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NAOME 

Accounts Officer – Office Operations
+971504753686

Naomi-404582@2freemail.com 

DUBAI VISIT VISA

PROFESSIONAL

[image: image3.png]



SUMMARY

I am Ugandan national 30 years of age with post graduate diploma in taxation and accounting. 

6+ years of work experience with a professional organisation handling accounts coordinating, business operations and special projects with high degree of efficiency.

Resourceful and adaptive team leader with expertise financial management, financial tracking, customer relationship management and marketing. 

Strategic planner, motivated accounting professional, maintaining accurate, compliant records and controls responsive to dynamic operating conditions. Detail-oriented and methodical with excellent mathematical skills, 

GAAP expertise and IFRS knowledge Results-oriented accountant with 6 years of experience in accounting and financial management and good computer skills using Tally and Quick Book Accounting Systems. 
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CORE QUALIFICATIONS

· Research: Ability to work under tight deadlines, research, analyze and effectively communicate important developments in a timely manner.
· Teamwork: Developed and learnt while carrying out research at undergraduate level, the


EXPERIENCE

10/2017 - 03/2022

INTL MEDICAL & SURGICAL CENTER | Kampala, Uganda

Accountant

· Generated quarterly financial reports to detail company revenues and expenses.
· Posted accounts receivable payments made by cash, cheque or credit card payments.
· Prepared quarterly profit and loss reports to analyze trends and project future changes.
· Used accounting software to perform bookkeeping, invoicing and bank reconciliations.
· Reviewed financial statements prepared by junior staff, identifying knowledge gaps and corrections needed.
· Maintained robust financial records for business for regulatory reporting and taxation.
· Accurately performed daily cash functions, including A/P and A/R tracking, budgeting, payroll transactions, expense management and various reconciliations.
· Prepared quarterly tax returns and reviewed submitted documentation with auditors.
· Investigated and resolved discrepancies in monthly bank accounts ahead of tight deadlines.
· Prepared quarterly profit and loss reports to analyse trends and project future changes.
· Used QuickBooks to manage financials of multiple small businesses and individuals.
· Reviewed and approved tax returns and departmental expense reports.
· Conducted financial audits to identify discrepancies.
· Produced monthly and year-end closing statements, financial documents and invoices.
· Modified comprehensive financial reporting package to reflect organisational growth and expansion.
· Established procedures and controls to keep staff in compliance with accounting standards, regulatory requirements and budget targets.
· Completed detailed reviews of accounts and bookkeeping records to verify compliance with standards.
· Reviewed financial statements and tax audits in detail to identify and correct discrepancies.
06/2016 - 09/2017

RWABNA ENTERPRISES LIMITED

ACCOUNTANT

· Maintained robust financial records for business for regulatory reporting and taxation.
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	internships and within the
	• Posted accounts receivable payments made by cash, cheque or credit card

	
	institutions I've worked with.
	payments.

	
	• Computer: Proficient with Internet,
	• Prepared quarterly tax returns and reviewed submitted documentation with

	
	Database management, MS word,
	auditors.

	
	PowerPoint, Microsoft Excel, Tally
	• Coordinated month-end closing processes to ensure completion ahead of

	
	and quick books forms of
	aggressive deadlines.

	
	accounting
	• Reviewed and approved tax returns and departmental expense reports.

	
	• Bank reconciliations and balancing
	• Prepared quarterly profit and loss reports to analyse trends and project

	
	• Analytical reasoning
	future changes.

	
	• Financial account management
	• Supported budget administration through management of expenditures and

	
	• Budgeting
	renegotiation of vendor contracts.

	
	• Payroll processing
	• Calculated, prepared and filed payroll taxes for clients.

	
	Financial auditing
	• Generated financial statements documenting revenue, expenses and

	
	• General ledger accounting
	liabilities.

	
	• Payment processing
	• Updated general, sales and purchasing ledgers on schedule and verified

	
	• Customer relations
	information against documentation.

	
	• Accounting and bookkeeping
	

	
	• Account reconciliation
	01/2015 - 01/2016

	
	• Debits and credits research
	HOUSING FINANCE BANK

	
	• Report writing
	Credit Officer

	
	• QuickBooks
	• Produced detailed financial reports, thoroughly analysing data to seek areas

	
	• Financial management
	

	
	
	for improved credit management.

	
	• Accounting
	

	
	
	• Created thorough credit analysis reports for new borrowing proposals,

	
	• Payroll administration
	

	
	
	enabling effective risk evaluation.

	
	• Problem-solving
	

	
	
	• Collaborated effectively with commercial and legal teams to broker risk-free

	
	• Time management
	

	
	
	credit approval.

	
	
	

	
	
	• Assessed and evaluated commodity market information, enabling

	
	
	dependable advice on areas of risk.

	
	
	

	
	
	• Ensured credit scoring and grading processes were fair and compliant whilst

	
	
	maintaining lending security.

	
	
	• Implemented rigorous credit risk processes to develop further financial

	
	
	

	
	
	security.

	
	
	• Led credit department staff to provide rigorous monitoring and analysis of

	
	
	counterparty risk.

	
	
	• Analysed client records to assess financial viability of lending applications.

	
	
	• Executed loan origination process, including ordering credit reports,

	
	
	appraisals and preliminary title reports.

	
	
	• Performed daily maintenance of loan applicant database.

	
	
	• Educated customers about conditions of credit and loans, repayment

	
	
	requirements and loan periods.

	
	
	• Determined approval or disapproval based on accepted risk profiles.

	
	
	

	
	
	EDUCATION

	
	
	2021

	
	
	EAST AFRICAN SCHOOL OF TAXATION

	
	
	POST GRADUATE DIPLOMA: TAXATION & REVENUE ADMIN

	
	
	2016

	
	
	MBARARA UNIVERSITY OF SCIENCE AND TECHNOLOGY

	
	
	BACHELOR OF SCIENCE: ACCOUNTING AND FINANCE

	
	
	2012

	
	
	LUBIRI SECONDARY SCHOOL

	
	
	2008

	
	
	MASHERUKA GIRLS SCHOOL | UCE



LANGUAGES

English: First Language

English:
C2

Proficient

REFERENCE
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