PAGE  
2

Gulfjobseeker - Managerial Level CV No – 261210
To get contact details of this candidate Pay Online

Copy & Paste this link in your web browser.

https://www.2checkout.com/checkout/purchase?sid=136427&quantity=1&product_id=325 

Or Call +97150-5905010 / +97150-4753686
	
	                                  
	RESUME

	
	
	VISA TRANSFERABLE   

	
	
	


Job Objective
Assignments in Finance & Accounts / General Administration with a high growth oriented organization.

Brief Overview

A Financial Post Graduate with over 16 years’ cross cultural experience in the areas of Finance, Budgeting, Working Capital Management, Finalization of Accounts, Taxation, Auditing, Inventory Management, Personnel Administration, Software Development, Implementation of Focus RT etc.

A keen analyst with exceptional relationship management skills and abilities in liaising with Banks, Financial Institutions and various regulatory authorities.
Areas of Expertise

Strategic Planning

· Managing finance functions involving determining financial objectives, designing & implementing systems, policies & procedures to facilitate internal financial control.
· Formulating need-based business plans / strategies for maximizing profitability & revenue generation & realize organizational goals.

Budgeting & Fund Management

· Formulating budgets and conducting variance analysis to determine difference between projected & actual results and implementing corrective actions.

· Preparing Funds Flow & Cash Flow Statements to monitor the inward / outward flow of funds, ensuring optimum utilization of funds and maintaining minimum liquidity position.

Accounts

· Managing the timely preparation & maintenance of statutory books of accounts, financial statements and annual reports, ensuring conformance to regulatory accounting standards.

· Preparing and maintaining fixed asset registers involving determining their capitalized value, providing right amount of depreciation and controlling the movement of assets.

Taxation & Auditing

· Preparing tax plans and ensuring timely filing and assessment of direct & indirect tax returns as per the provisions of regulatory tax acts.

· Coordinating with auditors for conducting audits; evaluating internal control systems to highlight shortcomings and implement necessary recommendations.
Materials Management

Designing purchase schedules / orders for timely procurement of materials to ensure smooth execution of projects.

 Sales Administration  

· Calculation of sales commission, bonus and salesman wise performance reports etc

General Administration

· Managing HR functions viz, manpower planning, recruitment & selection, payroll administration, performance appraisal, promotions, etc.

· Liaising and negotiating with banks for opening LCs, Bank Guarantees and raising fund and non-fund based facilities to meet working capital requirements.

Working Knowledge

1)       
          Nature of Business

:
Trading, Import and Export Co

Designation

:
Finance, Admin and ERP Manager

          Nature of Business

:
Trading, Import & Export

          Products 

   :
Food supply to UN
          Period


   :

August 2014 to till date

Job Responsibility 

:
Managing the complete finance, ERP & administrative functions of the company
1)       Name of Organization

:
M/S. Steel Trading Co. LLC
          Nature of Business

:
Trading, Import and Export Co, 


Designation

:
Finance and ERP Manager
          Nature of Business

:
Trading, Import & Export

          Products 

   :
Pipe, Flange, Fittings & oil field Supplies 





Company

          Period


   :

August 2007 to July 2014

Job Responsibility 

:
Managing the complete finance & administrative functions of the company
1)       Name of Organization

:
M/S. Zaker Trading LLC, Dubai, UAE
          Nature of Business

:
Trading, Import and Export Co, 


Designation

:
Finance and ERP Manager
          Nature of Business

:
Trading, Import & Export

          Products 

   :
Welding, lifting, safety, grinding,    

                                                                        



Marine and oil field Supplies Company

          Period


   :

August 2005 to July 2007

Job Responsibility 

:
Managing the complete finance & administrative functions of the company
2)
Name of Organization

:
Al Hussan Group of Companies, 






Dammam, Saudi Arabia






(Al Hussan Gems and Jewels)


Nature of Business

:
Trading, Contracting & 






International Schools and Colleges


Designation

:
Chief Accountant 


Period


:
August 2000 to July 2005


3)
Name of Organization

:
Shree Ramakrishna Diamond Exports,





Mumbai, India


Nature of Business

:
Diamond Exports


Designation

:
Finance Controller


Period



:
From Aug 1998 to July 2000

4)
Name of Organization

:
Joseph & Co


Nature of Business

:
Audit Firm


Designation

:
Audit Manager

          Period





:      From May 1996 to June 1998

Organizational Experience
Job Profile

Finance

1) Negotiated and arranged the banking facilities to cover/manage growing company-working capital/project finance requirements.

2) Improved the company cash flow situation with aggressive and methodical approach towards accounts receivables and payables

3) Prepare cash flow, fund flow, profit & loss account, budgeted balance sheet, budgeted cash flow, balance sheet etc for sanction, renew of credit facility and management purpose

4) LC opening, TR opening, forex opening, temporary overdraft and settlement of the same on maturity date

5) Calculating existing outside liabilities and make necessary arrangement of funds for liquidating the same.

6) Investment of company excess funds in shares, securities and currencies 

7) Arranging finance from the bank on libor plus
Financial Accounting

1) Preparation of cashbook, bankbook, ledger accounts & finalization of books of accounts.

