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CONTACT

+971504753686

Amir-404369@2freemail.com 
SOFTWARE

MS Office

Fact ERP

Tally

VISA STATUS

Residential Visa

SKILLS

Self-Motivation

Analytical skills

Customer service

Problem-solving

Punctuality

Communication

INTERESTS

Reading Novel

Traveling

Playing chess

LANGUAGE

English
Fluent

Hindi
Native

Urdu
Native


AMIR 

SALES EXECUTIVE

A Dynamic professional with 5 years of experience in Sales Executive. A career path of tremendous growth opportunities for passionate sales professionals. Generate revenue by selling logistics and warehousing-related services to corporate customers, Dealers, and Retailers

WORK EXPERIENCE

CUSTOMER SERVICE & SALES COORDINATOR
OCT 2022- Till Now

TS TRADING, Dubai, UAE
· Answer phone calls and transfer them to the appropriate staff member.
· Greeting clients and visitors as needed
· Insert inquiry and customer data by inputting text-based and numerical information from source documents within time limits and distributing further among designated proposal engineers.
· Monitor incoming E-Mails and answer or Sort and distributes concerns as required.
· Compile, verify accuracy, and sort information according to priorities to prepare source data for computer entry
· Performs clerical duties, including, but not limited to, mailing, and filing correspondence, recording staff attendance, placing orders, etc.
· Interacts with clients, visitors, and Vendors.
· Arrange meetings by reserving rooms and managing refreshments.
· Photocopies, scans, and files appropriate documents.
· Types of correspondence, meeting notes, and forms among other documents
· Interacts with the director when necessary.
	LOGISTICS SALES EXECUTIVE
	Aug 2020- July 2022

	INDENT LOGISTICS PVT.LTD. PATNA, INDIA
	


· Sales Planning and Execution
· Visiting daily 15 to 20 retailers and dealers
· Quotes prices and credit terms and prepares sales contracts for new accounts.
· Generate and submit weekly sales reports of business activities and results – work to achieve sales goals.
· Attend sales and service meetings as required.
· Ensuring that goods reach their destination on time.
· Appointing the new Retail Partner & Direct Client as per the company SOP for increasing our Monthly business.
· Reporting to ASM (Area Sales Manager)
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MARKETING EXECUTIVE
Dec 2018- July 2020

MILLENNIA TRANSPORT PVT.LTD. -PATNA, INDIA

· Build a pipeline through prospecting and cold calling.
· Negotiating with new channel partners
· Developed new clients and retain existing clients.
· Prepare and attend client meetings.
· Ensuring that goods reach their destination on time.
· Tracked inventory levels
EDUCATION

2020

GRADUATION IN PSYCHOLOGY

TPS COLLAGE -PATNA, INDIA

z 2017
INTERMEDIATE

F.N.S SCHOOL -PATNA, INDIA

2013

MATRICULATION

CHRIST CHURCH -PATNA, INDIA

REFERENCE
Please contact us to arrange interview with this candidate
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HR CONSULTANT

UAE: Off No 568 Abdullah Kambir Business Center Abu Baker Siddique Metro Station Dubai
INDIA: Office No 203, Balaji Heights, Chimanlal Girdhardas Road, Ahmedabad, Gujarat

Human Resource Management, Market Research & IT Consultant
Portal Services | Public Networking | Website Design | Digital Marketing

Manpower Recruitment (Professionals + Labors) | Remote Workers | Job Advertisement
Job Search Assistance | CV Writing - Distribution | Visa Service | Certificate Attestation

Manpower Sourcing - Recruitment Services

Providing Professional Services to Employers since year 2002
Authorised Foreign Representative of Licensed Manpower Agencies

Issue Demand Letter > Chamber of Commerce + Embassy Attestation >
Interview Candidates Online > Issue Visa + Ticket to Selected > Manpower Deployed
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