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Career Objective:

A Qualified Cost and Management  accountant with excellent accounting, internal Audit and computer skills, seeking for the designation with a growing organization, where I can utilize my analytical experience to learn more and serve the organization with the best results.

Resume Synopsis:
· More than two years of results-oriented experience as an Internal Auditor (Department Head) in Manufacturing, Trading and Service businesses.

· Extensive background in all stages of audits, including planning, evaluation, test of controls, reporting and follow-up.

· In-depth knowledge of ERP SAP business One, business processes and Intermediate Knowledge of ERP oracle (AP and AR Modules).

Professional Experience:
Internal Auditor-Head of Department (July 2012 to Present)
Electric Company (Pvt.) Ltd, Lahore

I have extensive experience of Auditing Trading, Services and Manufacturing businesses. My responsibilities include to  

· Conduct Post-audit of various departmental areas
· Conduct Pre-audit of AP and AR Invoices, Journal entries, Incoming and Outgoing payments, Expense and TA/DA vouchers and Import clearing documents etc.
· Monitor monthly as well as yearly stock counts of factory, sales offices and inventory stores
· Continuously analyzed and monitored monthly debtors to revenue ratio.

· Perform general as well as SAP controls oversight to verify Controls are implemented.
· Liaise between managers of various departments and external auditors.
· Auditing ISO 9001-2008 and Other assignments assigned by top Management
Worked as Finance and Accounts Internee in “Mahmood Group of Industries” for Three months

Here my responsibilities were
· Processing accounts payable and accounts receivable entries

· Prepare bank and Sales tax reconciliations

· Working with vendors to make sure that accurate sales tax rates are charged

· Purse accounts receivable from customer
· Conducted periodic inventory audits.
Professional Certification and Academic Qualification:
· Cost and Management Accountant(CMA 2010-2013)

           Institute of Cost and Management Accountants of Pakistan

· Bachelors in Arts(Economics 2007-2009)

           Bahauddin Zakariya University, Multan

· F.Sc (Pre-engineering 2005-2007)

           Board of Intermediate and Secondary Education, Multan
Achievements:
· Qualified CMA in first attempt.

· Identified various Control risks and errors in system and took corrective actions.

· Get established the Internal Audit department which was initiated on trial basis.
Computer Skills and Other Abilities:
· ERP SAP FI/CO (16 CPD hours’ workshop)

· ERP SAP Business One

· Oracle(AP & AR Module)

· Advance Excel & Peachtree

· MS Office and Tally

Visa Status:

Visit visa (16th August, 2014 to onward).
Languages
Urdu, English, Hindi and Punjabi

References:
  Reference will be furnished on request.
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