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 ALEX

 Warehouse / Office Assistant 
PERSONAL DATA

Nationality: Ghanaian

Date of Birth: 2nd October 1992

Marital Status: Single

  Alex-402300@2freemail.com
EDUCATION / QUALIFICATION

Qualification: HND in Marketing

Year: 2014-2017

Institution: Kumasi Technical University

Qualification: West Africa Secondary School Certificate Examination (WASSCE)

Year: 2010-2013

Institution: Agogo State Senior High School

Qualification: Basic Education Certificate Examination

Year: 2008-2010

Institution: Oforikrom M/A Junior High School

WORKING EXPERIENCE

UNICHEM GH LTD (LUEX PHARMACEUTICALS)

Year: 2020

Position: Sales executive

Duties:

· Prospecting
· Introduction of our products
· Bring them on board
· Register them
· Take orders
· Supply them
· Collection of cash or cheques
JOFEL CATERING SERVICES LTD

Year: 2018-2019

Position: Storekeeper

Duties:

· Receiving of goods
· Recording of all the items
· Issuing of goods to all the departments
· Keeping records of every single item.
NATIONAL SERVICE

KUMASI METROPOLITAN ASSEMBLY

Year: 2017-2018

Position: Revenue collector

Duties:

· Distribution of property rate bills
· Collection of the bills
· Issuing of receipts
· Issuing of tickets
· Collection of market tolls
· Making accounts of the money collected
ATTATCHMENT

OHENE ANIWA GHANA LTD.

Year: July 2015 –  September 2015

Duties: Finding of new customers to buy pages in the magazine (prospecting)

TIGO GHANA LTD.

Year: 2013-2014

Position: Sales Representative

Duties:

· Registration of sim cards
· Selling of tigo sim cards
LIFE MERCHANT COMPANY LTD.

Year: June 2013-July 2013

Position: Sales Representative

Duties: Selling of cosmetics products to customers

OTHER PROFESSIONAL ACTIVITIES

Participant: Army Cadet Steeple Chase Competition at Ejura

Year: 2013

Participant: Army Cadet Hiking at Lake Bosomtwe

Year: 2012

Participant: Army Cadet Silent Drills Competition at 4BN

Year: 2011

AWARDS RECEIVED

2nd Best Cadet Officer: Ashanti Regional Army Cadet Steeple Chase Competition at Ejura

Year: 2013

Participant Award: Army Cadet Hiking at Lake Bosomtwe

Year: 2012

Participant Award: Army Cadet Silent Drill’ s competition at 4BN

Year: 201

