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SUMMARY

My name is Momeeta. I'm a sociable, energetic and friendly person. My interpersonal skills make me a good communicator, able to work well with others. I motivate and encourage people around me. I'm self-aware and always seek to learn and grow. I'm not scared of undertaking new responsibilities no matter the degree of difficulty. I'm a critical thinker and good researcher. I would like to get a job at your company because I believe I have the skill to succeed and excel. I want to learn more and get into new challenges. I have been working in the field for many years as shown.

Momeeta

Phone:

+971504753686

E-Mail:

Momeeta-402820@2freemail.com 

Skill Highlights

M S Office

Software Installation Operating System Graphic Designing Adobe Photoshop

Languages

English

Urdu

Hindi



Experience

RECEPTIOINIST

Metro Bank Karachi, Sindh

Answers customer questions and provides general information on banking services and policies.

Answers incoming phone calls, transfers calls, and takes messages when necessary.

Processes and distributes incoming mails prepares outgoing mail for pickup.

DATA ENTRY

MCB Bank Karachi, Sindh

Entering customer and account data from source documents within time limits.

Compiling, verifying accuracy and sorting information to prepare source data for computer entry.

Reweaving data for deficiencies or errors, correcting any incompatibilities and checking output.

Education

Passed Economics in (M.A ECONOMICS) University Of Karachi.

Passed B.com in (Commerce) University Of Karachi.

Passed Intermediate in (Commerce) Board Of Intermediate Education Karachi.

Passed Matriculation in (BIO SCIENCE) Board Of Secondary Education Karachi.

Certifications

Certified in (D.I.T) from Memon Industrial & Technical Institute Certified in (HOTEL MANAGMENT) from SSAT Degree College
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ANUP P BHATIA
HR CONSULTANT

V Gulf jobseeker.com ¥
Helping you mEmnumeu/\

feedback@gulfjobseeker.com

WhatsApp +971504753686 / +971505657275

Human Resource, Management, Market Research & IT Consultancy.
Web Portal | Public Networking Service | Digital Marketing | Web Design

Job Posting | Recruitment | Website Design | Digital &-Viarketing | 150 Certification
€V Writing | CV Distribution | CV Highlight | Video CV | Certificate Attestation | Visit Visa

Gulf Business Offer

enerating Proftabie Leads by Net

We can help generate Business Enauiries
for your company Services & Products.
Zero Advance Fees
Pay our commission once you receive your
payments from leads generated by us

First Impression Management Consultancy.
Post Box No 44052, Dubal
United Arab Emirates.

= International

b £ Cronnization o

tandardization
www.Fimcuae.com

We can help you get 50 Certification
Management Consulting Services
Experts from your Industry available
Consultation on Implementing Systems

Assistance on Expired Certificates Available

First Impression Professional Services
Office No 203, shree Balaji Heights, € G. Road,

Ahmedabad, Gujarat, India





