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	SANTOSH

B.Com., LL.B., JAIIB

Advocate, High Court, Bombay & Legal Consultant

Applying for Legal Assistant / PRO / HR Officer Jobs

	Contact

C/o Mr. Anup Bhatia, HR Consultant, +971504753686 / +919979971283 
Santosh-404861@arabianjobseeker.com 
Address: 

Malad (West), Mumbai -51, India
Education

B.Com. from Bombay University

LL.B. from Mumbai (Bombay) University

JAIIB from Indian Institute of Banking

Language

Arabic –(a) Eton Institute, Dubai, UAE 

            (b) Cambridge Institute, Mumbai
 English
French – Alliance de Francaise, Mumbai

German- Max Muller Bhavan, Mumbai

Hindi

Urdu

Personal Details:

Nationality     : Indian
Marital Status: Married

Birthday         : 16/10/1972

Visa Status    : Visit Visa

Advocate Registration : MAH/ 1855/1999
	
	PROFILE SUMMARY

Offering over 23 years of rich experience in the areas of:  

- Litigation Matters / Legal Affairs
-Arbitration & Conciliation- Legal Advisory / Resolution of Disputes - Drafting/ Vetting Agreements/ Contracts  - Legal Due Diligence / Recovery - SARFAESI Act, Recovery Suits - Liaison & Coordination - Affidavits – Translations -Accounts & Knowledge Sharing 

· Provided expert Legal Advice to protect the interests of companies for Civil/Property, Company, Consumer & Criminal Laws, Legal Matters, Litigation, Arbitration & Resolution of Disputes 
· Proficient in drafting, vetting & inspecting legal documents including various types of contracts (commercial contracts), agreements (non-disclosure, supply & settlement agreements), power of attorney & sale deeds and execution before the competent authority

· Skilled in teaching Banking Law in Sydenham College of Commerce & Economics, Churchgate, Mumbai-20 for 6 months and teaching Business Law in Chetana College of Commerce & Economics, Bandra (East), Mumbai -51 for one and half year
· Experienced in Practicing as an Advocate, Debt Recovery Tribunal, Consumer Disputes Redressal Forum, Consumer State Commission, Office of Dy. Collector, Collector & Sub-Registrar; effectively argued & defended both Civil & Criminal Cases, won cases and delivered desired professional results in a span of short time.
MY STRENGTH
· Hard-working, Ready to work 8-12 hours
· Achieving targets wherever legal services are rendered in an organization of repute.

· Good communication skill with clients as knowing various languages including Arabic, English, French, German, Urdu.

· Excellent drafting skill and doing work of high speed typing myself.

· Good knowledge of Indian law as well as the knowledge about UAE Labour Law No (18) of 1980 and 33 of 2021 and Central Bank Act (14) of 2018, Bankruptcy Law and UAE Commercial Transaction Laws.
EXPERIENCE

I. 1st July 1994 - 30th October 1995: M/s. Well Known Textiles Industries, Mumbai served as Accountant-cum-Computer Operator

Role: 

Maintaining Books of Accounts, daily cash, drafting letters, correspondence on computer and carrying out other administrative works.


	
	
	II. 1st December 1995- 26th March 1999: M/s. Singhania & Co., Advocates & Solicitors -International Law Firm served  as Advocate & Solicitor Assistant: 
And as Advocate: 27th March 1999 to 4th October 2000

· Gained working exposure in corporate laws, banking laws, joint venture agreements, international business, legal consultancy

· Led matters like drafting legal notices, plaints, written statements, writ petitions, company petitions u/s. 433 (winding up petition)

· Created Form 1A, 1, 8, 18, 32 under Companies Act, 1956 and filed the same before Registrar of Companies (RoC).

· Ensured filing of Form FNC 5 with Reserve Bank of India; attended matters before various courts, tribunals, High Court, City Civil Court, Consumer Forum, Debt Recovery Tribunal (DRT)

· Formulated legal opinions for foreign clients like BNP (Banque National de Paris), Deutsche Bank, Credit Lyonnais, Abu Dhabi Bank, Paramount Films, etc.

· Interpreted the documents from English into Arabic / French / German and vice versa; assisted foreign law students to explain them Indian laws (who used to join our Law Firm on internship basis), 

· Co-ordinated for registration of foreigners under Foreigners Registration Act.

