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	SHAHID

	
	
	· Experience
February-2019–Till
Accountant• Rukun Al Yaqeen International LLC Oman
April-2017–February-2019
Project Coordinator• Operation & Maintenance• Rural Area Electricity SAOC, Dhofar Region• Rukan Al Yaqeen International LLC
February-2014–April-2017
Group-Administrator• O&M Power plants • Rural Areas Electricity SAOC• Khasab Mussandum Rukun Al Yaqeen International LLC Oman
· Objects

A well-presented, industrious and highly personable individual who has extensive in-depth experience of the entire Power plant industry. Possessing a huge range of abilities from providing support and leadership to junior staff right through to being able to successfully technical skills. To serve the community with basic necessity supply without interruption to achieve the client goals for certification in the competitive business community.
· Education
University of Sargodha, Sargodha Pakistan
· Bachelor in commerce  & Business Administration-2012
Punjab board of Technical , Lahore Pakistan

· Diploma in Commerce & Business Taxation-2010

DG Khan board of Intermediate &Secondary Education, Pakistan

· Matriculation-2008
· ACCOUNTANT SUPPORT  FEB-2019 Till
Review daily receipts, update the customer's accounts accordingly.

Manage all accounting transactions

Handing The vendor payment.
Preparing the general ledge of daily transactions.

Handle monthly, quarterly and annual closings

Reconcile accounts payable and receivable

Ensure timely bank payments

Compute taxes and prepare tax returns

Manage balance sheets and profit/loss statements

Report on the company’s financial health and liquidity

Audit financial transactions and documents

Reinforce financial data confidentiality and conduct database backups when necessary

Comply with financial policies and regulations
On-going reconciling company's ledger with customer's records, with proper follow up to resolve all disputes

Review the credit application forms received from customer's side, endorse it to credit control as per policy.

Regular updates for customer's master files to match any changes in terms of credit limits, credit days. Etc.

Apply the company's policy for petty cash disbursements.

Support the AR team efforts in regularly balance confirmation obtaining.

Match the transporter's invoices with recorded

Sold Qty, the agreed rates with each contract. • Support the fiscal accounting period closure of accounts related tasks.
· PROJECT COORDINATOR O&M RAECO APRIL-2017 FEB-2019
RUKUN AL YAKEEN INTERNATIONAL LLC OMAN JOB & RESPOSIBILITY
Coordinate project management activities, resources, equipment and information

Break projects into doable actions and set timeframes

Liaise with clients to identify and define requirements, scope and objective tasks to internal teams and assist with schedule management

Make sure that clients’ needs are met as projects evolve

Preparing daily/Weekly/Monthly statistics reports.

Preparing Annual statistics reports.

Preparing and reviewing the preventive maintenance and corrective maintenance reports of the plant.

Coordinating with the plant in charge mechanical engineer and electrical engineer for part demand and incidents report.

Handling and tracking the group staff visa renewals leave application records.

Preparing and submitting group employee’s payroll attendance and Over time sheets.

Raising PR and keep tracking for project requirements. 

Handling site petty cash

Analyze risks and opportunities
References
[Available upon request.]

	
	
	
	

	
	 SHAPE  \* MERGEFORMAT 



	Sohar Al Falaj Qabail
Oman 322 PC
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	Language
Urdu

Arabic

English

Punjabi
	
	

	
	· Certificates
· First Aider

· Fire warden

· Scaffolding Inspector.

· Man of month for HSE
· Skills
· Excellent command on MS-Office (excel word PowerPoint)

· Safety measurements

· Fault analysis

· Risk management

· Trouble shooting

· Emergency situation handler

· Conflict resolution operation management

· Process implementation
	
	


[image: image5.jpg]xGunbseeker,com

WhatsApp WhatsApp
+971504753686 +919979971283
ANUP P BHATIA feedback@arabianjobseeker.com  feedback@gulfjobseeker.com

HR CONSULTANT

UAE: Off No 568 Abdullah Kambir Business Center Abu Baker Siddique Metro Station Dubai
INDIA: Office No 203, Balaji Heights, Chimanlal Girdhardas Road, Ahmedabad, Gujarat

Manpower Recruitment (Professionals + Labors) | Remote Workers | Job Advertisement
Job Search Assistance | CV Writing - Distribution | Visa Service | Certificate Attestation
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Providing Professional Services to Employers since year 2002

Authorised Foreign Representative of Licensed Manpower Agencies

Issue Demand Letter > Chamber of Commerce + Embassy Attestation >
Interview Candidates Online > Issue Visa + Ticket to Selected > Manpower Deployed
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PHILIPPINES
ANUP WhatsApp: +971504753686 ROWENA
HR CONSULTANT Nt @B o HR CONSULTANT

Hiring & Document Processing of Skilled Workers from Philippines

First Impression Management Consultancy (Est. Since year 2002)
Office No 568, Dynamic Business Center, Abu Baker Siddique Metro Station, Dubai, UAE
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INDIA: 203 Shree Balaji Heights, C G Road, Ahmedabad, Gujarat, India
UAE: 568 Abdullah Kambir Business Center, Abu Baker Siddique, Deira, Dubai
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