PROFILE

Experienced in CARGO PACKAGING LLC. Smart Move Relocations is a Moving company in Local & International Relocation Services, Security supervision with a demonstrated history of working in the security industry. Skilled in Management, Security Operations, Team Leadership, Supervisor, and Customer Service.

CONTACT

EMAIL:

Waseem-404242@2freemail.com 
HOBBIES

football

watching Historical movies

gym

Personal:

	DATE OF BIRTH:
	Jul 02, 1985

	Religion:
	Islam.

	Nationality:
	Indian.

	Marital Status:
	Married.

	Passport NO:
	T4375451

	Expiry
	16/12/2030

	U.A.E D/L
	

	License no:
	3852291

	Issue Date:
	14/08/2018

	Expiry Date:
	14/08/2025.



 WASEEM
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Operation Coordinator & Security Supervisor

EDUCATION:

S.S.C - from St. Gabriel’s High School, Mallepally, Hyderabad, INDIA.

C.E.C - from Shadan Junior College, Khairtabad, Hyderabad, INDIA.

DISCONTINUE B.COM FROM KAKATIYA UNIVERSITY HYDERABAD, INDIA

WORK EXPERIENCE

1. Relocations :-May 04 To Present Date

Smart Move Relocations is a Moving company in Local & International Relocation Services.

Researching & Coordinate with IAM approved Agent overseas to ensure timely customs clearance & delivery of the shipments at destination & Negotiating rates with them & Local Freight forwarders, Preparing Quotations, Handling bookings, Procurement, Necessary Export/Import document preparation, researching and resolving freight discrepancies and client complaints, and closing files when shipments are completed.

Handling Relocation client across UAE.

Calculating Weight, Volume or Cost of goods to be moved & arranging collection and delivery for domestic & International moves. Ensure Proper packing done as per requirements & documentation for different Countries.

Updating in systems & Preparing the quotes & sending to client & following up for the moves and taking confirmations for the move. Coordinating with freight forwarder & placing the containers in client residence or in our warehouse to load the shipment in a timely manner.

Responsible in documentation, transportation, monitoring and coordination to customers for all outbound shipments / Inbound Shipments in timely manner.

Checking the accuracy of Airway bill / Draft / Original / Express Bill of Lading as per destination agent requirements.

Maintaining a daily export monitoring report.

Handling day-to-day operations of the export/ import shipment to ensure that customer requirements are met.

Trace shipment through transit points up to final destination and advice client as needed with timely updates.

Establish friendly and professional relationships with our clients. Always ensure a prompt and reliable service in your area of responsibility; and contribute to the promotion of our company’s reputation and quality in the industry.

2. EJADAH Asset Management Group:

(Feb 2013 to till dated):
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Locations: Presently Working with Nshama Town Square Dubai as a Security Supervisor.

Handling Roaster and deployment on a daily basis

Enforce community rules and procedures.

Handling Daily briefings, Emails, Staff Appraisals, incidents, and occurrences with reports follow up.

Attend the complaints and meet with the residents or visitors.

Enquire overall controlling visitors with logging all records.

Obstructing contractors and workers and logging of all records.

Attend to fire safety measures, fire alarms and take preventive action first response in evacuation procedures.

Control and report property damages liaison with local authority’s for police reports.

Ensure in liaison with the consent department that regular inspection of safety types of equipment is carried out.

Master community Controls inspection on abandoned vehicles keeps records and liaison with Dubai municipality for further action. Inspection of all areas Parks and Retail.

Event deployment and plan for controlling crowd and traffic management.

Refer and check the main security manual for the job descriptions go about.

Staff entrance checks.

Ensure that security staff control checks at entrances and exits of the community and outer ring area.

Other Duties and Sub Tasks:-

To ensure strict confidentiality of reporting in cases of sensitive issues.

To validate and verify all reports, details, and information prior to submission to the security manager.

To ensure that all untoward incidents, occurrences, and information that will adversely affect community policies or revenue loss with being reported to the corporate security manager.

Timely submission of daily and monthly occurrences report to the line manager and security manager.

Ensure that all police cases/incident is reported to police/CID authorities. Formulate and report HSE issues to preventive actions and plans. Respond to incidents of untoward occurrences Fire alarms and undertake precise action.

To ensure that all instructions and order from the corporate security manager is being followed.

Conduct briefing of security personnel and ensure that all regulations affection the security of the community guest and visitors are properly enforced and carried out in accordance with the security and safety manual instructions.

3. NBD Bank UAE:-

(Feb 2013 to Date Jul 2017):

Locations:

As a security officer & lobby coordinator.

Customer service.

Assisting visitors to fill the bank transactions forms.

like Demand Draft, Telegraphic transfer form, international transfer forms, cheque deposit, cash deposit through ATM machine and manually. assisting in the opening account, blocking loss cards, applying new cards, cheque books, monthly statements,

Assisting head cashier to transfer the cash to Transguard during the closing hours.

Priority banking and procedures.

Work experience in India :

(July 1997 to 2013)
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S.S. Engineering work

Work as a foreman from 1995 to Jan 2005.

Work as a supervisor in charge from 2005 to 2013.

Work with Engineer, MUKARRAM PASHA.

Handled 40 workers from different departments whereby

Work handled p.o.p, Fabrication, Carpenter, and Painting, etc.

Skills & Tools:

MS-office Diploma from GNITT, Hyderabad, INDIA.

Computer Keyboard skills

the excellent speed with 28words per minute.

I hereby certify that the above-mentioned statement is correct & true to the best of my knowledge& belief. Shaik Waseem.

