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Nixon


Objective
Upbeat, success-driven hospitality professional with fourteenyears of progressive experience in diverse accommodations operations roles. Strong record of accomplishment of strategic and operational management of employees targeted at achieving business objectives.  Expertise encompasses campoperational services, performance management, and accommodation operations and employee relations.
Skill Highlights
Camp Boss
Address 01:



· Teamwork spirit &
motivation
· Energy enthusiasm and motivation to work hard

· Good communicationSkills
ProfessionalExperience



· CampOperations&Administration
· Cafeteria Operation
· Work-focused
· Oracle

Mobile:
+971504753686
Nixon-404141@2freemail.com 
Languages
Tamil - Mother Language English - Speak, Write, Read Malayalam & Hindi - Speak
Hobbies

· Playing Cricket
· Reading Books 
· Socializing

Camp Supervisor - Regional-Dec 2016 toJuly 2022
El SeifFor Operation and Maintenance Co. Ltd. Kingdom of Saudi Arabia
· Receive and verify invoices and requisitions for goods andServices from accommodations.
· Prepare, verify, and process invoices and coding paymentDocuments.
· Data enter invoices for payment, and keeping all records.
· Administer the sorting, verification and preparation of paymentfor utilities of accommodations.
· Monthly cost allocation report preparation.
· Making monthly time sheets of all staff.
· Verify overtime hours of work, deductions, etc.
· Petty cash handling and controlling.
· Preparing PR - Housekeeping materials requirements for camps.
· Contact supervisors training & motivate the camp staffs.
· Creating material request and keep record with follow-up.                                               
· Making all camps audit & inspection reports for companymanagement.
· Making all camps inactive employees reports for HR department.
· All camps utilities consumption control.
· Coordinate with all accommodation officers and assist them.            
· Preparing electrical & water consumption monthly targets.   
· Preparing QHSE audit reports for all camps.
· Updating of accommodation occupancy kingdom wide.
· Submission of employee abscond reports to HR / GR.

Education
SRM University (Institute of Hotel Management & Catering Technology) 3 – Years Diploma 
Certifications
Microsoft Office (MS Word, MS Excel, MS Power Point)
NSC - First Aid Course NSC - CPR Course
Personal Details







Passport No. N7972949
Expiry Date: 01-Apr-2026

DOB: 01-Jun-1985


· Preparation of project wise manpower details in accommodation.

· Distribution of Iqama & Medical insurance cards to the employee 
as per locations.
· Staff location updating to HR / Pay roll departments. 
Documentation of all accommodation rent agreements and
inspection forms.
· Record keeping of all accommodation weekly and incident
reports.
· Online payment submission of unities (Electricity, Water Etc.).   Submission of new hire request by using specific software.
Camp Supervisor – MAY - 2012 to JULY - 2016
Project: SAUDI ARAMCO

· Responsible for the entire camp a work force of 1000 labors and
250 officers, maintaining documents related to Camp, Stores,
· Mess and laundry with 4 camp officers.
· Monitoring all staffs comply with the company policy regarding                      uniform and hygiene
· Manage labor accommodation, which   involves   cleaning, maintenance occupancy in the camp, safety & security. Ensurediscipline in the camp.
· Report workers staying in the camp/not reporting to duty on daily basis to HR along with the valid reason on each case.
· Daily camp checking, camp total details, daily reports & monthlyreports sent to HR department.
· Handle all Location of rooms for new coming workers. Keeping updated records of all labors staying in accommodation.
· Responsible for the clearance of sewage water from septic tanksand garbage disposals.
· Handle immediate first aid and inform doctor in case of emergency.

Camp Boss- FEB - 2007 to March - 2012
National Drilling Company - UAE
· Verify and check compliance of drilling crew on a day to day basis.

· Camp Administration, Planning & Implementation.
· Arranging accommodation for new arrivals, Rooms allotments as per company procedure.
· Supervision for food quality and Kitchen management.

· Supervision for Housekeeping (Cleaning of camps)
· Supervision for staff’s/Workers cafeteria. 
· Maintaining record for potable water tankers trips.
· Disposable of sewage water and maintaining proper record.
· Co-ordinate with drilling crew team for new   arrivals & departures.
· Arranging Daily menu planning for drilling crew.
· Transport Fleet Petty Cash
· Staff & Labor daily attendance 
· Arranging Accommodation & Transport from Camps
“While we are postponing, Life Speeds By”

