’93 to Apr ’95 
Accountant                                       


      

 
CRISIL is India’s leading, Research, Risk and Policy Advisory Company  offering products such as ratings and risk assessments, economic advisory, global equity research and related services

Profile 

· Prepared periodical and annual financial statements including schedules and notes to accounts. 

· Ensured regulatory compliance comprising of:

· Capitalization of assets

· Depreciation provision as per Companies Act

· Prepared MIS reports based on the ratings assigned to various corporate instruments. 

· Prepared Income Tax Returns with the detailed enclosures to the returns such as computation of total income, proper classification of capital and revenue items, traveling and depreciation schedule etc. 

· Preparation of monthly payroll considering various statutory and voluntary deductions. 

Achievements

· Detailed documentation for major capital expenditure incurred for setting up office and update into accounting

Devidayal Electronics and Wires Limited, Mumbai, India

Nov’91 – Oct’92
Cost/Finance Trainee                                                                     
 

· Obtained extensive industrial training in key areas of Finance, Accounts, Costing and corporate secretarial practices. 

Lalit Khanna and Co.
May’87 to Apr’91
Audit Trainee                                                                                       

· Carried out independent audit assignments as per Indian GAAPS.
· Performed internal audits of units operating in different industries such as manufacturing, trading and banking. 
· Carried out agreed upon procedures such as preparation of accounts for large multinational companies including consolidation of financial statements. 
· Preparation and reconciliation of inventory and fixed assets records.
· Carried out due diligence assignments on behalf of the prospective buyers of the business units operating in different industries. 
· Performed Internal Controls Evaluation and Reviews of various industries. 
· Performed External Audit of Public Sector Companies, State Owned Undertakings, Public & Private Sector Banks. 
· Managed a large team of Audit Assistants.
· Review of Audit work done by Audit Assistants.
· Conducted External and Internal Audit of Bank Branches of Public Sector Banks and Large Scale Organizations. 
CONTINUING PROFESSIONAL EDUCATION

· Conversant with knowledge of Sarabanes Oxley Compliance Requirements. 

· Actively participate in the professional development activities of Accounting & Auditing Professional bodies like ICAI etc. 

PERSONAL SKILLS 

· Excellent communication and interpersonal skills.

· Calm and balanced temperament
· Team Player

· Can work under pressure

· Innovative

· Takes initiative 

· Process and solution oriented

· Excellent in Project & Time Management Skills 

PERSONAL INFORMATION

· Date of Birth – 29th June 1967

· Marital Status – Married

· UAE Driving License 
· Languages known : English, Hindi, Marathi and Konkani



MIS Reporting


IFRS 


Expertise in all aspects of Payroll Processes  


Accounting Policies & Procedures


Financial Analysis  








Working Capital Management  


Capital Budgeting  


US, UK & Indian GAAPs.


Regulatory Compliance 
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