2) Preparing vouchers, debit & credit note, schedule of sundry debtors & creditors.

3) Preparing monthly bank reconciliation statement and collect confirmation from bank periodically.

4) Update books of accounts and conduct internal audit for finding accuracy of books of accounts.

5) Negotiation with branches and consolidation of books of accounts.

6) Handled contract accounts of clients & sub-contractors; managed credit control function.
7) Prepared Job Cost and Work in Progress Account related to construction works.

8) Calculation of sales commission, bonus, payroll and salesman wise performance reports etc

9) Developed, Implemented Accounting systems, procedures in accordance with international accounting standards

Inventory Management

1) Having good product knowledge of lifting, welding, safety, grinding, diamonds products, pipe, flanges and fittings related to oilfield 
2) Standard product coding according to nature of product and supplier basis

3) Periodical stock taking for controlling loss of stocks.

4) Preparing stock inward & outward register and fixing level of stocks.

5) Valuation of closing stock & work in progress for finalization purpose.

6) Calculating re order level of stock on the basis of movements and requirement 
Import / Export

1) Collecting prices quotation from suppliers finalize the price and placing order materials 

2) Arrange LC opening, TR opening, Forex and temporary overdraft for fund transfer on the basis of supplier’s payment terms

3) Collecting necessary documents from suppliers and arrangement for delivery of goods through clearing agents

4) Make necessary arrangement for Re exports of materials  

5) Calculate the landed cost of the product 

6) Bring new products, suppliers and customers from local and international markets 

7) Timely collection of BL, Seaway bill, telex release of BL etc.
Reports

1) Prepared Trial Balance, Profit and loss account, Balance sheet etc

2) Providing necessary details, reports and return to tax (Zakat) department.

3) Prepared various budget and submitted to management and bank for final approval

4) Prepared ageing schedule of debtors & creditors and clearing auditor queries

5) Reporting to customers regarding overdue receivable and realization of outstanding bill 

7) Providing the information and data required to the management.

Auditing

1) Final audit and Internal audit of partnership, companies, charitable society, co-operative Banks etc.

2) Conducting Concurrent audit of various financial institutions like federal bank of India, Indian    Overseas Bank.

3) Handled the finalization of accounts of the company in coordination with auditors
4) Conducting Inventory audit and physical stock taking for finalization and management purpose.

Office Administration

1) Member of Executive committee for profit planning and achieving the financial objectives of the  

Company.
2) Overseeing day to day works, job allocation, co-ordination of accounts & export department and giving training to staff and trouble shooting the system problems.

3) Deciding hardware requirements of all branches, negotiation and finalization for new machines and upgrade and AMC.

4) Discussing and understanding the software requirements and develop software using oracle and developer 2000.

5) Assist software consultancy for designing software according to the requirement of the company.

6) Make necessary arrangement of insurance for vehicle, stock, marine etc

7) ISO 22000 certification, ISO 9001-2008 related documentation
Programming Area

Developed various modules and reports for the accounts department and Management.

1) Schools – Modules- Reports

Modules- Students registration, fees collection, fees refunds, configuration, students mark  & performance details, payroll etc- Reports – fees collections, refunds, students wise collection, class wise collection, management reports, payroll etc.         

2) Trading – Modules- Reports

Modules- Company creation, main ledger, sub ledger, detail ledger, bank, customer bank, periods table, customer, vendor, product, tax, terms, purchase order, purchase invoice, sales invoice, purchase return, stock receipt voucher, stock issue register, stock transfer register, journal voucher, Payroll etc – Reports- purchase register, sales register, stock register, various schedules, cash book, bank book, TB, P&L, cash budget etc.

4) Export & Import – Modules- Reports

Modules- Export order, export invoice, packing list Import entry, export realization, import entry, journal, cash & bank book, recurring transaction, - Reports - Import registers, export register, stock register, bankbook, cash book, T balance, P & L, balance sheet etc.

Educational Qualifications

ICWA Certification from ICWA Institute, India and Membership number is I/36373

MIPA Certification from Institute of Public Accounts Australia and Membership number is 237660 
Sales Tax & Income Tax Practitioner Certificate.
M.com ‘Finance’ From Kerala University, Kerala, India.
B.com ‘Cost Accounting’ Form M G University Kerala, India.

Computer Knowledge


Post Graduation in Computer Programming

Dos, Windows95/98/00/xp, Ms Office, LAN, DTP,

Photoshop, VB, PB, Oracle 8, Developer 2000, 

Tally, Tata Ex, Daceasy, Aswaq, Focus RT, Orion, NetSuite (Cloud ERP) 
(I have very good knowledge in ERP implementation and re implementation)
Good Exposure to
:
Oracle 8 and Developer 2000

Personal Data

Nationality





:      India

Sex

:
Male

Date of Birth

:
15/01/1972

Religion

:
Christian (RC)

Languages Known

:
English, Hindi and Malayalam.

Hobbies

:
Traveling, Reading

Marital Status

: 
Married

Visa Status
   :
Transferable

Language Course

:
IELTS Proceeding
Dubai Driving License 
    :
YES
