UAE EXPERIENCED ACCOUNTANT

Mr. Hiroy

Eritrea National

Indian Educated

VAT Experienced

Tally Peachtree Know How
Can Join Immediately

Viza Available till Dec 2024

INTERESTS
-Reading -Teaching-Encouraging

LANGUAGES

English L E XN ]
Amharic LE N N
Tigrigna [ E X R R ]

RESUME DBJECTIVE

*As Talented Accountant having advanced knowledge of Accounting principles along with
Accounting softwares such as Peach tree, Tally erp-9 and Micro soft Excel.

*As Adminstrator who goes above and beyond basic Adminstrative Tasks and takes on
multiple projects at once.Excellent work ethic and strength in boosting company morale.
*Hard working,multi tasking Executive Assistant with outstanding telephone,scheduling
and documentation skills.

WORK EXPERIENCE

— Oct 2021 - Present Finance Head & Adminstrator

Eagle Wing General Trading FZE-LLE, DUBAS UAE

Since October 2021 till present | have been working As Finance
head Accountant & Adminstrator in Mount Sina Hotel LLC and sister
company Eagle Wing General Trading FZE LLC

- Jul 2020-0ct 2021 Accountant and Marketing manager
Baharat international FIE, DUBAL LAE

“Worked as Accountant mainky follow up cash in flow and out flow of
the company

*preparing profit and loss statement and Balance sheet

“Worked as Marketing manager focusing on purchases ans sales

*i was doing my best level all adminstrative Activities to Run the
Businessete

L Jum 2019 - Jul 2020 Finance and Adminstration Manager

Risen King Ganeral Trading LLE, DUBALUAE

* Working as Adminstration & Finance Manager Such as:

=Follow up Accounting Entries in Tally erp-9

~Follow up & Registering Daily Petty cash Expenses

=Attending Daily Cheque withdrawals & Deposits

=independently Handling of Telegraphic Transfer Through Smart
Business Banking Services

-Evaluation of the financial position & Status of the company & to
attend meetings with Auditors

=Applying & Renewal of Trade Licenses for UAE

=Renewal | issuing of Visa & other Employee Related issues.
-Preparing Payroll of Employees & Communicating with WPS for
salary issuance

Communicating with Gowernment & Private offices for any
Issues on behalf of the Company etc

- Jum 2018 - Jul2019  Accountant and Adminstrator
Alampor Gold Smith, Dubald UAE




= Jun 3015 Jul 2018

[ May 2014 - Age 2015

= Jen 2011 Jul 2013

L Aug 2008 - Jul 2009

L Mar 1997 - Ape 1958

— Sep 1992 - Jun 1993

My duty was to register Salespurchases & expenses in
peachtree software ~Maintaining petty cash & payredl, etc by
excel.

~Attending workers grievances Lother issues related to workers,
“Writing wvarious letters to  private & government
departments,etc.

*worked as Accountant in maintaining all accounts records
And as Adminstrator in following up Adminstrative dadly routines.

Accountant and Adminstrator
Zovay Comercia LOA, Luanda, Angola

*Worked as an Accountant & Administrator in Luanda,Angola And
sister company Risen king General Trading LLC. Dubai UAE .
*My responsibility in these twe Companies were controlling &
registoring sales & receipts with Tally erp 9 Accounting seftware
“Follow wp account receivables alse maintaining stock
Reconciiiation & bank reconciliation.
~Communicating with various Suppliers, Embassies government
& private agencies for domestic & overseas through Company
letters & Emadls .

Adminstrator
Tesenvy Trading Co., Tesenvy Exitrea

*worked as Adminstrator in maintaieing all administrative
functions

Customer Care executive
2ygosis (T services PYTLTD., Pune.ind

*worked a3 Customer Care Executive

Office Management and Guide
Ororo Tourism Aency, Addis Ababo, Exhiopla
*Worked as an office Management & city tour guide

Teacher
Erafale Frimavy Schoo, Asmara, Erred

*Worked as a teacher In Mathematics & English,




EDUCATION AND QUALIFICATIONS

— Sop BO0E - Sap HIL0

| Sop 2006 - Sap MG

| Sop 3002 - Sep 2004

L Sop 1945 . Sep 0

REFEREWCES

Eagla Wieeg, Canigaral
Trading FIE-LLC

Wount Sina Hotel LLC

SKILLS

Mo Salt O

Talty arp-3 Solt Ware

Peach Tres

M-Phil
TR Liafvarsity, Pavms naiy

M-Phil in Econsmics- | did reseanch ber hwo yoars by the titls
“global fnancial crisis in reference te indian Automobdle
Imdustry.”

MA

Tad Linfvarsity, Pes india

Master of Arts in Ecessmics freen Tilak Usiversity India

M-Com

Liisiprsiny of Paans, Pung, inois

I déd Mastir of Commerod in Business Admanstration froem
Symbiesis college (AMiliated te the University of Pung] india

B-Com
Liisiprsiny of Paans, Pung, inois
Il did Bachelor of Comanmence in Butiness Adamanstrstisn L optional

subject i Cost LWarks Accownting freen MMCOD College [AMlated
tothed Uinlversity of Pume) India

Gebremariam Fuguma
SETIENE00EA0E
WA A Cam
Muhammad kshag Hassan

e T R
ElaFacvananaisakiiions com



Arabian Job Seeker

Helping you to search best jobs & talent since 2002

ANUP P BHATIA WhatsApp+971504753686
HR CONSULTANT feedback@arabianjobseeker.com

UAE: Off No 568 Abdullah Kambir Business Center Abu Baker Siddique Metro Station Dubai
INDIA: Office No 203, Balaji Heights, Chimanlal Girdhardas Road, Ahmedabad, Gujarat

Human Resource Management, Market Research & IT Consultant
Portal Services | Public Networking | Website Design | Digital Marketing

Manpower Recruitment (Professionals + Labors) | Remote Workers | Job Advertisement
Job Search Assistance | CV Writing - Distribution | Visa Service | Certificate Attestation

FILIPINO MANPOWER

DIRECT HIRE

AGENCY HIRE

ROWENA HOTEL STAFF - SALES - CUSTOMER SERVICE - ADMIN
CLEANERS - SECRETARY - IT- ENGINEERING - MEDICAL
HR CONSULTANT ALL KIND OF PROFESSIONAL MANPOWER AVAILABLE

Hiring & Document Processing of Skilled Workers from Philippines

Human Resource Consulting | Job Advertisement | Digital Marketing | Website Design Services

First Impression Management Consultancy (Est. Since year 2002)
Office No 568, Dynamic Business Center, Abu Baker Siddique Metro Station, Dubai, UAE

ABEIS

MONISH BHATIA WEBSITE DESIGN HOSTING SERVICE
IT WEB SUPPORT SOCIAL MEDIA - DIGITAL MARKETING
WORD PRESS WEBSITES - EMAIL MARKETING

WEBSITE SERVICE ONLY AED 150 / MONTHLY

www.abeis.in WhatsApp: +919979971283 contact@abeis.in

INDIA: 203 Shree Balaji Heights, C G Road, Ahmedabad, Gujarat, India
UAE: 568 Abdullah Kambir Business Center, Abu Baker Siddique, Deira, Dubai



