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	Profile
	A qualified and experienced tri-lingual Executive Legal Officer with over 8 years of proven track record in national corporations, residing in the UAE for the past 14 years, with good connections in Dubai legal institutions

	Personality
	A prompt & dedicated leader and team player who brings to your business: professionalism, punctuality, cost effectiveness, in addition to the ability of effectively dealing with constant job challenges, pressures and enjoys staff management expertise


	Education
	


	Bachelor of Management- Major: Business Law, Golden State, USA
	2007


	Proven Track Record
	


	Samira Abdulla Gargash- Advocate & Legal Consultant
	7 years

(1999 to 2006)

	Executive Legal Officer
	

	· Filing complaints at all UAE Police Stations & Public Prosecutions
	

	· Guiding clients through legal processes and investigations
	

	· Following up with the all UAE Government bodies, including without limitation the Ruler's Office, Lands Dept, Economic Dept.
	

	· Receiving Court summons and client correspondences
	

	· Handling client data base with respect to all client cases
	

	· Duly appointed by Samira Gargash to practise all the above
	

	· Translating all cases to clients from & to: Arabic, English & French
	


	Seventh Art
	1 year 

(1998 to 1999)

	Public Relations & Marketing
	

	· Briefing marketing executives about company products & services
	

	· Meeting potential clients to seal contract and set final prices
	


	Courses
	


	· MS Word, Windows, DOS, Excel, Internet, E-mail: Al Razi Cultural Inst., 1997

	· Typing Course: Arabic: 80wpm, English: 60wpm, Al Razi Cultural Inst., 1997

	· Intensive Management Course: Al Ustath University Services, Sharjah, 2007

	· Handling Personnel with Special Needs Course, Handicapped Guardians Assoc., 1997


	Languages
	


	Speaks, writes & reads: Arabc & French (fluently) & English (good)


	Interests
	


	Reading

: History, criminal stories

	Sports

: Swimming, walking & jogging


	Personal Details
	


	Nationality

: Senegalese origin yamen 

	Date of Birth
: 24th June 1973

	Marital Status
: Married

	Visa Status

: Husband's Visa
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