III. 5th October 2000-18th January 2007: Independent practice as Lawyer

Role:

· Ensured the appearance before High Court, City Civil Court, Debt Recovery Tribunal, Registrar of Companies, Company Law Board, Charity Commissioner

· Led the formation of companies, trusts, societies; practiced before the Charity Commissioner

· Sending legal notices on behalf of clients thereby settling the matters before going to any Court of Law 

· Co-ordinated & completed registration of foreigners under the Foreigners Registration Act.

IV. 31st January 2007 -31st October 2011: Union Bank of India served as Manager (Law) (Scale II officer) [in Nationalized Bank]

Role:

· Provided the Authorized Officer in sending demand notices, possession notices, sale notices under SARFAESIA (Securitization and Reconstruction of Financial Assets and Enforcement of Security Interest Act, 2002) to NPA borrowers, taking possession of mortgaged properties and selling the same under SARFAESIA to recover dues of Bank

· Managed and led filing of:

· Applications before District Magistrates for possession of properties, wherever necessary

· Cases for recovery before Debt Recovery Tribunal, various courts; conducted Lok Adalat for recovery and settling the matter

· Drafting sale agreements for the above sale process under SARFAESIA.   

· Created responses/ replies for against applications received under Right to Information Act, 2005

· Designed reply for consumer grievances/ cases, banking ombudsman; settled the death claims; drafted lease deeds for bank premises and for branches, drafting commercial contracts, bank guarantee, etc.

· Recovery targets are achieved by region from quarter to quarter wherever I was posted (in respective regions). Handling HR (Human Resources) Matters of Bank.

· Creating comprehensive periodic legal report and customer assistance.

V. August 2014 to February 2015: Bank of Maharashtra and Bank of India, Bandra (East) as Paneled Advocate

Role:

· Acted as the Paneled Advocate with financial organization and nationalized bank like the Bank of Maharashtra / Bank of India

· Performed & rendered legal services, sent legal notices and assisted in recovery of dues from defaulters by way of filing recovery cases before various Courts, Managed criminal cases and giving legal opinions. 

VI. 9th March 2015 to 26th June 2018 : Slum Rehabilitation Authority (SRA) served as Legal Assistant 

Role:

· Providing support to Legal Advisor / Chief Legal Consultant of SRA in monitoring cases before Maharashtra Slum Tribunal, City Civil Court, High Court and Supreme Court of India with the help of paneled advocates

· Interfacing for various cases with various departments like Engineering Departments, Departments of Deputy Collectors, Finance Department, Assistant & Joint Registrar (Co-operative Societies), Town Planning Department of SRA

· Developing legal opinions for these departments. Handling HR Matters. 

· Issuing legal notices and filing criminal complaints under Section 138 of Negotiable Instrument Act, 1888 (relating to cheque-bouncing cases) leading to substantial recoveries financial for SRA.
VII. 26th June 2018 to 08th July 2022  : Apex Grievance Redressal Committee (AGRC) (erstwhile “High Power Committee”) served as Legal Assistant 

Role:

· Scrutinizing and processing grievances/ complaints/ applications / appeals filed before AGRC dealing with development, re-development of plot of land, construction of buildings, rehab tenements, transit accommodation, etc. in accordance with the provisions of (i) Maharashtra Slum Areas (Improvement, Clearance and Redevelopment) Act, 1971, (ii) Maharashtra Regional & Town Planning Act, 1966, (iii) Development Control Regulations for Mumbai (DCR), 1991, (iv) Development Control & Promotion Regulations for Greater Mumbai, 2034, (v) MHADA Act, 1976, etc.  Follow-up of matters before Hon’ble High Court of Bombay and Hon’ble Supreme Court of India. 

· Also served as State Public Information Officer (PIO) under the provisions of Right to Information Act, 2005. Disposed of more than 600 applications since 26/06/2018 under the said Act.

SKILLS

· Computer Course at Silvertech Computer Education with computer knowledge of DOS, Wordstar, Lotus, Foxpro, Windows Vista, MS – Excel, little bit CBS System, MS-CIT.

· Speed in English typing - 40 words per minute

REFERENCE

Mr. Anup P Bhatia, HR Consultant, FIMC www.ArabianJobSeeker.com



