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Career Objective
Over Four years of Experience within Accounts Position within Finance that requires excellent analytical, problem solving and project management skills.

Profile

Over Four years of Experience within Accounts Department.  Fast learner with high energy and has drive to exceed expectations.  Extensive experience, with a significant level of success in the Financial Control and Management. Outstanding comprehension of Financial Elements including assets, liabilities, cash flow, and investment strategies with an eye for detail.

Work Experience

February 2009 – April 2010         Accounts and Financial Analyst Bahrain.

A Construction Company with over USD5 Million turnovers, I have had the opportunity to handle the entire books of Accounts 

including budgeting and analysis of the projects.
· Budgeting and Cost Analysis of the projects
· Daily Preparation and Maintaining of Operational Accounts and Finance
· Preparation and Monitoring of Cash flow
· Close Monitoring and following up of Receivables and Payables
· Reconciliations of the Various Bank Accounts and maintaining the up-to-date statement and records of the various facilities provided by Bank.
· Creditor/Debtor Reconciliation
· Intercompany Reconciliation
· Coordinating the Different projects and seeing to the smooth running of the various Projects.
· Invoicing and Payroll.
· Participates in all budgeting and book closing exercises.
· Preparation of Profit & Loss A/C, Balance Sheet and Related Schedules.
· Conducting Internal Audit prior to the annual audit.
· Assisting Auditors
· Preparation of Purchase Orders after negotiating the costs with the vendors and making sure of the margins.
· Monitoring Cash and Receivables.
· Experienced in balancing priorities for short-term and long-range goals.

June 2008 – December, 2008 Assistant Internal Auditor, Reliance Finance, India
· Internal Auditing and Maintenance of all Financial records
· Analyzing and Interpreting the Financial position of the company.
· Hands on Experience in analyzing and Preparation of Budget Forecasting 
June 2007 – May 2008

 
India Infoline, Finance and Accounts Executive.






Kerala
                                                            India

January 2007 – June 2007

Vodafone Essar Ltd, Accounts Trainee







            Chennai


India


Skills
· Knowledge of Financial Packages such as Tally and Peach-Tree.
· Expert Knowledge in Microsoft Office (Excel, Word, etc.).
· Good Communication, Financial Analysis and Problem Solving Skills.
· Able to achieve targets and deadlines within schedule.  
· Good knowledge in LC Documents preparation and verification.
· Experience in handling various reconciliations (Inter Company reconciliation, Bank 
      Reconciliation, Creditor/Debtor reconciliation, Inventory reconciliation, etc.
Education

Master of Business Administration – Finance & Marketing, Bharthiyar University – 2007
Bachelor of Commerce, Kerala University (2005)

Pre-Degree, Fatima Mata National College, Kerala University (2001)

S.S.L.C., St. Aloysius High School (1999)

Personal Information 

· Sex & Marital Status
: Male & Single
· Age & DOB

: 26 years, 4th August, 1984
· Nationality / Citizen
: Indian
References
Will be furnished on Demand.
