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Education

 
Letters and Science Bachelor of Arts

May 1995

 University of Wisconsin-Milwaukee

    

 Minor: Sociology
· Awarded Academic Achievement Award 1995.

· Volunteered for Child Development Lab and Dr. 
    Passman’s Child Development Center. Conducted

various research activities as well as data collection and analysis.

Licenses

Certification

Texas State Board of Education License

 Early Childhood Education

06/01/2000                           01/31/2020

Valid
         Grades (PK-KG)

 Bilingual / ESL                    

06/01/2000

      01/31/2020

Valid
 English as a Second Language             06/01/2000

      01/31/2020

Valid
        Grades (PK – 8)

Professional Experience

Sept 06-Present
2nd Grade Teacher




Port Houston Elementary School






Houston Independent School District

Houston, TX 

· Taught a second grade regular class with 32 multicultural students. 

· Served as grade chair for 5 other 2nd grade teachers.  Was responsible for evaluating state testing data and developing lesson plans and classroom curriculum that would address areas where students had not met state standards.

· Utilized multiple teaching methods that included visual, tactical, and auditory materials to reinforce or simplify complex concepts, such as Sand Letters that assist in letter recognition by feeling formations. 

· Expanded the range of learning through whole class, individual, and small group instruction, cooperative education, and math, science, reading, art, and multi-sensory learning centers. 

· Led integrated social studies/writing units that allowed students to bridge the gap between real world issues and course material through library and Internet research, interviews, and creative writing exercises.
·  Challenged students to master basic math concepts through implementation of manipulative (food, squares of varying colors, sizes, shapes), graphing, and charting exercises that developed problem-solving skills. 

· Voted Bilingual Teacher of The Year for East Region of HISD in 2008.

· Integrated technology into the learning process with computer lab assignments using self-paced programs such as Math Blaster/Reader Rabbit that develop students’ cognitive abilities and basic computer/keyboarding skills. 

· Communicated with parents to acknowledge superior work and areas of concern through weekly newsletters, and encouraged parent-volunteer assistance throughout the year.
May 04- Sept 06
21st Century CLC Coordinator




Braeburn Elementary School




Houston Independent School District





Houston, TX

· Responsible for the day to day implementation of the Braeburn After School program
· Responsible for the oversight of 23 employees
· Required to write grants annually for the 21st Century program as well as pursuing other funding opportunities.  Secured over $600,000 in grant funding for the after school program.
· Recruit program volunteers that will participate in day to day programming for youth and adults
· Create daily schedules for youth and adult activities
· Schedule special events to showcase program activities
· Monitor student grades and attendance and enter into TEA database
· Collect data for bi-annual reports due to TEA
· Prepare and submit all time records for teachers and program enrichment teachers
· Order supplies and snacks for program participants
· Solicit donations for summer program participants
· Create, distribute and maintain applications of program participants
· Recruit community members for their input on how to make the program more successful
· Coordinate parent / child day’s at after school program where both participate in activities that the child learns at the after school program
· Organized community meetings by bringing in speakers on CPS, INS, Houston Police Department, Mayor’s Office on Immigration and Refugee Assistance
· Acted as a substitute teacher when regular teachers were absent.
· Taught adult ESL and Computer classes to parents of students that attend the after school program.
Apr 98 – May 04   Program Director

Gulfton Weed & Seed, Mayor’s Anti-Gang Office




Houston, TX

· Coordinate and host monthly multi-agency meetings.

· Responsible for writing all grant applications relevant to the DOJ grant and other funding sources.  Secured over $2.25 million in grant funding for the Gulfton area.

· Knowledge of RFP process, contract development, and execution.

· Responsible for the preparation of written program narratives and budget submissions as required by Department of Justice-OMB federal regulations.

· Coordinated and managed two case managers and oversaw their caseload of twenty at-risk youth and their families.

· Act as a liaison with City and County departments, City Council, Mayor’s Office, law enforcement, area schools, social service and criminal justice agencies and residents of the Gulfton area.

· Responsible for all financial purchases and contracts related to the Weed & Seed grant fund.

· Wrote and coordinated the Truancy Reduction Demonstration Project that was implemented at Jane Long Middle School and Lee High School.

· Developed bilingual resource directory of community based organizations in the target neighborhood.

· Director of the Gulfton Community Learning Center and Gulfton Education and Enrichment Center.

