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         POSITION DESIRED:  Customer Service Representative / Receptionist / Secretary

QUALIFICATIONS
· Six months of Customer Service Representative Experience (Banking and Finance)
· Nine months of Receptionist Experience
· Proficient in Computer Programs (Microsoft Word, PowerPoint, Excel, Internet Explorer)
· Seven months of Neonatal Intensive Care Unit and Out-Patient Department Experience



· Board Passer (Nurse Licensure Examination)

· With a Degree of Bachelor of Science in Nursing

WORKING EXPERIENCE
· M-TECH MEDICAL HOSPITAL (Staff Nurse) - (October 2007 – May 2008) 

      Makati City, Philippines 
· Century Park Hotel (Receptionist) -  (January 2007 – October 2007) Manila, Philippines

· ICT Marketing Services, Inc. (Customer Service Representative) - (July 2006 – January 2007) Makati City, Philippines   

SEMINARS ATTENDED

· Emotional and Stress Management as a Tool for Care Giving (February 13, 2006), 

St. Jude College, Manila, Philippines
By: Elmerando T. Mores
· Gerontological Nursing: Challenges, Essentials and Beyond (February 08, 2006), 

St. Jude College, Manila, Philippines
By: Dr. Rusty L. Francisco, EdD, RNC, CCRN, CEN, CNAA
· The Advance Practice Role of Pediatric Nurses in the US (July 09, 2005), 
      Aliw Theater – CCP Complex, Manila, Philippines
   By: Ms. Patricia Jackson-Allen, RN, MS, PNP, FAAN
·    Intensive Continuing Education on Pediatric Nursing Practices in the US
      (July 09, 2005), Aliw Theater – CCP Complex, Manila, Philippines
      By: Ms. Patricia Jackson-Allen, RN, MS, PNP, FAAN
· Nursing Process: A Blueprint (January 31, 2005), St. Jude College, Manila, Philippines
By: Mr. Leonardo M. Nuestro, RN

EDUCATIONAL BACKGROUND

· St. Jude College
          Bachelor of Science in Nursing, 2003-2006

            Sampaloc, Manila, Philippines
· Manila Central University

College of Arts and Sciences, 2002-2003
Pre-Dentistry

Edsa, Caloocan City, Philippines
· La Consolacion College, 1992-2002

A. Mabini St., Caloocan City, Philippines

PERSONAL INFORMATION

Age
:
22 yrs. old
 Citizenship    :
Filipino

Birth Date
:
December 14, 1985
Religion        :
Roman Catholic

Birth Place
:
 Philippines            
Civil Status
:
Single
  

Height
:
5’3’’
 
         Weight          : 105 Lbs.
                                    
         Visa              : Visit Visa                                    
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