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Briju 


STORE KEEPER

Industry Experience
Automobile – Air Conditioning – Generators - Construction

EXECUTIVE SUMMARY-: Worked in different sectors & different department as Store, Procurement / Purchase & stock clerk with 16 years of experience of working in power, auto industries, air-conditioning, railway construction.

ABOUT ME-:

A multi-skilled, hardworking & efficient constructive with a proven track record of ensuring the smooth functioning

· running of all above mentioned concerning activities. Able to follow standard operating procedures & work in a methodical & tidy manner. Processing a comprehensive understanding of material & stock management.

EDUCATION-:

MBA from Jaipur National University done in 2022 from Jaipur Rajasthan (India)

Materials Management Module 6-Months Training Program in SAP done in 2014 from Gurugram (India) Diploma in Mechanical Engineering done in 2011 from Delhi (India)

B.Sc. done in 2004 from Purvanchal University Jaunpur U.P.(India)

PREVIOUS EMPLOYMENT-:

Elite Zone Delivery Services

Worked in Dubai Expo Event 2020 UAE.

Beijing National Railway Research & Design Institute of Signal & Communication Group Co. Ltd. (Uttar Pradesh (India)

Vector Air Conditioning Systems Gurugram

Aggreko Energy Rental India Pvt. Ltd. (Cummins Generator) Gurugram

Svam Power Plants Pvt. Ltd. (Cummins Generator Auth.) Gurugram



Stock Clerk Oct-21 to May-22

Procurement Asst.

Apr-19 to Aug-21

Purchase & Store Executive

Apr-17 to Mar-19

Purchase & Store Executive Jul-14 to Apr-17

Store Keeper Jan-09 to Jun-14
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Maintaining stock, store Issue & Stock Transfer etc. Knowledge of FIFO & Maintaining 5’S in store area, Monthly MIS report & ABC analysis, Inventory Controls, Timely materials supply.

Quotation Comparison & Price Negotiation with Vendors, Vendor Development & Assessment, Executive negotiation & presentation, Vendor Development with Standard terms & Condition as per Organization, Setting Credit Limit with Vendors, Interaction with Accounts for payments against our vendor’s invoices.

Vendor selection, preparing purchase order, Materials follow up by vendors, Vendor registration, document verification, Keeping all records related to store in ward & outward. Setting minimum & maximum order level, forecasting materials.

Cummins D.G sets equipment, spare parts for routine servicing. Preparing Goods receipts Note with checking of necessary documents, Receipt of material with right quantity and quality, Sales & Service Tracking of RGP Closing & Preparation of Discrepancy report if required, Physical stock verification, Perpetual, Annual. Checking order qty.
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Maruti Suzuki India Limited,
Jr. Store Keeper

Gurugram
Nov-06 to Dec-08

Rico Auto Industries Limited,
Store Assistant

Gurugram
Jan-05 to Nov-06



Materials receiving with right quantity and quality, Tracking tools RGP Closing & Preparation of Discrepancy report if required, Physical stock verification, Perpetual, Annual Inventory System, Preparation of Returnable & Non-Returnable gate pass, making GRN in system.

Assisting for auto spare parts inventory, stock counting & barcode printing, levelling on materials, placing items in properly in proper location, cleaning

· maintaining store area according 5’S rule. Helping for Kaizen in store & working area. Assisting for stock record preparation, materials loading / unloading, physical stock checking.

SKILLS-:

MS Excel, Pivot Table, V-Lookup, data validation, Word, Power Point etc. Knowledge of Forklift Driving.

Training-:

Light Motor Vehicle Manual Driving License (Class-3), Training going on in Belhasa Driving School, Dubai.

PERSONAL DETAILS:

   Nationality: Indian

   Date of Birth: 39

   Marital Status: Married, Two kids

   Visa Status: Visit Visa

   Language Known: Hindi, English, Beginner German
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