· Coordinate, schedule and teach computer classes at the Gulfton Community Learning Center where community residents take bilingual computer curriculum on Computer Fundamentals, Internet Use, Word Processing, Web Publishing, Advanced Word Processing, Power Point, and Spread Sheets.

· Responsible for the development of policies and procedures for all Weed & Seed programs; Campo del Sol After School, Campo del Sol Summer Day Camp Program, SeedTech and the Hope Intervention Team.

· Act as a training consultant for community-based organizations, state, federal, and local organizations about community coalition building, program development for at-risk youth and economic development for low-income neighborhoods.

· Responsible for the coordination of a community wide outreach initiative to facilitate police and civilian relations. Apartment complex managers are solicited to use their space and HPD officers attend community meetings to answer questions about any issues they may have.

· Coordinate several community health fairs, National Night Out for Youth, Gulfton International Festival, Gulfton Festivals 8th, 9th, and 12th Years, Summer Slam 2000 Custom Car Show at Burnett Bayland Park, Henry Castillo Memorial Fund Benefit Concert, and Creating Collaborative Communities Conference.

· Responsible for the development and oversight of a mentoring program that targets 12-18 year old at-risk youth. This included a weeklong residential camp that focused on self-esteem and drug prevention.

· Developed a bilingual community newsletter that has been distributed to over 20,000 residents.
· Responsible for the coordination and implementation of the Campo del Sol Summer Day Camp Program and the Campo del Sol After School program, which served youth between the ages of 6-17 years old.
Jan 97-Jan 98  
Assistant Project Coordinator of Women’s and




Adolescent
Education Department, A.V.E.S. 




Houston, TX

  

· Train all new employees.

· Write all grant reports and continuation applications for funding.

· Supervise daily activities of Outreach Workers.

· Conduct monthly evaluations of each Outreach Worker.

· Prepare monthly report of statistical analysis from demographic data collected by Outreach Workers.

· Prepare monthly and quarterly reports of data collected while in the field for CDC in Atlanta, GA.

· Create new data collection tools for Outreach Workers to use while in the field to complete further statistical analysis.

· Coordinated outreach activities for 3 Outreach Workers.

· Created educational curriculum in English and Spanish for young adults and women concerning STD’s, Pregnancy, Breast and Testicular Exams, Self Esteem, Domestic Violence and Rape.

· Establish new relationships with other community-based organizations to further HIV/AIDS education and testing activities.
Oct 96-Jan 97       Rural Case Manager Assistant

           A. V. E. S., Houston, TX 

· Conducted intakes on HIV/AIDS individuals.

· Conducted thorough, individualized needs assessments.

· Assisted in recording psychosocial histories on individuals.

· Developed treatment plans in conjunction with client and assisted in the implementation of the treatment plan.

· Networked with a large number of medical and social service providers in order to further outreach efforts

· Initiated access to client services.

· Maintained records on all services accessed and program treatment plans. 

May 96-Oct 96    One Call Concepts

     Supervisor of Training, Assistant Supervisor of Operations

     Houston, TX 

· Train all new employees on computer operations, digital mapping and                                                polices and procedures.

· Resolve employee and customer difficulties.

· Developed training manual for office.
May 94-May 96   CRT Operator

    One Call Concepts, Milwaukee, WI

· Answered incoming calls and entered information into computer to be transmitted to local utility companies.

· All work was highly accurate and completed in a timely fashion.

· Trained new employees to perform tasks and follow procedures accurately in a stressful working environment.

· Interacted with varied types of individuals, which enhanced problem solving and communication skills.

· Developed methods to motivate employees as a pod leader.

Aug 91-Jan 94 United Artist Theater

Assistant Manager, Milwaukee, WI

· Responsible for coordinating schedules of 25 employees
· Responsible for training all new employees on Cash Register Operations, Inventory of Stock and Film preparation
· Counted daily cash intake and entered into master database
· Prepared nightly reports of all inventory, cash intake and ticket sales
· Called corporate office nightly to report cash figures, inventory and ticket sales.
Oct 90–May 92 DePaul Hospital-Keystone Program

  Assistant Counselor, Milwaukee WI

· Responsible for charting patient progress and activities while on shift.
· Provide crisis counseling when needed to patients.
· Create weekly schedule of activities for patients related to the 12-Step Program.
· Schedule group field trips.
· Conduct random drug screening on patients.
PEER REVIEW EXPERIENCE

US Department of Education: Mentoring Programs, 2007

Beaumont Foundation of America: external proposal reviewer, Community Technology Grant Program, 2003

City of Houston Mayor’s After School Achievement: 2001
