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 Career Objective :  

        To secure a challenging position that would best fit to my qualification and develop my talent and skills for a continuous career improvements, to play an important role in the company that allows me to put in my existing knowledge in a challenging work experience. Myself, Enthusiastic and Energetic individual strengthend to take up all responsibilities.
Work Experiences 

July, 2007 to December, 2010/ Accountant
Trading Company L.L.C.
Dubai , UAE

Duties and Responsibilities:

· Maintaining cash and bank accounts.
· Maintain accounts of creditors and debitors.
· Cheking all customers and suppliers invoices, lpos, quotations and their prices. 
· Stock taking physically and tallying it with our system at the end of the year.
· Responsible for making all staff salaries

· Preparing sales reports for all the salesman monthly and yearly.

· Preparing project reports for every project separately.
· Receiving cheques and cash  from customers

· Prepare payments either cheques or cash to supplier agingly and dispatch it.

· Personally responsible for all cash and cheques deposits and withdrawls.
· Reconciling the bank statements with our own statements every month.
February, 2003 to April, 2006/ Accountant
M/S. Stanley Pharmaceuticals (PVT) LTD 

N.W.F.P. Peshawar, Pakistan
Duties and Responsibilities:

· Maintaining of cash and bank book.
· Preparing computerized bills of sales.
· Maintaining of creditor book and debitor book.
· End of the day tallying the cash and cheque deposits.
· Reconciling the bank statement with our own books of banks every month.
· End of the every month physically stock taking and tally them with computerized stock.

Personal Skills :
· Self motivated.
· Good organizational skills.
· Energetic, multy lingual, committed, reliable and dependable.
· Ability to work independently and as a team leader. 

· Strong interpersonal and communication skills.
· Hard working honest and loyal.

· Execellent customers relation skills.

· Flexibility to work with multi cultural and multi national work forces.
Computer Skills :
· Working on Accounting Software (SAGE LINE50)

· Ms Office 98-2000-XP

· Windows 98-ME-XP

· Hardware Assembling PC’s

· Hard disc partition Windows installation, software installations.

· Internet Using E-mailing Etc

Typing Skills :
· 50W P/M/

· Preparing Official Letters, Reports, Statements.

Other  Skills :

· Having U.A.E. Valid driving licence ( 3 ) and knowledge of U.A.E. roads.
Educational Qualifications :
B. Com              University Of Peshawar ( NWFP ), Pakistan.                            2003
D. Com.             Board Of Technical Education                                                    2000

                           Peshawar ( NWFP ), Pakistan.

S.S.C.                 Board OF Intermediate And Secondary Education,                1997

                           Peshawar ( NWFP ),, Pakistan.
All the above documents are duly attested from the foreign office and UAE Embassy in Pakistan and Verified in  United Arab Emirates.

Personal Details : 

Nationality : Pakistani

Gender : Male

Marital Status : Single

Visa Status: Visit visa
Languages  : English, Urdu, Hindi, Arabic, Pushto.

I herby declare and certify that the above information are true and correct to the best of my knowledge.

Thank you for taking time in considering my C.V.  and I hope to be hearing from you in the 

future
