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Tousemy knowledgeandskillsforthebenefitofthecompanyand alsofor mybetterment. 
Tobeone ofthe contributorstothe companyand servingthe society.

PROFESSIONALQUALIFICATION
	Course
	Name of theinstitution
	University
	Yearofpassing
	Aggregate

	B.Sc
(Agriculture)
	AgricultureCollege&ResearchInstitute,Madurai
	Tamilnadu
Agricultural University
	2016
	7.88(OGPA)


ACADEMIC QULIFICATION
	Class/course
	Name of theinstitution
	Board ofstudy
	Yearofpassing
	Percentage(%)

	XII(HSC)
	Government Higher SecondarySchool,Thamarankottai
	StateBoard
	2012
	89%

	X(SSLC)
	Government HigherSecondary School,Pattukkottai.
	StateBoard
	2010
	78.2%
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TEAM LEADER,  INFOZUB LTD, 2020 October– 2021 October 
RESPONSIBILITIES
· Assess staff performance and provide coaching and guidance to ensure maximum efficiency

· Ensure the smooth and adequate flow of information within the company to facilitate other business operations
· Ensure operations adhere to policies and regulations
· Keep abreast with all organizational changes and business developments
· Maintaining administration and operations
· Manage schedules and deadlines

· Monitor inventory of office supplies and the purchasing of new material with attention to budgetary constraints

· Monitor costs and expenses to assist in budget preparation

· Oversee facilities services, maintenance activities and tradespersons (e.g. electricians)

· Organize and supervise other office activities (recycling, renovations, event planning etc.)

· Plan and coordinate administrative procedures and systems, devise ways to streamline process

· Recruit and train personnel and allocate responsibilities and office space

VOCATIONAL TEACHER, EMPOWER PRAGATI PVT LTD, 2019 Jan–2019 December
RESPONSIBILITIES

· Agriculture paper handled for students from 6th Std to 10th Std in Government Higher Secondary School, Kinathukadavu.
· A scheme introduced by Central Government of India for additional skill development programmer for school going students, as a vocational teacher handling school students
· To maintain documentation on educational services and tracked student progress togauge overallsuccess oflearningprogram

AREA MANAGER, JANALAKSHMI FINANICAL SERVICES LIMITED,2016 August –2018 February

RESPONSIBILITIES

· Monitoredcustomerbuyingtrends,marketconditionsandcompetitoractionstoadjuststrategies andachievesalesgoals.

· Conductedtrainingsessionstoeducateemployeeson bestpracticesandprocedurestoincreaseprofitability.

· Manage day-to-day operations within the organization.

· Oversee employee work on a daily basis to ensure adherence to organizational standards and guidelines.

· Meet regularly with managed employees to provide critical feedback and encouragement.

ACHIEVEMENTS

· Got overall individual championship award winning the title ‘MISS THULLAL 2014-15’at Intra college cultural event in the University Campus, TNAU Madurai.
· Awarded with the ‘Best Weekly Report Award’ for excellent documentation duringRuralAgriculturalWorkExperience (RAWE)Program

· Awarded with the ‘Best group Award’ for excellent performance during RuralAgriculturalWorkExperience (RAWE)Program
ACTIVITIES INVOLVED
· Agroindustrialtie-upprogramwithemeraldbioproductionunit
· WorkedasaTamildebating clubsecretaryof2015-16studentclub

· Workedasacollegemagazineeditor

· Ballbadmintonteammemberof my TNAU collegeteam

· Rotractclubmemberfor3yearsandworkedasanentertainmentcoordinatorofthisclub.
SKILLS SET

· MS Office management proficiency
· Analytical mind with problem-solving skills
· Excellent organization and multitasking skills

· A team player with leadership skills
· Presentation skills and coordinating different departmental tasks
PERSONAL PROFILE

	Date of birth
	27.12.1993

	Marital status
	MARRIED

	Nationality
	INDIAN

	Language skills
	ENGLISH, TAMIL


Reference
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Mr. Anup P Bhatia, HR Marketing & IT Consultant 

www.Gulfjobseeker.com | www.GulfBusinessOffer.com 

WhatsApp Mobile: +971504753686

E-mail: freecv@gulfjobseeker.com 
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Watch Video CVs of Gulf Job Seekers on our YouTube Channel

https://www.youtube.com/c/GulfjobseekerCVDatabase/ 
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