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ANUP P BHATIA
HR CONSULTANT

V Gulf jobseeker.com ¥
Helping you mEmnumeu/\

feedback@gulfjobseeker.com

WhatsApp +971504753686 / +971505657275

Human Resource, Management, Market Research & IT Consultancy.
Web Portal | Public Networking Service | Digital Marketing | Web Design

Job Posting | Recruitment | Website Design | Digital &-Viarketing | 150 Certification
€V Writing | CV Distribution | CV Highlight | Video CV | Certificate Attestation | Visit Visa

Gulf Business Offer

enerating Proftabie Leads by Net

We can help generate Business Enauiries
for your company Services & Products.
Zero Advance Fees
Pay our commission once you receive your
payments from leads generated by us

First Impression Management Consultancy.
Post Box No 44052, Dubal
United Arab Emirates.

= International

b £ Cronnization o

tandardization
www.Fimcuae.com

We can help you get 50 Certification
Management Consulting Services
Experts from your Industry available
Consultation on Implementing Systems

Assistance on Expired Certificates Available

First Impression Professional Services
Office No 203, shree Balaji Heights, € G. Road,

Ahmedabad, Gujarat, India




 EDUCATION
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Economics, Bachelor of Arts

Mahatma Gandhi University

Kerala , India

Graduated

Diploma in Computer Application and Financial Accounting

Professional Accountants Training Society, Govt of Kerala

Kerala, India

Completed
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 CAREER

HIGHLIGHTS
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 Manpower Management
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 SKILLS
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 Ability to build strong working relationships
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 Appreciation of Goods In/Stores disciplines



Document / Material Controller
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 PROFILE • ABOUT ME
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Dynamic and enthusiastic Material Controller / Document Controller with 11 Years if rich GCC experience in EPC field [Oil & Gas] - Project Controls, Material Management, Inventory, and Material Inspection.

Deft in handling overall functioning of Material management, QC documentation & implementing processes in line with the guidelines. Proficient in managing, controlling & motivating teams for running operations & extensive experience of developing procedures, service standards, and operational policies for business excellence.
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 PROJECTS
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Project
Clean Fuel Project KNPC

Period:
October 2016 - June 2020

Role:
Document Control

Place :
Kuwait

Project
MGC Revamp Project

Period:
July 2014 - September 2016

Role:
Material Controller

Place :
Kuwait

Project
Ruwais Expansion Project

Period:
August 2012 - November 2013

Role:
Material Controller

Place :
Abu Dhabi

Project
BS-132North, KOC

Period:
October 2011 - August 2012

Role:
Senior IMMS Operator

Place:
Kuwait

Project
GC- 24 North, KOC

Period:
April 2008 - July 2011

Role:
IMMS Operator

Place:
Kuwait
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 DUTIES & RESPONSIBILITIES
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 Responsible for Weekly and Monthly report for management.
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 Handled the Store management and Inventory Control.
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 Coordinate with vendors for arranging materials to meet with construction requirements.
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 Coordinated all documentation for overseas shipments.
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 Good Interpersonal and communication skills
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 Health and Safety awareness in warehouse environment
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 Team working skills across disciplines and departments
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 Computer Literate
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 Knowledge of batch control in a FIFO environment
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 Critical & Creative Thinking [image: image23.png]


 Time Management
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 COMPUTER

PROFICIENCY
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Windows
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MS Office


Basic Computer Operations
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 VISA STATUS


Valid UAE Visit Visa
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 PERSONAL INTERESTS
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 Travel
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 Reading
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 Music'
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 Social Media
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 PERSONAL INFORMATION

Nationality

Indian

Birthday

12/05/1986

Marital Status

Married
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 Provided pre alerts to job site about the materials estimated arrival at site [image: image33.png]


 Reviewed all orders of major customer, track shipment of orders and timely delivery.
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 ORACLE software used for material control.
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 Responsible for making field receiving reports for various kinds of Electrical,

Instruments, Mechanical and Piping Materials.
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 Making Inspection report for all receiving reports.
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 Preparing Documents, Overage Shortage Damage Reports.
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 Implement Project Document Management requirements and procedures.
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 Maintaining the document system and ensuring compliance with all Quality Assurance standards.
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 Ensure daily back-ups are properly done and kept in a different and safe place.
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 Ensuring all documents are tracked effectively through the management of transmittals.
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 Ensure that all team members have been introduced and trained on the company management system.
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 Co-ordinate documentation of Multiple Office operating projects around the world.
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 Liaison with vendors for document information.
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 Preparing Status Reports when requested by Project Management and monitoring the same.
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 Actively involved in maintaining batch and stock location accuracy on company software and ensuring tight stock control and stock rotation using FIFO principles.
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 Encompass aspects of receiving goods, stock handling, stock locating, picking of works orders, cycle counting.
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 Maintain knowledge of products and processes involved in the day to day delivery of goods.
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 LANGUAGES


English


Hindi


Malayalam


Tamil
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 VACCINATION STATUS


2 Dose Covishield

Vaccinated from : India


