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Indian
 
Education:
 
 
Bachelor of CommerceSt.Lawrance College, Udupi, May 2015 
Languages:

English,Hindi
Kannada,Konkani,Tulu
AdditioNAl INFOrmation:
Nationality     : Indian

Valid Till       :  August 2025

Gender          : Male

Visa Details    : Employment 

Valid Till   : 21st July 2022

Hobbies:
Playing Cricket
VideoGames
Cooking

Gardening
Travelling

Listening Music
Computer Skills:

MS Office (Word, Excel)

Tally ERP 9

Oracle
Facts ERP

Email & Internet

Reference:

Mr. Anup P Bhatia
HR Consultant

GulfJobSeeker

+971504753686
 

	
	VISHWAS - ACCOUNTANT
PROFESSIONAL SUMMARY

Accounting professional with proven experience in accounts payable 
and accounts receivables with communications and office administration experience. Enthusiastic, knowledge-hungry learner, eager to meet challenges and quickly assimilate new concepts. Looking forward to work in an organization that offers challenging job and bright future in the field of Finance, where my knowledge can be shared and my performance is rewarded with responsibilities. 
Work history
Al Lokrit International LLC-Accountant Assistant,
May 2018 – Current,Dubai UAE
· Handleall accounting data entries (Purchases, Sales, Local Purchase & Import Purchase Billing) 
· Preparing monthly Bank Reconciliation Statements and Maintaining the records of PDC Received/Issued.
· Preparing Cheques, Payment / Receipt vouchers after proper checking of the bills or documents 
· Assist in the processing of balance sheets, income statements and other financial statements

· Verify and reconcile previous accounting entries 
· Preparation of LPO, receiving quotations and negotiation with suppliers 
· Verified items billed against items received, following up with vendors to reconcile variances. 
· Facilitated timely payments from vendors and clients, minimizing outstanding Accounts Receivable. 
· Monitored Accounts Payable and Receivable statuses, keeping financial records up-to-date. 
· Work Responsibilities Bookkeeping.

· Handling Petty Cash 

· Evaluated employee expense reports and verified accuracy. 
· Organize and maintain personnel records of Employee
· Arrange travel accommodations and process expense forms
· Updating databases internally, such as sick and maternity leave

· Assisting with payroll by providing the department with relevant employee information, i.e. holiday and sick days taken.
Primax Services- Account Assistant / Office Executive,
July 2016 - December 2017Udupi, Karnataka
· Receive incoming calls and emails; take messages, respond appropriately and route correspondence to the appropriate executive of staff member 
· Operate office machines, such as photocopiers and scanner personal computers 
· Forwards information by receiving and distributing communications; collecting and mailing correspondence; copying information 
· Serves customers by backing -up receptionist; answering questions; forwarding messages; confirming customer orders; keeping customers informed of order status 
· Updates job knowledge by participating in educational opportunities 
· Recording office expenses 
· Manage petty Cash accounts 
· Handling bank deposit and withdrawals 
· Enhances organization reputation by accepting ownership for accomplishing new and different requests; exploring opportunities to add value to job accomplishments. 
Account Zone, Bramhavara,- Account Assistant,
August 2015 - July 2016 Udupi, Karnataka
· Preparing Cheques, Payment / Receipt vouchers after proper checking of the bills or documents ,Posting Invoices & Bills .
· Systematic Entry of the voucher to Accounting program, Verification of Books of accounts, 
· Handling Accounts Receivables, Payables and Expense recording 
· Preparing monthly Bank Reconciliation Statements 
· Handling the records of Staff Advances 
· Reporting to the management regarding the current status of Receivables and payables 
· Solving internal queries & gets resolution from external through mails and phone calls. 
Skills
 
· Strong determination towards work 
· Experience of handling large volume of invoices. 
· Problem Solving. 
· Adaptability 
· Positive attitude 
EXTRA-CURRICULAR ACTIVITIES:.
· Participated in various sports & cultural events conducted by the department & also in organizing the Competitions & games.
· Sports activities and college cultural activities.
· Participated in NNS Camp
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