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	Strengths

	· Worked 2+ years with leading International Company
· Business Development & Strategic Planning
· Retail & Showroom Management Skills
· Excellent Team Spirit & Leadership Capabilities
	· Expertise in Sales & Marketing Management
· Market Research & Competitors Analysis
· Exemplary Presentation & Negotiation Skills
· Goal Driven – Dynamic – Vibrant Personality
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Bachelor (BSIT) – NCBA&E





                                                                 2023
Intermediate– BISE Bahawalpur                                                                                                                                  2019
Matriculation - BISE Bahawalpur                                                                                                                                 2017            
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Assistant Manager – Hushpuppies Company, Pakistan          



          Feb 2019 – Mar 2023
02 Years Online Working of Lead Generation at Leadware  


                         Jan 2017 – Dec 2018       
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· Gained 4+ years’ experience with one of the leading International Brand (Hushpuppies) in domains of Assistant Manager.
· Consistently promoted in job responsibilities due to excellent efforts and outstanding performance demonstrated in various work profiles from Customer Service, Team Leader and Assistant Showroom Supervisor.
· Successfully achieved assigned sales targets consistent with company standards.
· Demonstrated integrity and strong work ethic in maintaining confidentiality in official records as well as flexibility in working well in cross-functional teams. 
· Successfully achieved best performance parameters as well as organizational goals and objectives.  
· Established and maintained excellent relations with clients, suppliers, colleagues, staff and management.
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Sales Executive – Retail
· Consistently support all efforts to simplify and enhance the customer experience. Maintain and develop good relationship with customers through personal contact or meetings or via telephone etc.
· Maintain sales goals and quota on a consistent basis based on sales achievement.
· Negotiate and execute agreement with authorized representatives to display/sell Charter products and services
· Maximize implementation of corporate retail agreements with retail outlets within the assigned territory.
· Act as a primary source of charter communications information in retail outlet, including providing training to sales staff
· Sell Charter products and services, conduct product demonstrations and provide consumer education & support.

Online Working

· Ability to priorities and deal effectively with a number of tasks simultaneously.

· A “can-do” attitude, with the ability to build trust and credibility with Managers and Employees.

· Focus on accuracy and attention to detail

· Hard work is very good thing but I am self-motivated and believe in smart work.

· Ability to manage multiple initiatives with deadlines.

· Ability to lead and manage a small group in a highly task driven environment.

Cont’d
· Oversee retailer order process to ensure procedures and policies are followed.
· Open and close cash registers, performing tasks such as counting money, separating charge slips, coupons, and vouchers, balancing cash drawers, and making deposits.
· Display efficiency in gathering market and customer info to enable negotiations regarding variations in prices, delivery and customer specifications to their managers.
· Help management in forthcoming products and discuss on special promotions. Review their own performance and aim at exceeding their targets.
· Record sales and order information and report the same to the sales department. Provide accurate feedback on future buying trends to their respective employers.
Marketing Executive – Retail
Retail Activity Management
· Act as first point of contact for senior members of the retail team supporting & delivering seasonal campaigns & activity.
· Responsible for the annual retail marketing calendar, plan and deliver appropriate and timely events and activities and evaluate the success.
· Effectively manage retail projects & campaigns within the set remit for the Marketing Executive in any given season.
· Work with cross-functional teams (Creative, Editorial, Customer Service, and in-store, Buying, Sales, Internal and Digital) to ensure all creative assets are delivered and implemented for every campaign.
· Liaise with external sources and suppliers to negotiate special offers and funding for activity, events and promotions. Develop and write proposals for exclusive launches and co-ordinate all marketing aspects of product and store launches.
Campaign Management
· Work with the Assistant Marketing Manager take the lead on key elements of seasonal campaigns both offline & online ensuring robust planning, timely delivery and full evaluation of each activity.
· Plan, deliver and evaluate the communications campaign to support seasonal & ad hoc projects.
· Enforce project planning, critical paths, budget and purchase order management, supplier management & post analysis to ensure timely planning and smooth execution of each activity.
Team Guidance
· Instrumental in coaching & leading junior members & work experience placements in the marketing team.
· Work closely with the PR team to ensure that there are no gaps or overlaps, and the marketing & PR function works seamlessly to support the delivery of brand communication objectives.
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Assistant Manager - Hushpuppies Company, Pakistan
Bank Reconciliation
· Prepared daily bank reconciliation after verifying all the cash & cheque after transaction by the customers.
· Deposit all the Cash to the H.O on Daily Basis. Settled daily credit Card Amount via cheque.
Petty Cash Management
· Provided confirmation from the location account for petty cash expenses in the system.  
· Posted all expenses in system and manage the petty cash. Prepared opening and closing report.
Planning for achieving the company’s goals
· Administered reports of target achievement on daily basis. Communicate with the Staff related to sales target.
· Prepared Annual Target Reports and check the gap on daily basis. Served as part of central planning team.
Leadership Skills
· Analyse and evaluate all events and programs that are essential for an organization. 
· Worked and understand the needs of the team members and monthly physical stock checking at branch.
Guidance & Staff Motivation
· Provided guidance to the staff related to proper selling and maintains professionalism.
· Effectively manage and motivate the staff to fulfill achievements. Fulfill the needs & desires of sales staff.
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· Proficient in MS Office application (Word, Excel, PowerPoint, FrontPage, Email Applications and Internet)
· Conversant with RMS (Retail Management Service), AX Retail System.
· Basic computer Application.

· Data Entry.

· Hardware & Software.
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Nationality
:
Pakistan
Date of Birth
:
19th Dec 2002
Marital Status
:
Single
Visa Status
:
Visit Visa
Languages
:
English, Urdu, Saraiki, Punjabi
Reference
:
Available upon request
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Profile Synopsis ��





Innovative, highly self-motivated person, and would like to pursue a career, which will professionally utilize my experience and provide me with an opportunity to excel in my profession. I would like to undertake exciting and challenging jobs, which would enhance my professional experience.





Educational Background ��





Career Snapshot  ��








Achievements  ��








Core Competencies ��








Proven Job Role ��








IT Proficiency  ��








Personal Details  ��
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