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First: Personal Information: 


Date of Birth: July 23, 1977 

       
Degree: Bachelor of Commerce / Division of Accounting / Ain Shams University / Egypt

Nationality: Egyptian 


Graduation Date: 2001 


Marital status: Married 


Second, experiences and skills: 
1 - Ability to record, analyze and migrate accounts daily and manually register the software and financial accounting. 
2 - Ability to record and relay the necessary accounting entries for the extraction of trial balance and final accounts and budget. 
3 - Ability to record and relay movements and follow-up sales and customers daily in all types (cash and credit cards) as well as to follow the movement of the link between sales and inventory accounts for the extraction of the deficit and increase the inventory of the goods. 
4 - Ability to provide management information needed for monthly expenses of the facility to find out the expenditure items and items of exchange, which helps in the discussion and make decisions and provide the rationalization of expenses established to reduce expenses and therefore increase profits. 
5 - Ability to the movement of current accounts in banks of the facility accounts in banks of the facility daily and recorded and reviewed and the extraction of the monthly financial reports as well as the supply of bank notes of the settlement period. 
6 - Ability to monthly reconciliation of accounts with those who are dealing with it in order to authenticate the monthly book balances and restrictions that are recorded daily and then recorded on the accounting program. 
7 - Ability to record and analyze the movements of cash expenditures, checks and do the journal entries necessary addition to the work revealed the movement of the fund to the treasury and do the daily reconciliation between the balance Notebook recorded on the accounting software and the disclosed movement Fund handwork in order to match the daily balances of the accounts of the Treasury. 
8 - Communication skills and interpersonal skills in addition to public relations. 
9 - The possibility of working on accounting programs and e-management programs (such as Excel & Word) and readiness for training on accounting software as directed. 
10 - The possibility of communication in both Arabic and English reading and writing. 

Third: previous places of work: 
Company Name: PROSTOME for marble, granite, Egypt. 
Job Title: Accountant Treasury, customers and sales & Public Accountant & Account Manager. 
Joining Date: 01/09/2001. 
Job description: 
• Treasury Accountant, customers and sales: records all the movements and accounting entries on the program and the accounts are audited and issued with a monthly report. 
• Public Accountant: record and review all restrictions related to sales, revenues and expenses and the Treasury and are audited and are delivered to / supervisor of accounts. 
• Assistant MANAGER accounts: register and review all restrictions related to sales, revenues and expenses and the Treasury and are audited and the report of the trial balance extracted Bedlam adjusting entries necessary coordination and review of accounts and with accounts assistant manager. doing the accounts in the event of holiday or absence from work. 
Computer programs: Word & Excel & the key business accounting.
Certificate of Experience: the experience certificate. 
Date Leaving: 05/12/2006. 

Company Name: House of Oud and amber and perfumes /UAE / Dubai. 
 Job Title: Accountant & Accounts Assistant MANAGER. 
Joining Date: 06/12/2006. 
Job description: 
• accountant treasury and foreign sales commission: The work and record incoming and outgoing of the Treasury and extracted detect the movement of the Fund daily and prepares reports on the amount and dates of disbursement and liquidation of the Covenant of cash and approved by Account Manager and logs journal entries for manually and approved by Account Manager s are then recorded on programs balance Accounting and warehouses are then Revision clients' assets and Testament monetary and foreign sales by the end of the period the monthly extraction of the balance of the monthly review and is  guidance  with Account Manager in the extraction of budgets mid-year and make and record all accounting entries necessary in addition to providing management of all data and observations about Workflow with matching items and the amounts of the financial budget and cash-based Board of Directors of the Company in addition to carrying out calculations Account Manager during his annual leave. 
     
Computer programs: Word & Excel & Almizan of the accounting & the training program and Oracle to work for one month only. . 

الاستماع
قراءة صوتية للكلمات
القاموس










