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Humnasheen
Dubai, UAE, +971504753686
Humnasheen-403223@arabianjobseeker.com 

Career Objective
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To be able to enhace my experience and skills in customer service industry and be effective in providing excellent customer service by joining a competitive company that values positive customer experience and will help me to achieve my goal.

Education:
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· Year - 2020, Master of Science (Geology) with Grade- 7.5 from KSKVKU, India
· Year - 2018, Bachelor of Science (Geology, Botany & Zoology) with Grade- 6.0 from DBRAU, India.
Skill-Set:
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MS-Word, Excel, Power point (Good knowledge of computer/internet), processed satellite images, Anchoring in English, Hindi & Urdu.

Work Experience:
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· Administrative Officer at POWER GLOBE GENERAL TRADING LLC, Dubai , July 2022 to Present.
· HR Executive/Admin Executive at MAK CAFÉ COFFEE, Dubai, April to Present (Part Time).
· Personal Secretary at MAK CAFÉ COFFEE to Managing Director, India, Nov 2021 to March 2022.
· Front Desk Receptionist at AIRTEL PVT LTD India, Dec 2020 to Oct 2021.
Workshop & Training activities:
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· Dissertation on Climate change in last 50 years over Kachchh region, western most margin of Indian subcontinent. Collected, compiled and analyzed 50 years of temperature data from India Meteorological department, Ahmadabad under Dynamic shadow of Dr. Parul C Trivedi, Meteorologist at IMD, Ahmadabad, India

· Presented a paper on Kachchh: A possible breeding ground for Sauropods (Dinosaur) in Geoyouth 2020 organized by Dept. of Geology, Mohanlal Sukhadia University, Udaipur, India.
· Short Term Training Course on “Remote sensing of Extreme Hydrological Events” from 6th-10 January 2020 at SPACE APPLICATION CENTER ISRO, Ahmadabad, India.
· Participated in short Term Training Eco Eureka Training for the S&T Communication Project of Mission Eco Next, August 2019, organized by Dept. of Earth & Environmental Science, KSKV Kachchh University, India.
· Attended Bicentenary Commemoration of 1819 Intra-Plate Allah Band Earthquake of Kachchh Basin: Past Chronicle and Future Opportunities organized by Dept. of Earth & Environmental Science, KSKV Kachchh University, India.
· Summer internship in "Basics of major Meteorological parameters and special weather over Indian subcontinent" in India Meteorological department, Ahmadabad under Dr. Parul C Trivedi, Meteorologist at IMD, Ahmadabad, India
· Participated in second National Conference and Field Workshop on Recent studies on the Geology of the Kachchh Basin, organized by KSKV Kachchh University, India.
Awards & Achievements:
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· Bronze Medal in acting in 2018, KSKV Kachchh University, India.
· Other Certificates and Awards for spreading knowledge among the people regarding save mother Earth (plantation, save water and save environment).
Extra-Curricular activities:
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Participated in Swachh Bharat Mission (Clean India Mission) for a year. Participated as cadet in National cadet corps (NCC) for a year.

Participated as volunteer in two years program of National service scheme (NSS).

Self-working to aware the people for plantation, save water and save environment as I had education in Science.

Personal Dossier

Nationality
:
Indian
Birthday
:
April 14, 1998

Visit visa 
:  Visit Visa
Language    : English, Hindi and Urdu
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