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Mr. Dalvi

Senior Accountant
OBJECTIVE:

Progressive experience as a Senior Accountant, providing management with financial information through research, analyzing accounts, and preparing financial statements. Expertise in all areas of full-cycle accounting, strong accounts payable, receivable, budgeting, and audit preparation background.

EXPERIENCE:

SENIOR ACCOUNTANT / CREDIT CONTROL SUPERVISOR:

GULF STAR LLC (DARVESH GROUP) MUSCAT,OMAN CTOBER 2014 APRIL 2019 TAS’HELAT MARKETING CO. | SAUDI ARABIA, RIYADH | APRIL 2011 – APRIL 2013

· Handled complete Trade Receivable accounts. Arranged AR aging on periodically Basis.
· Follow-up with customers for outstanding receivables, Maintained LG records of Customers.
· Prepared Bad debt reports based on company standard policy and made provisions for accounts.
· Analysis of monthly Customers’ trial balance report, Prepared monthly Bank Reconciliation.
· Prepared Sales Budget. Prepared Cash Flow Statements on monthly basis. Checked and scrutinized all GL accounts and rectified the entries. Prepared monthly financial accounts and directly reported for all activities to Manager & Director
ALI & ABDUL KARIM GROUP | OMAN, MUSCAT | APRIL 2005 – AUGUST 2009

· Ensuring Cash availability for financial requirement for daily business requirement.
· Error free documents submission to banks. Support in Preparation of Projected Cash flow Actual Cash Flow and variance analysis. Prepared Monthly P&L & balance sheet. Fixed Assets Accounting and Proper records. Monthly Physical Stock verification. Monthly Bank reconciliation. Amortization of prepaid expenses.
· Ensure to record all the Expenses and liabilities in respective period for closing the books of accounts and provide the Appropriate Provisions for Expenses. Preparation of Debit & Credit Notes as per nature of Transactions.
· Ensure to Check the Invoicing is going according to the Price list and Trade offer.
· Preparation of Time Recording of Normal time and Overtime for Salary Processing of Company Employees and Contract Employees and deposit the Unpaid salary in Bank account. Ensure to make the payment only once it is authorized by appropriate authorities.
WETERN BAKERIES CO. | SAUDI ARABIA, JEDDAH | AUGUST 1995 – NOVEMBER 2002

· Journal Entries as per transaction (Accounting Voucher entry), Updating Ledger Entry monthly referring to the Accounting Voucher. Preparation of Trial Balance, Monthly Profit and Loss Account, Depreciation (monthly basis) provisions, and finalization of Balance Sheet. Preparation of details Financial Statements monthly basis. Recording day-to-day Bank Transaction in concerned banks ledger in the system. Follow-up receivable and payables every month.
· Receiving various invoices from suppliers and checking them for error of omission. Preparation of payable statements segregating them into credit period basis. Preparation of bank reconciliation. Preparation of checks, Banks transfers for payment to various suppliers as well as various miscellaneous payments. Handling Costing (recipe based) system, daily cost sheet Monitoring, analysis of variance and modulation with changes in work lines. (Process) Access & VB package Lusine. Physical check of (material) inventories quarterly basis. Physical check of Finished Product quarterly basis, fixed Assets yearly basis.
ACCOUNTS CLERK

KOKAN MERCANTILE CO-OP. BANK | INDIA, MUMBAI | JANUARY 1994 – JULY 1995

Various accounting works majorly joting of personal accounts and posting for deposits and withdrawals.

EDUCATION:

BACHELOR OF COMMERCE | MARCH 1993 | MUMBAI UNIVERSITY

COMPUTER LITERACY:

DIPLOMA IN COMPUTER APPLICATION | 1993 | IQRA COMPUTER EDUCATION, MUMBAI
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	Nationality
	Indian
	E-mail Address
	Dalvi-403865@2freemail.com 

	Date of Birth
	9th March 1971
	Mobile Contact
	0504753686

	Marital Status
	Married
	Reference
	Mr. Anup P Bhatia

	Driving License
	Oman
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