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Rizvi (CMA, MBA – Finance)
Accounts & Finance Executive 

[image: image8.png]


 +971504753686 rizvi-404643@arabianjobseeker.com 
Completed Cost & Management Accountancy from ICMAI, India.

Affiliate Member of Chartered Institute of Public Finance Accountant from CIPFA,

London, UK.

Comprehensive exposure in preparing, maintaining & finalizing the statutory books of accounts & financial statements including P&L Account and Balance Sheet, customer reconciliation, joint reconciliation Account Receivable & Account payable, etc., ensuring conformance to time, accuracy as well as Accounting Systems, Procedures & Standards. An out of the box thinker possessing good logical, analytical personal skills and is exceptionally well organized with a track record that demonstrates self-motivation, creativity, and initiative to achieve both personal & company's SLAs & work processes.
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 Work History
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FINANCE  EXECUTIVE 

Esselate Foods & Restaurants, Lucknow, Uttar Pradesh, India.

· Income Tax filing, TDS filing, Balance Sheet formation, VAT audit, ROC filling, Annual filling.
· Performing account reconciliations, Inter-company reconciliations.
· Maintaining accounts receivable files and records.
· Researching and resolving account discrepancies.
· Ensure prompt and adequate reporting of the monthly movements.
· Assisting in general financial management and analysis.
· Regular updating of accounts receivables and payable and Party account reconciliation.
Process Associate 

Genpact, Noida, Uttar Pradesh

· Analysis and reporting of aging of account receivables.
· Receiving of EFT, allocation of payment on Oracle.
· Downloading of Bank statements and make daily bank report.
· Receive payments through credit cards and allocation of same on Oracle.
· Checking & closing off batches of payment received.
· Implement plans to streamline main Accounts Receivable processes, in coordination with AR Manager.
· Consistency demonstrate control of main KPIs, including DSO, aged debt and total AR, and design, coordinate and execute action plans
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to meet the targets, in coordination with AR manager.


· Allocation of payments through cheques, closing of cheque batches.
· Provide accurate forecasting of collection promises.
· Transfer of funds from CFA to CA.
· Transfer of funds from CA to CFA.
Senior Accounts Executive

Indian Oil Corporation limited, Lucknow, Uttar Pradesh

· Preparation of data for joint reconciliation with customers.
· Preparation of credit master, analysis of credit terms and calculation and verification of interest and discount.
· Analysis and reporting of aging of account receivables.
· Preparation of working capital term loan schedules, analysis of recoveries, and aging.
· Verification of joint certificate with OMC(S).
· Facilitation in Bank Reconciliation.
· Facilitation in processing bills of vendors and preparation of payment advice.
Accounts Executive

SSCO (Cost Accountants firm), Lucknow, Uttar Pradesh

· Handling activities regarding:
· Checking & making of financial & costing records.
· Responsible for MIS maintenance.
· Facilitation in Small bank reconciliations.
· Corporate audits. (TATA INDICOM, INDUS TOWER)
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 Education

MBA: Finance & Marketing

Uttar Pradesh Technical University - Lucknow

Bachelor of Commerce

Lucknow University - Lucknow
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 Languages

English ( IELTS 7 band )                               [image: image5.jpg]


 Very Good

