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Accounts Executive

To join a well-organized Team of Professionals where I can refine my skills & strengths, and contribute to increase the profitability of the Organization. Being a young and energetic person I can accept the challenge as a team member and as a leader of the team.
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EDUCATION

Bechlour of Business Administration University of the Punjab
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10/2015 - 12/2019, Lahore, Pakistan Courses

Accounting and Finance
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Intermediate of Commerce Islamia College Civil Lines
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05/2013 - 06/2015, Lahore, Pakistan Courses

Commerce
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WORK EXPERIENCE

Accounts Executive
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Zuhad Packaging Pvt Limited

03/2018 - 02/2022, Lahore, Pakistan Achievements/Tasks

Manage all accounting data in accounting department.
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Preserve files and documents including filing of general ledger, accounts payable, accounts receivables etc.
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Collect data for managing weekly, monthly and annually reports.
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Manage employees and customers account receivable.
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Store accounting files and documents in safe place.
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Kept and update accounting journals, ledgers and others financial records.
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Performed data entry into computer system using web developed accounting software.
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Contact : Waseem Ashraf - +92447448605001

Area Sales Assistant Zuhad Packaging Pvt Limited
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Lahore, Pakistan

Achievements/Tasks

Proactively managed client correspondence and recording all tracking and communication.
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Monitor sales activities to ensure that customers have received satisfactory goods.
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Plan and prepare work schedule and keeps records of activities.
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Provide customer service by greetings and customer assistance.
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SKILLS
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Experienced in composing accounting reports.
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Experienced in processing payments.
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Experienced in managing accounting documents and files.
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Capable of problems solving.
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Experienced in using automated accounting system.
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Excellent communication skills.

[image: image27.png]



Able to work with under pressure.
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Attention to details and accuracy.

PERSONAL PROJECTS

Why people not paying tax in Pakistan

Survey conducted in Anarkali Lahore to fill the questionnaire by 20 businessmen.
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CBIBM

Volunteer Head Participant on International Conference on Banking ,Insurance and Business Management
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Bilytica Internship

Conducting on-site and oﬀ-site analysis of web SEO competition.
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Assisting with blog content.
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Leading keyword research and optimization of content.
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Creating high-quality SEO content.
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LANGUAGES

English
Urdu

Full Professional Proficiency
Full Professional Proficiency

Hindi

Full Professional Proficiency

INTERESTS
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Internet Browsing
Sports
Reading
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Traveling
Pet Care
Art
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HR CONSULTANT WhatsApp +971504753686 / +971505657275

Human Resource, Management, Market Research & IT Consultancy.
Web Portal | Public Networking Service | Digital Marketing | Web Design

Job Posting | Recruitment | Website Design | Digital &-Marketing | 150 Certification
OV Writing | CV Distribution | CV Highlight | Video CV | Certificate Attestation | Visit Visa

International
Organization for
Standardization

www.Fimcuae.com

We can help generate Business Enauiries  We can help you get 5O Certfication
for your company Services & Products. Mansgement Consulting Services
Zero Advance Fezs Experts from your Industry avaiable
Pay our commission once you receive your  Consulfation on Implementing Systems
payments from leads generated by us.  Assistance on Expired Certficates Avaleble

Impression Management Constltancy _ First Impression Professional Services.
Post Box No 44062, Dubal Office No 203, Shree Balaj Heights, C.G. Road,
United Arab Emirates. Ahmedabad, Gujarat, India





