PROFILE

ANAND 

Senior Accountant UAE Experienced Professional


Anand-402936@gulfjobseeker.com 

Nationality
Indian

Date of Birth
20-08-1975

Marital status
Married

Visa Status
Visit Visa

Mobile
+971504753686

SKILLS

Accounts & Finance Store & Inventory

Managements

Logistics & Procurement Human Resources

Public Relation Officer

SOFTWERE KNOWLEDGE

Tally -9 ERP SAP –B1

T-Mat ERP JD Edward Focus ERP DCA (NYK)

DISM (APTECH)

LANGUAGE

English Hindi Telugu Marathi



ANAND
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ANUP P BHATIA
HR CONSULTANT

V Gulf jobseeker.com ¥
Helping you mEmnumeu/\

feedback@gulfjobseeker.com

WhatsApp +971504753686 / +971505657275

Human Resource, Management, Market Research & IT Consultancy.
Web Portal | Public Networking Service | Digital Marketing | Web Design

Job Posting | Recruitment | Website Design | Digital &-Viarketing | 150 Certification
€V Writing | CV Distribution | CV Highlight | Video CV | Certificate Attestation | Visit Visa

Gulf Business Offer

enerating Proftabie Leads by Net

We can help generate Business Enauiries
for your company Services & Products.
Zero Advance Fees
Pay our commission once you receive your
payments from leads generated by us

First Impression Management Consultancy.
Post Box No 44052, Dubal
United Arab Emirates.

= International

b £ Cronnization o

tandardization
www.Fimcuae.com

We can help you get 50 Certification
Management Consulting Services
Experts from your Industry available
Consultation on Implementing Systems

Assistance on Expired Certificates Available

First Impression Professional Services
Office No 203, shree Balaji Heights, € G. Road,

Ahmedabad, Gujarat, India





SENIOR ACCOUNTANT

UAE EXPERIENCED

To build my career in a progressive organizations which will provide me exciting

opportunities to further utilize my software skills? My key strength is my ability to

produce results within the stipulated time frame and inquisitiveness to learn new things

EMPLOYMENT HISTORY

JIN –MANUFACTARING STONE CUTTING MACHINES

Jan 2021- Nov 2021, Karimnagar, Telangana, India

PURANMAL RESTAURANT & SWEETS LLC

Jan 2018- Jun 2020, Dubai, U.A.E

LANGAL BIDI COMPANY PUNE – TOBACCO TRADING

Jan 2014- Dec 2017, Pune, Maharastra, India

GRAKO LLC –EXTERNAL GLASS CLEANING

Mar 2008- Dec 2013, Dubai, U.A.E

ADARSHA AUTOMOTIVE PVT LTD –AUTOMOBILE COMPANY

Apr 2006- May 2008, Karimnagar, Telangana, India

UNIVERSAL MUSIC INDIA PVT LTD –FILM & ALBUM MAKING

Apr 1998- Dec 2004, Mumbai, Maharashtra, India

DUTIES AND RESPONSIBILITIES

Accounts Related

· Preparing the Trial Balance Sheet for Auditor
· Monitoring the funds in various accounts -Domestic / International
· Preparing the Tax details for GST Returns
· Preparing the supporting documents for VAT Returns
· Checking and booking all invoices VAT/GST -Sales, Purchase, Inventory etc
· Preparation of Bank Reconciliation and Statements
· Coordinating with Statutory Auditor for Audit
· Preparing the Final Balance Sheet for Auditor
· Preparing the daily reports for management
· Preparation of all supporting documents for Internal Audit
· Preparing the Job casting reports for management
· Maintaining the cash flow, Follow-up of Company Receivables and payables
· Responsibilities of deposits funds to various bank A/c’s
· Preparing the LC and BG documents to various banks
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HR Related

· Maintaining personal employees accounts and records, Preparing salary for employees and LeaveMaintenance

· Planning and supervision of administrative functions. Checking of all employees’ attendance in Bio-metric machines various outlets

· Preparation of employee’s salaries in WPS format every month, Preparation of employee’s vacation salaries and settlement by using Facts Software and etc...

· Maintaining the vacation details in Facts Software, Maintaining the Salary books by manually

· Maintaining personal employees accounts and records, Preparing salary for employees and LeaveMaintenance

· Administering office communication equipment like fax, e-mail etc.,

· Planning and supervision of administrative functions

· Handling travel arrangements, meetings, scheduling and other secretarial activitiesand routine correspondence

Stores & Logistics

· Maintaining the Stock Inventory details, preparing the supporting Inventory details for Management

· Handling of Purchase and inventory, Checking & booking all invoices -sales, purchase, inventory etc

· Arranging the all equipment, furniture and furnishings are maintained, checked and kept in good working order in accordance with correct procedures and administration

· To ensure that special requests from staff and or faculty are carried out in a timely manner, and are within the cleaning services out- put specifications
· To carry out other duties as required by the Support Services Manager, healthandsafety requirements are met
· Handling the Store’s Inventory, Passing the GRNs for various locations, and issuingtheGoods for various locations

· Monitoring register manually and system - stock / Assets every day with system

· Maintaining the Log sheets for Machines and vehicles

· Stock taking and tallying every month end, Arrange the transport for various sites

EDUCATION

B.Com –Bachelor Degree –Industrial Finance

Jun 1995 — Apr 1998, Mumbai, Maharashtra

REFERENCE

Mr. Anup P Bhatia

HR Consultant

GulfJobSeeker.com
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