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Seeking career enriching opportunities in a business environment where I should be able to explore new challenges and prove my capabilities by achieving the targets and setting a new benchmark.
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Work History

	2017-01 –
2022-02
	Legal Executive
Lotus Herbals Pvt. Ltd., New Delhi 
· Legal Agreement creation and renewal between the company and its clients
· Verifying registration of Trademark Certificates.
· Forwarding Legal Agreements to MIS and follow up with them for status updates.
· Visiting Judicial Courts as a representative of the company to explain legal cases to the Lawyer and submit official documents.
· Maintenance and archival of Legal documents.
· Circulating Legal documents to Internal teams within the Organization.
· Following up with MIS team for closure of Legal Agreements.


	2016-05 -
2017-01
	MIS - Executive
Lotus Herbals Pvt. Ltd., New Delhi 
· To handle the sales of Modern Retail format Stores i.e. Big Bazaar, Spencer, Max etc.
· To participate in development of long-term planning for new projects and facilities.
· To provide accurate feedback on future buying trends advise team on how to increase sales in a specific time frame.
· To analyse the sales and the target given to the sales team.
· To Review their own performance and aim at exceeding their targets.
· To Help management in forthcoming products and discuss on special promotions
· Reconciliation of Modern Retail format stores accounts.
· Looking After the Sales team of East India (Team of More than 20 Members)
· Follows Up for Payment and Orders.


	2012-07 -
2016-04
	Jr. Accountant
Unity College, Allahabad, U.P. 
· Managing and maintaining financial transactions of the college.
· Recommending financial actions by analysing accounting trend.
· Generating Salary slips of teachers and other employee.
· Took responsibility of billing activities and verifying documents and maintaining financial reports, records and ledgers.
· Creation and maintenance of student fees records.
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R feedback@gulfjobseeker.com
HR CONSULTANT WhatsApp +971504753686 / +971505657275

Human Resource, Management, Market Research & IT Consultancy.
Web Portal | Public Networking Service | Digital Marketing | Web Design

Job Posting | Recruitment | Website Design | Digital &-Marketing | 150 Certification
OV Writing | CV Distribution | CV Highlight | Video CV | Certificate Attestation | Visit Visa

International
Organization for
Standardization

www.Fimcuae.com

We can help generate Business Enauiries  We can help you get 5O Certfication
for your company Services & Products. Mansgement Consulting Services
Zero Advance Fezs Experts from your Industry avaiable
Pay our commission once you receive your  Consulfation on Implementing Systems
payments from leads generated by us.  Assistance on Expired Certficates Avaleble

Impression Management Constltancy _ First Impression Professional Services.
Post Box No 44062, Dubal Office No 203, Shree Balaj Heights, C.G. Road,
United Arab Emirates. Ahmedabad, Gujarat, India





 SHAPE  \* MERGEFORMAT 



Education
	2012
	Bachelor Of Commerce ( B.Com )
Mumbai University – Mumbai, MH  


	2009
	Intermediate - ISC
St. Joseph’s College, Allahabad, UP  


	2007
	High School - ICSE
St. Joseph’s College, Allahabad, UP 


Accomplishments
· Increased retail store Q4 revenue by 10% in 2016 through analysing trends and finding/ eliminating waste.
· Created and streamlined comprehensive reporting model across sales dept.
· Received recognition from CLO for distinctive work in legal dept.

Hobbies
 SHAPE  \* MERGEFORMAT 



· Singing
· Tattoo designing
· Cooking

Good





Teamwork





Very Good





MS Office





Good





Tally





Very Good





MS Excel





Good





MIS





Very Good





Reporting





Skills








Phone


+971 504753686


E-mail 


Faraz-402880@gulfjobseeker.com
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