	[image: image1.png]Please Provide

your photo




[image: image31.png]


[image: image32.jpg]




	

	[image: image2.png]3



 Key Skills
	
	[image: image3.png]


 Profile Summary 

	Internal Audits
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External & Internal Auditing
[image: image5.png]



Fraud Investigation
[image: image6.png]



Finance & Accounts
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Strategic Financial Planning
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Profit Centre Operations
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MIS & Budgeting
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Team Building & Leadership
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	· Certified Internal Auditor and Fraud Examiner with nearly 31 years of experience in Internal Audits & Fraud Investigation
· Developing a familiarity with organization & functions of unit to be audited; pre-planning audit as per scope and complexity of the area under review

· Ensuring that findings / recommendations (made during the course of audit) are promptly communicated to management; drafting related report and reporting to senior management regarding deviations

· Making sure that recommendations made during the audit is being implemented by senior management

· Expertise in creation, adoption & implementation of best practice policies in corporate governance for a newly established international institutions

· Directed cross-functional & cultural teams using interactive & motivational leadership; acknowledged for coaching, guiding & mentoring team members to achieve resource wise productivity & optimization

· A forward thinking person with strong communication, analytical & organizational skills; well organized with a track record that demonstrates self-motivation & creativity to achieve corporate & personal goals
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 Timeline
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Sep’85 – Nov’94

Jan’95 – Mar’02
Sep’02 – Sep’05
Oct’05 – Sep’07
Oct’07 – Jun’13
Jul’13 – Sep’16
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 Soft Skills
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 Education
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	· B.Com. (Auditing & Advanced Accounting) from University of Bombay, India in 1980
Certification
· Certified Internal Auditor from Institute of Internal Auditors in Florida, USA in 2004

Professional Affiliations

· Associate Member of Association of Certified Fraud Examiners in Texas, USA in 2003

· Member of Institute of Cost & Management Accountants of India in 1991
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 Work Experience
Jul’13 – Sep’16 with Khafji Joint Operations, Saudi Arabia as Internal Auditor

Oct’07 – Jun’13 with Smit Lamnalco, Nigeria as Internal Auditor

Oct’05 – Sep’07 with Damas Jewellery LLC, UAE as Systems & Procedures Executive

Sep’02 – Sep’05 with Bahri & Mazroei Trading Company, UAE as Group Internal Auditor

Jan’95 – Mar’02 with Emirates Internal Audit Department, UAE as Audit Officer

Sep’85 – Nov’94 with Emirates Airline Group, UAE as Accounts Supervisor
Role:

· Conducted review (internal audits & investigation) of organizational & functional activities as per IIA Standards 

· Assessed the adequacy & effectiveness of management controls over activities under review; ensured compliance with the company policies & procedures and high standard of administrative practice

· Spearheaded the work of internal auditors and staff as assigned 

· Created audit findings & recommendations to correct unsatisfactory conditions, improved operations and reduced costs; checked them with auditees and preparing final audit reports for review by Internal Audit Manager

· Formulated & implemented corporate governance methodology that contributed towards ensuring compliance with corporate governance stewardship for projects:

· Shaping internal rules, policies and procedures (processes & procedures, code of conduct and ethics)

· Taking decisions for the approval of internal policies

· Supervising the set-up and review of internal governance structures

· Performed field audits of all assets and directing the contingent liabilities, lines of business, operations & activities undertaken by the company

· Ascertained the correction of exceptions & recommendations in prior audit reports; coordinated in quarterly reviews & annual audits by independent external auditors

· Prepared annual audit plan for Internal Audit Department

· Reviewed, validated and approved all cash & bank payments documents for submitting higher management for further approvals

· Cross-checked all accounting documents such as sales purchases debit & credit notes journal vouchers after substantiating with proper documentation before posting in to the accounting system

· Managed the execution of financial and treasury accounts and imparted accounting support in order to ensure effective, efficient and accurate financial and administrative operations

· Planned and executed monthly / quarterly / annual closure schedules; provided monthly financial statements; administered the monthly closing process 

Significant Accomplishments:

· Decreased time spent in writing audit reports by 15%, which helped in retaining the client with the firm
· Reduced risk by US$ 25 Thousand for legal services by estimating costs for each line item (invoice vs lump sum costs) associated with services provided 

· Increased productivity of the Internal Audit Department by 10% over the previous year through initiatives such as regular follow up with auditees until closure of open audit items
· Redesigned the audit report format and audit rating system that led to benefits such as positive feedback from auditees and concurrence with audit findings
Personal Details

Languages Known: English, Hindi & Marathi

Nationality: Indian

Marital Status: Married

No. of Dependent: 3
Visa Status: Visit Visa
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Keith 


�Result-oriented professional with a proven record of achievement across the career through inspiring leadership, in-depth experience & innovation excellence; targeting senior level assignments in Internal Audit with a leading organization of repute








�   � HYPERLINK "mailto:keith.41867@2freemail.com" �keith.41867@2freemail.com� 


 











Emirates Airline Group as Accounts Supervisor





Bahri & Mazroei Trading as Group Internal Auditor





Smit Lamnalco as Internal Auditor








Damas Jewellery as Systems & Procedures Executive





Emirates Internal Audit Department as Audit Officer





Khafji Joint Operations as Internal Auditor
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