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To obtain assignments in data entry / I.T executive with a sustainable growth oriented organization and to be able to work in a company as an IT executive , my highest goal is to contribute in fulfilling the vision and core objectives of the company by practicing optimum management .
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EXPERIENCE

I.T ASSISTANT | RAAS INTERNATIONAL

FEB 2021 – OCT 2021

DUTIES & RESPONSIBILITIES

· Developed and ensured delivery of all technology products within required timeframe.
· My role as an executive I.T includes the responsibility to independently handle.
· Basic I.T
· MS Office.
CASHIER | ASKARI BANK LIMITED PAKISTAN

SEP 2019 – JAN2021

DUTIES & RESPONSIBILITIES

· Receiving and processing all incoming payments
· Cash deposit
· Cash withdrawl
· Transfer cheques .
· Foreign payment withdrawal
· Basic I.T work of branch is also done
COMPUTER OPERATOR| NUTRA CURE

FEB 2016 – DEC 2018

DUTIES & RESPONSIBILITIES

· Prepared delivered Medicans documents
· Create cash memo during delivery.
· Verified, updated and corrected source documents
· Entered data into designated database and forms
· Checked printout and performed statistical check for accuracy
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EDUCATION

BSCS | HEC RECOGNIZE

SEP2015 - MARCH2020

HAMDARD UNIVERSITY ISLAMABAD PAKISTAN

NEBOSH | IGC

SEP2021 - DEC 2021

SAFETY WORLD ME CONSULTANT UNITED ARAB EMIRATES

OSHA(48HRS)

SEP2021 - DEC 2021

KASCO INSTITUTE OF OCCUPATIONAL HEALTH AND SAFETY

IOSH(30 HRS)

SEP2021 - DEC 2021

KASCO INSTITUE OF OCCUPATIONAL HEALTH AND SAFETY

FSC (ICS) | FBISE

FEB2012 - OCT2014

RAWALPINDI CANTT COLLEGE RAWALPINDI PAKISTAN

SSC (science) | FBISE

JAN2010 - OCT2012

ARMY PUBLIC SCHOOL AND COLLEGE OKARA PAKISTAN


PROFESSIONAL QUALIFICATION

Competence in both oral and written communication skills. Effectively interest with management and peers. Ability to exercise effective communication ideas. Highly motivated individual willing to assume increasing responsibility. Enthusiastic, result-oriented, self-motivated, dedicated and organized. proficient in MS Office, Excel, Email skills essential.

PERSONAL INFORMATION

	
	Nationality
	Pakistani

	
	Date of Birth
	27-02-1995

	
	Marital Status
	Single

	
	Language
	English, Urdu

	
	Visa Status
	Visit Visa

	
	E-mail                          
	Rizwan-402814@2freemail.com 



REFERENCE
   Mr. Anup P Bhatia, HR Consultant, www.GulfJobSeeker.com 
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ANUP P BHATIA feedback@gulfjobseeker.com
HR CONSULTANT WhatsApp +971504753686 / +971505657275

Human Resource, Management, Market Research & IT Consultancy.
Web Portal | Public Networking Service | Digital Marketing | Web Design

Job Posting | Recruitment | Website Design | Digital E-Marketing | 1SO Certification
€V Writing | CV Distribution | CV Highlight | Video CV | Certificate Attestation | Visit Visa

Gulf Business Offer W Fimcuae.com

Generating Proftable Leads by Netu

We can help generate Business Enauiries  We can help you get 5O Certfication
for vour company Services & Products. Mansgement Consulting Services
Zero Advance Fees Experts from your Industry avaiable

Pay our commission once you receive your  Consultation on Implementing Systems
payments from leads generated by us.  Assistance on Expired Certificates Available

First Impression Management Consultancy _First Impression Professional Services
Post Box No 44062, Dubai Office No 203, Shree Balaji Heights, C.G. Road,
United Arab Emirates ‘Ahmedabad, Gujarat, India





