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SANTHOSH

Front Office Executive
PROFILE

To work in a firm with a professional work with teaching environment where i can utilize and apply my knowledge skills which Enable me while fulfilling my goals.

CONTACT

PHONE:

+971504753686
ADDRESS:

Santosh-405034@arabianjobseeker.com 

EDUCATION

SECONDARY SCHOOL

KAMARAJ TUTORIAL CENTRE – THAMMAMPATTY, SALEM, TAMILNADU.

2014-2015

DIPLOMO CATERING & HOTEL MANAGEMENT

ALAGAPPA UNIVERSITY –KARAIKUDI, TAMILNADU

2017-2020

WORK EXPERIENCE

HOTEL SHEVAROYS (3 Star) SALEM , TAMILNADU ,INDIA

FRONT OFFICE EXECUTIVE

January–05-2022 –December -31-2022

· Scheduled meetings, coordinated with invitees and organized logistics, technology and refreshments for executive management and customers.
· Established workflow processes, monitored daily productivity and implemented modifications to improve overall performance of personnel.
HOTEL SHEVAROYS –SALEM , TAMILNADU , INDIA FRONT OFFICE ASSOCIATE January-02-2021[To]January-05-2022

· Updated reports, managed accounts and generated reports for company database.
· Requested, reviewed, processed and distributed status reports from various team members to executive management according to established workflow processes.
PERSONAL PROFILE

Nationality
- Indian

Gender
- Male

Date of birth
-11.03.1997

Marital status
-Single

Language
- English, Tamil

Visa Status.
- Visit visa


FOUR POINTS BY SHERATON (5 Star)  Mahabulipuram ,Tamilnadu, India. INDUSTRIAL EXPOSURE TRAINEE 
June-11th 2018 –November-11th 2018
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· Maintained excellent attendance record, consistently arriving to work on time.
SKILLS


Disciplined


Good listening skills


Hardworking


Good leadership skills


Problem-solving


Good motivator


Team management


Guest service.
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HR CONSULTANT

UAE: Off No 568 Abdullah Kambir Business Center Abu Baker Siddique Metro Station Dubai
INDIA: Office No 203, Balaji Heights, Chimanlal Girdhardas Road, Ahmedabad, Gujarat

Human Resource Management, Market Research & IT Consultant
Portal Services | Public Networking | Website Design | Digital Marketing

Manpower Recruitment (Professionals + Labors) | Remote Workers | Job Advertisement
Job Search Assistance | CV Writing - Distribution | Visa Service | Certificate Attestation

Manpower Sourcing - Recruitment Services

Providing Professional Services to Employers since year 2002
Authorised Foreign Representative of Licensed Manpower Agencies

Issue Demand Letter > Chamber of Commerce + Embassy Attestation >
Interview Candidates Online > Issue Visa + Ticket to Selected > Manpower Deployed




